
AGENDA 
VILLAGE OF PLEASANT PRAIRIE 

PLEASANT PRAIRIE VILLAGE BOARD 
PLEASANT PRAIRIE WATER UTILITY 

PLEASANT PRAIRIE SEWER UTILITY 
Village Hall Auditorium 

9915 – 39th Avenue 

Pleasant Prairie, WI 
June 20, 2016 

6:00 p.m. 
 
 

1. Call to Order 
 

2. Pledge of Allegiance 
 
3. Roll Call 

 
4. Public Hearings 

 
A. Consider the 2016-2017 Liquor License Renewal Applications for 

Dream Liquor and the Wooden Nickel. 
 
B. Consider the construction of a water main, sanitary sewer and storm 

sewer laterals for the extension of Cooper Road to 97th Street and Final 
Resolution #16-23. 

 
5. Citizen Comments (Please be advised per State Statute Section 19.84(2), information will  be 

received from the public and there may be limited discussion on the information received.  However, no 
action will be taken under public comments.) 

 

6. Administrator’s Report 
 

7. New Business 
 
 A. Receive Plan Commission recommendation and consider Ordinance 

#16-22 to amend the Village of Pleasant Prairie 2035 Comprehensive 
Land Use Plan relating to vacant property generally located on 93rd 

Street east of 11th Avenue within Carol Beach Estates Unit #6 
Subdivision.  

 

 B. Receive Plan Commission recommendation and consider Ordinance 
#16-23 to amend the zoning map for the vacant property generally 

located on 93rd Street east of 11th Avenue within the Carol Beach 
Estates Unit #6 Subdivision.   

 

 C. Receive Plan Commission recommendation and consider Ordinance 
#16-24 to amend the 2035 Comprehensive Land Use Plan for property 

generally located west and north of Bain Station Road and CTH H 
(88th Avenue) to be known as Fountain Ridge.   
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 D. Receive Plan Commission recommendation and consider a Conceptual 

Plan for the proposed residential development on the vacant property 
generally located west and north of Bain Station Road and CTH H 
(88th Avenue) to be known as Fountain Ridge.  

 
 E. Receive Plan Commission recommendation and consider an Affidavit of 

Correction to CSM 2520 relating to vacant property generally located 
east of 39th Avenue at 114th Place related to relocation of access to 
Lot 2. 

 
 F. Consider Resolution #16-26 approving an updated Mutual Aid Box 

Alarm System (MABAS) Agreement. 
  
 G. Consider a Memorandum of Understanding with Guetzke & Associates, 

Inc. for a Radio Network System. 
 

 H. Consider a 2016-2017 Agreement between the Village and the Village 
of Pleasant Prairie Professional Firefighter’s, Local 3785. 

 
 I. Consider Resolution #16-24 certifying the creation, review and 

adoption of the Compliance Maintenance Annual Reports for the 

Wastewater Facilities in the Village. 
 

  J. Consider an Award of Contract for the 2016 Sanitary Sewer Lining 
Project. 
 

K. Consider an Award of Contract for the 2016 Paving Program Phase 2. 
 

L. Receive Park Commission recommendation and consider approving 
Resolution #16-27 Naming the Lake Michigan Park Land. 
 

 M. Consider Resolution #16- 25 designating July 2016 as Parks and 
Recreation Month. 

  
 N. Consider Ordinance #16-25 to amend Chapter 285-19 of the Municipal 

Code relating to Winter Base Volume. 

 
O. Consider Resolution #16-21 ratifying the Village of Pleasant Prairie’s 

decision to file Objections and/or Cross-Appeals concerning Sanmina 
Manufacturing Real Property Assessment. 

 

P. Consider Resolution #16-22 ratifying the Village of Pleasant Prairie’s 
decision to file Objections and/or Cross-Appeals concerning Liberty 

Manufacturing Real Property Assessment. 
 

 Q. Consider Ordinance #16-18 to Repeal Chapter 326 of the Municipal 

Code relating to Theaters, Drive-In. 
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 R. Consider Ordinance #16-19 to Repeal Chapter 146 of the Municipal 

Code relating to Christmas Trees. 
 
 S. Consider Ordinance #16-20 to Amend Chapter 214 of the Municipal 

Code relating to Licenses and Permits. 
 

 T. Consider Ordinance #16-21 to Create Section 98-17 of the Municipal 
Code relating to Central Canvassing of Absentee Ballots. 
 

 U. Consider Towing License renewal applications. 
 

 V. Consider disallowing a claim filed by Darrin LaBelle relating to a 
damaged vehicle. 

 

8. Village Board Comments 
 

9. Adjournment 
 

The Village Hall is handicapped accessible. If you have other special needs, please 
contact the Village Clerk, 9915 – 39th Avenue, Pleasant Prairie, WI (262) 694-1400 
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MEMORANDUM 

 

 
TO:  Village Board Trustees 
 
FROM:  Jane M. Romanowski 
  Village Clerk 
 
DATE:  June 13, 2016 
 
RE:  Liquor License Renewal Applications 
  Dream Liquor and Wooden Nickel 
  July 1, 2016 – June 30, 2017 
 
 
Listed below are the two remaining renewal liquor license applications to be considered for the 
July 1, 2016 - June 30, 2017 licensing year.  
 

CLASS "A" FERMENTED MALT BEVERAGE 
AND “CLASS A” INTOXICATING 

 (Sell Fermented Malt Beverages and Intoxicating Liquor 
in Original Packages for Off-Premise Consumption) 

 
H & N Enterprises, LLC    Dream Liquor & Cigar 
Harjeet Singh, - Agent    4417 75th Street 
1916 W. Timber Ridge Lane    Kenosha, WI  53142 
Oak Creek, WI  53154 
 
Premise Description: One story building only located at 4417 75th Street 
 

CLASS "B" FERMENTED MALT BEVERAGE 
& “CLASS B" INTOXICATING LIQUOR 

(Sell Fermented Malt Beverages for 
On-Premise or Off-Premises Consumption - 
Sell Intoxicating Liquor to Consumers by the 

glass for On-Premise Consumption) 
 
Joseph Nickel                       The Wooden Nickel 
5813 43rd Avenue                      11606 Sheridan Road 
Kenosha, WI  53144            Pleasant Prairie, WI 53158 
 
Premise Description: One story building and picnic area contiguous to building,  
located at 11606 Sheridan Road 
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I recommend approval of the licenses requested subject to the payment of the following: 

 

 License and publication fees 

 Delinquent real estate or personal property taxes 

 Delinquent invoices 

 Delinquent utilities 

 Outstanding forfeitures 
 

Chief Smetana has approved the background checks on the proposed licensees.  Licenses will be  
issued to the agent of a corporation or an individual for the premise description listed above. 
 

***** 
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RESOLUTION #16-23 

 

FINAL RESOLUTION AUTHORIZING CONSTRUCTION 

OF PUBLIC IMPROVEMENTS AND LEVYING 

SPECIAL ASSESSMENTS AGAINST BENEFITED PROPERTY 

FOR THE CONSTRUCTION OF THE UTILITIES FOR THE COOPER ROAD 

EXTENSION; THE PROJECT GENERALLY CONSISTS OF A 

WATER MAIN, SANITARY SEWER, AND STORM SEWER LATERALS WITHIN 

THE EXTENSION OF COOPER ROAD TO 97
TH

 STREET 

 

 WHEREAS, the Village Board of the Village of Pleasant Prairie, Kenosha County, 

Wisconsin, on the 1
st
 day of February, 2016, adopted a Preliminary Resolution #16-02 declaring 

its intention to levy special assessments pursuant to Section 66.0703, Wisconsin Statutes, upon 

the property benefited by the construction of the utilities for the Cooper Road extension. The 

project generally consists of a water main, sanitary sewer, and storm sewer laterals within the 

extension of Cooper Road to 97th street in the Village of Pleasant Prairie. 
      

 

 WHEREAS, the Village Board held a public hearing at Pleasant Prairie Village Hall, 

9915 39th Avenue, Pleasant Prairie, WI at 6:00 p.m. on the 20
th

 day of June, 2016 for the 

purpose of hearing all interested persons concerning the preliminary resolution and the report 

relating to the proposed improvements and assessments, and heard all persons who desired to 

speak at the hearing; and 

 

 WHEREAS, the Village Board has examined the report relating to the improvements 

and assessments (including the schedule of proposed assessments contained therein) and has 

considered the statements of those persons appearing at the public hearing; 

 

 NOW, THEREFORE, BE IT RESOLVED, by the Village Board of the Village of 

Pleasant Prairie, as follows: 

 

1. The report pertaining to the construction of the above described public improvements, 

including plans and specifications therefore, is determined to be correct and is finally 

adopted and approved. 

 

2. The improvements will be carried out in accordance with such report, and payment for 

the improvements shall be made by assessing the cost to the property benefited as 

indicated in the report. 

 

3. The assessments shown on the report, representing an exercise of the police power, have 

been determined on a reasonable basis and are hereby confirmed.  The total amount 

assessed is $109,036.59.  The amount assessed against each of the affected properties is 

listed on Schedule C. 
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4. The assessments for all projects included in the report are hereby combined as a single 

assessment but any interested property owner may object to each assessment separately 

or all assessments jointly for any purpose. 

 

5. The property owners may defer payment of the special assessment for the municipal 

improvements until an actual connection is made to their property, at such time the 

property is subdivided, and/or at such time a building permit is issued.  At the time the 

property owner connects to the municipal services, the property is subdivided and/or a 

building permit is issued, the entire assessment shall become due and payable. The 

special assessment shall be active for a ten (10) year period. If none of the above 

circumstances have occurred within ten (10) years, the assessment shall be deemed to 

have been paid. 

 

6. The Clerk shall publish this resolution as a Class 1 Notice and mail a copy of this 

resolution and a statement of the final assessment against the benefited property to every 

interested person whose post office address is known or can with reasonable diligence be 

ascertained, including each property owner whose name appears on the assessment roll. 

 

 Passed and adopted this 20
th

 day of June, 2016. 

 

  

                              VILLAGE OF PLEASANT PRAIRIE 

 

 

                              ____________________________________ 

                              John P. Steinbrink, Village President 

Attest: 

 

 

_________________________________ 

Jane M. Romanowski, Village Clerk 

 

Date Adopted:   

 

Published:   
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SCHEDULE B 

COST OF IMPROVEMENTS / ASSESSMENT METHOD & RATE CALCULATION 

 

COOPER ROAD EXTENSION – WATER, SANITARY AND STORM LATERAL UTILITIES 

VILLAGE OF PLEASANT PRAIRIE 

 

1. The water main and sanitary sewer assessment is based on lot frontage of benefited 
properties. 
 

2. Water Main: The linear foot cost is calculated as the total project cost divided by the 
total water main length.  This cost was then divided in half to account for both sides of 
the road.  The size of the water main being constructed is 12-inches in diameter.  The 
water main cost was reduced to represent an 8-inch main equivalent cost for the 
assessment. Water services are not included in the 8-inch water main cost and are 
accounted for separately in the assessment schedule. 
 

3. Sanitary Sewer:  The linear foot cost is calculated as the total project cost divided by the 
total sanitary sewer main length.  The cost was then divided in half to account for both 
sides of the road.  Sewer services are not included in the 8-inch sanitary sewer main 
cost and are accounted for separately in the assessment schedule.   
 

4. The front-footage assessment rate is applied to each benefited property.  The “frontage” 
is the lot dimension abutting the public utility of each benefited property.  

 
Water Main Assessment Rate Calculation-(Frontage Assessment) 

 
Total project cost (12-inch water main):  = $95,872 

Total estimated project cost (8-inch equivalent): =$90,502 

Total length of water main:     = 613 linear feet 

Cost per linear foot of water main:   = $147.63 per linear foot 

Cost per linear foot of water main per road side  = $147.63 / 2 = $73.81 per linear foot 

 

Water Main Assessment Rate:    = $73.81 per assessable front footage   

 

Total bid cost (Water Service Lateral):  = $7,020 

Number of Laterals:     = 2 

Water Service Lateral Assessment:   = $3,510 per lateral 

 

Sanitary Sewer Assessment Rate Calculation- (Frontage Assessment) 

 

Total project cost (8-inch sanitary sewer):  = $121,563 

Total length of sewer main:     = 624 linear feet 

Cost per linear foot of sewer main:   = $194.81 per linear foot 

Cost per linear foot of sewer main per road side  = $194.81 / 2 = $97.40 per linear foot 
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Sanitary Main Assessment Rate:    = $97.40 per assessable front footage   

 

Total bid cost (Sewer Service Lateral):  = $11,600 

Number of Laterals:     = 2 

Sanitary Service Lateral Assessment:   = $5,800 per lateral 

 

Storm Sump Pump Laterals 

 

Total bid cost (sump pump laterals):   = $2,772.00 

Number of Laterals:     =2 

Sump Pump Lateral Assessment:   = $1,386 per lateral 

 

See attached project cost. 

 

 Note:  Final Assessment Bills will be based on actual costs. 
 

Payment 

 

Assessments will be deferred until such time as the subject property connects to the municipal 

water, sanitary, or sump pump lateral utility, is subdivided, developed, or upon such time as a 

building permit is issued as determined by the Village.  At the time of development, the 

assessments may be allocated to individual subdivided lots, at the discretion of the Village 

Administrator. 

 

 



Schedule B - Cooper Road Extension - Utilities

Proj Name: Cooper Road Utility Assessment Project No. E-15-005
Final Assessment Cost Date: 6/1/2016

No. Qty Units Item Unit Price Total

1 LS Mobilization $983 $983

624 LF Sanitary Sewer (8-inch) $151 $94,224
28 VF Sanitary Sewer Manhole $375 $10,500

Subtotal: $105,707
Eng: 15% $15,856

Total: $121,563

No. Qty Units Item Unit Price Total Unit Price Total

1 LS Mobilization $983 $983 $983 $983.00

613 LF Water Main (12-inch) $96 $58,848 $89 $54,557
4 EA Butterfly Valves (12-inch) $1,933 $7,732 $1,700 $6,800
1 EA Hydrant $4,800 $4,800 $4,800 $4,800
2 EA Hydrant Relocation $1,820 $3,640 $1,820 $3,640

42 LF Hydrant Lead (6-inch) $145 $6,090 $145 $6,090
1 EA 6" Auxilliary Hydrant Valve $1,274 $1,274 $1,274 $1,274

Total: $83,367 Total: $78,144
Eng: (15%) $12,505 Eng: $12,358

Total: $95,872 Total: $90,502

No. Qty Units Item Unit Price Total

80 LF 4-inch sewer lateral $145 $11,600

Subtotal: $11,600
2 Laterals

Total: $5,800 per lateral

No. Qty Units Item Unit Price Total

104 LF 1.5" PE Water Service $58.75 $6,110
2 EA 1.5" water service fittings $455 $910

Subtotal: $7,020
2 Laterals

Total: $3,510 per lateral

Village of Pleasant Prairie
Engineering Department
Pleasant Prairie, WI

Sanitary Sewer

12-Water Main 8-inch Equivalent

Sanitary Sewer Lateral

Water Service Lateral



Rate: $ / foot $/ each $/ foot $ / each $/ each

$73.81 $3,510 $97.40 5,800 $1,386

Frontage 

Sanitary Sewer 

(feet)

Sanitary Sewer 

Assessment

Sanitary Lateral 

Assessment

Storm Lateral 

Assessment

1 Steinbrink Limited Partnership

8640 88th Avenue

Pleasant Prairie, WI  53158 190.17 $14,036.45 $3,510.00 90.00 $8,766.00 $5,800.00 $1,386.00 $33,498.45 $33,498.45 $0.00 $33,498.45

92-4-122-221-0010

2 Richard and Julie Steinbrink

10700 FM 150 W

Driftwood, TX  78619 414.00 $30,557.34 $3,510.00 352.00 $34,284.80 $5,800.00 $1,386.00 $75,538.14 $75,538.14 $0.00 $75,538.14

92-4-122-232-0251

Totals: $109,036.59 $109,036.59 $0.00 $109,036.59

 Schedule C - Assessment Schedule
Cooper Road Extension - Water, Sanitary, and Storm Lateral Utilties

Village of Pleasant Prairie

Property Owner and Parcel No.

Frontage Water 

Main (feet)

Water Main 

Assessment Assessment  Total  Net Benefit 

 Damages 

Awarded   Total Assessment 

Water Lateral 

Assessment
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THESE ITEMS ARE RELATED AND WILL BE DISCUSSED AT THE SAME TIME 

HOWEVER SEPARATE ACTION IS REQUIRED. 

Consider a Comprehensive Plan Amendment (Ord. #16-22) for the request of Harold 

Brown, the owner of the vacant property generally located on 93rd Street east of 11th 

Avenue within Carol Beach Estates Unit #6 Subdivision (Lot 3 of CSM 1877) and further 

identified as Tax Parcel Number 93-4-123-191-0137 to amend the Village of Pleasant Prairie 

2035 Comprehensive Land Use Plan Map 9.9 to change the Park, Recreational and Other 

Open Space Lands with an Interpolated Wetlands land use designations to the Low-Medium 

Density Residential land use designation and to update Appendix 10-3 of the Village of 

Pleasant Prairie Wisconsin, 2035 Comprehensive Plan.  

Recommendation:  On June 13, 2016 the Village Plan Commission held a public hearing 

and approve Plan Commission Resolution #16-08 that recommended that the Village Board 

approve the Comprehensive Plan amendments (Ord. #16-22) as presented. 

Consider a Zoning Map Amendment (Ord. #16-23) for the request of Harold Brown, the 

owner of the vacant property generally located on 93rd Street east of 11th Avenue within 

Carol Beach Estates Unit #6 Subdivision (Lot 3 of CSM 1877) and further identified as Tax 

Parcel Number 93-4-123-191-0137 to rezone the portion of the zoned C-1, Lowland 

Resource Conservancy District to the R-6, Urban Single Family Residential District so that 

the entire property is within the R-6 District as a result of the Wisconsin Department of 

Natural Resources confirmation that there are no wetlands on the property.   

Recommendation:  On June 13, 2016 the Village Plan Commission held a public hearing 

and recommended that the Village Board approve the Zoning Map Amendment as 

presented in the June 20, 2016 Village Staff Report. 
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VILLAGE STAFF REPORT OF JUNE 20, 2016 

Consider a Comprehensive Plan Amendment (Ord. #16-22) for the request of Harold 

Brown, the owner of the vacant property generally located on 93rd Street east of 11th 

Avenue within Carol Beach Estates Unit #6 Subdivision (Lot 3 of CSM 1877) and further 

identified as Tax Parcel Number 93-4-123-191-0137 to amend the Village of Pleasant Prairie 

2035 Comprehensive Land Use Plan Map 9.9 to change the Park, Recreational and Other 

Open Space Lands with an Interpolated Wetlands land use designations to the Low-Medium 

Density Residential land use designation and to update Appendix 10-3 of the Village of 

Pleasant Prairie Wisconsin, 2035 Comprehensive Plan.  

Consider a Zoning Map Amendment (Ord. #16-23) for the request of Harold Brown, the 

owner of the vacant property generally located on 93rd Street east of 11th Avenue within 

Carol Beach Estates Unit #6 Subdivision (Lot 3 of CSM 1877) and further identified as Tax 

Parcel Number 93-4-123-191-0137 to rezone the portion of the zoned C-1, Lowland 

Resource Conservancy District to the R-6, Urban Single Family Residential District so that 

the entire property is within the R-6 District as a result of the Wisconsin Department of 

Natural Resources confirmation that there are no wetlands on the property.   

 

THESE ITEMS ARE RELATED AND WILL BE DISCUSSED AT THE SAME TIME 

HOWEVER SEPARATE ACTION IS REQUIRED. 

The property owner had hired DK Environmental Services Inc., to complete a wetland 

delineation on the vacant property generally located on 93rd Street east of 11th Avenue 

within Carol Beach Estates Unit #6 Subdivision (Lot 3 of CSM 1877) and further identified as 

Tax Parcel Number 93-4-123-191-0137.  The wetland staking was completed on October 

24, 2015 and the required wetland report was filed with the Wisconsin Department of 

Natural Resources (DNR) and on April 20, 2016 the DNR sent the attached letter indicating 

that upon their field visit on April 13, 2016, concurred with the biologist with DK 

Environmental Services Inc., that there are no wetlands found on the site. 

In accordance with the Village of Pleasant Prairie 2035 Comprehensive Plan, upon 

completion of a wetland staking the 2035 Land Use Plan Map 9.9 shall be amended to 

reflect the results of the aforementioned wetland staking.  Therefore, the Village of Pleasant 

Prairie 2035 Comprehensive Land Use Plan Map 9.9 is proposed to be corrected to change 

the Park, Recreational and Other Open Space Lands with an Interpolated Wetlands land use 

designations to the Low-Medium Density Residential land use designation and Appendix 10-

3 of the Village of Pleasant Prairie Wisconsin, 2035 Comprehensive Plan is proposed to be 

updated to reflect this change in the land use plan. 

Furthermore, in accordance with the Village Zoning Ordinance, upon completion of a 

wetland staking the Zoning Map shall be corrected to reflect the results of the staking.  

Again since the DNR has determined that there are no wetlands on the property the portion 

of the property that is zoned C-1, Lowland Resource Conservancy District is proposed to be 

rezoned into the R-6, Urban Single Family Residential District so that the entire property is 

within the R-6 District. 

On June 13, 2016 the Plan Commission held a public hearing and recommended that the 

Village Board approve the Comprehensive Plan Amendments as presented.  

On June 13, 2016 the Plan Commission held a public hearing and recommended that the 

Village Board approve the Zoning Map Amendment as presented. 



ORD. # 16-22 

ORDINANCE TO AMEND  
THE VILLAGE OF PLEASANT PRAIRIE, WISCONSIN  

2035 COMPREHENSIVE PLAN 
PURSUANT TO CHAPTER 390 OF THE  

VILLAGE MUNICIPAL CODE 

 

BE IT ORDAINED by the Village of Pleasant Prairie Board of Trustees, Kenosha 
County, Wisconsin, that the Village of Pleasant Prairie, Wisconsin 2035 Comprehensive Plan 
is hereby amended as follows: 

1. To amend the Village 2035 Land Use Plan Map 9.9 to change the Park, Recreational 
and Other Open Space Lands with an Interpolated Wetlands land use designations to 
the Low-Medium Density Residential land use designation on the vacant property 
within Carol Beach Estates Unit #6 Subdivision (Lot 3 of CSM 1877 and identified as 
Tax Parcel Number 93-4-123-191-0137); and   

2. To update Appendix 10-3 of the Village of Pleasant Prairie Wisconsin, 2035 
Comprehensive Plan to reflect the above noted changes to the 2035 Land Use Plan 
Map 9.9. 

The Village Community Development Director is hereby directed to record these 
Amendments to the Comprehensive Plan on the appropriate pages of said Plan and to 
update Appendix A in Chapter 390 of the Village Municipal Code to include said 
amendments. 

 
Adopted this 20th day of June, 2016. 

VILLAGE OF PLEASANT PRAIRIE 
ATTEST: 

 
 
  
John P. Steinbrink, 
Village President 

  
Jane M. Romanowski 
Village Clerk 
 
Ayes: ___ Nayes:  ___    Absent: ____ 

 
Posted:    
 
Ord #16-22 No Wetland Brown Land Use Amend 

CODE1604-002 



 

 

 
 

ORD. # 16-23 
 

ORDINANCE TO AMEND THE OFFICIAL ZONING MAP 
OF THE VILLAGE OF PLEASANT PRAIRIE, 

KENOSHA COUNTY, WISCONSIN 
PURSUANT TO CHAPTER 420-13 OF THE VILLAGE ZONING ORDINANCE 

 
BE IT ORDAINED by the Village of Pleasant Prairie Board of Trustees, 

Kenosha County, Wisconsin, that the Official Village Zoning Map is hereby amended 
as follows: 
 
The vacant subject property generally located on 93rd Street east of 11th Avenue within Carol 
Beach Estates Unit #6 Subdivision known as Lot 3 of CSM 1877 located in U.S. Public Land 
Survey Section 19, Township 1 North, Range 23 East in the Village of Pleasant Prairie and 
further identified as Tax Parcel Number 93-4-123-191-0137 is hereby rezoned as follows: 
the portion of the zoned C-1, Lowland Resource Conservancy District to the R-6, Urban 
Single Family Residential District so that the entire property is within the R-6 District as a 
result of the Wisconsin Department of Natural Resources confirmation that there are no 
wetlands on the property.  

The Village Zoning Administrator is hereby directed to record this Zoning Map Amendment 
on the appropriate sheet of the Official Village Zoning Map and Appendix B in Chapter 420 of 
the Village Municipal Code shall be updated to include said amendment. 

Adopted this 20th day of June, 2016. 
 

VILLAGE BOARD OF TRUSTEES 
 
 

_________________________ 
John P. Steinbrink 
Village President 

ATTEST: 
 
 
 
_________________________________ 
Jane M. Romanowski 
Village Clerk 
 
Posted:____________ 
 
23-Brown wetland 
CODE1604-003 
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THESE ITEMS ARE RELATED AND WILL BE DISCUSSED AT THE SAME TIME 

HOWEVER SEPARATE ACTION IS REQUIRED. 

 

Consider a Comprehensive Plan Amendment (Ord. #16-24) for the request of Jeff 

Marlow, of Lexington Homes for the residential development of 3-49 unit apartment 

buildings, 10-8 unit apartment buildings and 19 single family lots on the vacant properties 

generally located west and north of Bain Station Road and CTH H (88th Avenue) to be known 

as Fountain Ridge.  The amendments include:  1) to amend a portion of the Prairie Ridge 

Neighborhood Plan for the proposed development; 2) to amend the Village of Pleasant 

Prairie 2035 Comprehensive Land Use Plan Map 9.9 to remove the urban reserve 

designation from the property and to change the area field identified as wetlands into the 

Park, Recreational and Other Open Space Lands with an Interpolated Wetlands land use 

designations from the Upper Medium Residential land use designation; and 3) to update 

Appendix 10-3 of the Village of Pleasant Prairie Wisconsin, 2035 Comprehensive Plan 

reference said changes to the Land Use Plan Map 9.9.  

Recommendation: On June 13, 2016 the Village Plan Commission held a public hearing 

and approved Plan Commission Resolution #16-09 that recommended that the Village Board 

approve the amendment to the Comprehensive Plan (Neighborhood Plan and Land Use Plan) 

subject to the comments and conditions of the June 20, 2016 Village Staff Report. 

 

 

Consider approval of a Conceptual Plan for the request of Jeff Marlow, of Lexington Homes 

for the residential development of 3-49 unit apartment buildings, 10-8 unit apartment 

buildings and 19 single family lots on the vacant properties generally located west and north 

of Bain Station Road and CTH H (88th Avenue) to be known as Fountain Ridge.  

Recommendation: On June 13, 2016 the Plan Commission held a public hearing and 

recommended that the Village Board conditionally approve the Conceptual Plan subject to 

the comments and conditions of the June 20, 2016 Village Staff Report. 

 

. 
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VILLAGE STAFF REPORT OF JUNE 20, 2016 

Consider a Comprehensive Plan Amendment (Ord. #16-24) for the request of Jeff 

Marlow, of Lexington Homes for the residential development of 3-49 unit apartment 

buildings, 10-8 unit apartment buildings and 19 single family lots on the vacant properties 

generally located west and north of Bain Station Road and CTH H (88th Avenue) to be known 

as Fountain Ridge.  The amendments include:  1) to amend a portion of the Prairie Ridge 

Neighborhood Plan for the proposed development; 2) to amend the Village of Pleasant 

Prairie 2035 Comprehensive Land Use Plan Map 9.9 to remove the urban reserve 

designation from the property and to change the area field identified as wetlands into the 

Park, Recreational and Other Open Space Lands with an Interpolated Wetlands land use 

designations from the Upper Medium Residential land use designation; and 3) to update 

Appendix 10-3 of the Village of Pleasant Prairie Wisconsin, 2035 Comprehensive Plan 

reference said changes to the Land Use Plan Map 9.9.  

Consider approval of a Conceptual Plan for the request of Jeff Marlow, of Lexington Homes 

for the residential development of 3-49 unit apartment buildings, 10-8 unit apartment 

buildings and 19 single family lots on the vacant properties generally located west and north 

of Bain Station Road and CTH H (88th Avenue) to be known as Fountain Ridge.  

 

THESE ITEMS ARE RELATED AND WILL BE DISCUSSED AT THE SAME TIME 

HOWEVER SEPARATE ACTION IS REQUIRED. 

 

The petitioner is requesting several approvals to develop the vacant properties generally 

located west and north of Bain Station Road and CTH H (88th Avenue) to be known as 

Fountain Ridge.  The items being considered at the meeting for approval include an 

amendment to the Comprehensive Plan (which includes Prairie Ridge Neighborhood Plan) 

and to amend the Land Use Plan) and a Conceptual Plan. 

COMPREHENSIVE PLAN AMENDMENTS (Ord. #16-24):  The following amendments are 

being considered: 

1. Neighborhood Plan Amendment:  The petitioner is requesting an amendment of a 

portion of the Prairie Ridge Neighborhood Plan in Appendix 9-3 as a result of the 

proposed development of the vacant properties generally located west and north of 

Bain Station Road and CTH H (88th Avenue) (the project is referred to as Fountain 

Ridge).   

The entire Prairie Ridge Neighborhood is bounded by STH 50 (75th Street) on the 

north, Union Pacific Rail on the east, Bain Station Road and CTH C on the south and 

104th Avenue on the west and is comprised of about 1 ½ square miles.  This 

amendment is only for a portion of the south central portion of the Neighborhood. 

Neighborhood Plans, which are a component of the Village’s Comprehensive Plan, are 

intended to provide the community with a means of reviewing the patterns of 

existing and probable future development in and around the area proposed for land 

development, evaluating access to the land development and the feasibility of 

developing certain land uses and lot layouts, roadways and parkways, open green 

spaces and preservation areas, schools, municipal facilities and municipal services to 

serve the neighborhood.  The Neighborhood Plan sets forth a guide for future 

development when a willing landowner wishes to develop his land.   

The Prairie Ridge Neighborhood Plan that was originally adopted in 2004 indicated 

that this 34.5 acres of land be developed with approximately 96 residential units (8-
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3 unit buildings, 29-2-unit buildings and 14-1 unit buildings).  The amendment 

proposes to allow for the development of the properties with 246 units (3-49 unit 

buildings, 10-8 unit buildings and 19 single family lots) to be known as Fountain 

Ridge.  This represents an increase of 150 residential units.  The amendment to the 

Neighborhood Plan alters the 472 net residential acres within the neighborhood to 

468 net residential acres (removing 4.09 acres for the proposed public streets and 

the field delineated wetlands for the proposed Fountain Ridge Development). 

In accordance with the Village 2010 Comprehensive Plan, the Prairie Ridge 

Neighborhood is classified as Upper-Medium Residential land use category which 

requires the average lot area per dwelling unit fall within the range of 6,200 square 

feet and 11,999 square feet per dwelling unit.  This allows for areas of the 

Neighborhood to have larger lots while some areas have smaller lots.  Since adoption 

of the 2004 Neighborhood Plan including the 2005 and 2006 amendments, the 

existing number of dwelling units has changed. 

The Neighborhood Plan includes the following existing (1,643 units) and proposed 

(574 units) residential units for a total of 2,217 total residential units within the 

Neighborhood including the proposed Fountain Ridge development: 

Single Family existing (754 units) and proposed (19 units) for a total of 773 units: 

 215 single family lots in Prairie Ridge and Prairie Ridge Addition #1 Subdivisions 

 81 single family lots in Ashbury Creek Subdivision 

 43 single family lots in the Settlement at Bain Station Crossing Subdivision 

 344 single family units in Westwood Manufactured Home Park 

 71 other single family lots with the neighborhood 

 19 proposed single Family lots (Fountain Ridge) 

Apartments-existing (668 units) and proposed (224 units) for a total of 892 units: 

 324 apartment units at Hidden Oak (9-36 unit buildings) 

 120 apartment units at Lexington Village ( 9 12 unit buildings and 2-6 unit 

buildings) 

 164 apartment units at Cobblestone Creek (1-36 unit building, 1-40 unit building 

and 2-44 unit buildings) 

 224 proposed apartment units at Fountain Ridge (3-49 units and 8-10 

condo-style unit apartment buildings) 

Senior Housing-existing (191 units) and proposed (161 units) for a total of 352 

units: 

 191 existing senior housing apartment units in Prairie Ridge Senior Campus (2 

buildings) at 94th Avenue and Prairie Ridge Boulevard 

 95 proposed senior housing apartment units (Bain Station Crossing) 

 66 proposed senior housing apartment units (Addison 2nd Phase) 

Condominium units –existing (30 units) and proposed (170 units) for a total of 200 

units  

 98 proposed condominium units in Prairie Ridge located at 97th Court between 

Prairie Ridge Boulevard and 94th Avenue known as Arbor Ridge and specifically 

including:  15-2 unit buildings, 5-4 unit buildings; and 8- 6 unit buildings 



4 

 

 90 proposed condominiums units (3-8 unit buildings, 1-6 unit building and 15-4 

unit buildings and 60 apartment units (5-12 unit buildings) to be known as Bain 

Station Condominiums and Bain Station Apartments 

 12 proposed condominium units at either 4-3 unit buildings or 3-4 unit buildings 

located at east of 88th Avenue at Wilmot Road 

The net density of the Neighborhood with the proposed amendment will be 

increased to approximately 9,194 square feet per dwelling unit (467.91 net 

residential acres multiplied by 43,560 square feet in an area divided by 2,217 

dwelling units). This density is in compliance with the Village Comprehensive 

Plan. 

Population and school age children: 

Current population within the Neighborhood is 3,951 persons with 1,023 school 

age children with 610 public school age children (assumes that each existing living 

unit is occupied on all properties). 

 2,021 persons (754 single family units  x 2.68 persons per household); plus  

 81 persons (30 condo units  x 2.68 persons per household); plus  

 1,564 persons (668 apartment units  x 2.34 persons per household); plus  

 287 persons (191 Senior Apartments x 1.5 person per household) 

 1,023 school age children (27.9% of 3,665 persons with school age children) 

 610 public school age children (42% of 1,452 dwelling units) 

Projected population within the Neighborhood is 5,223 persons which include 

1,310 school age children wherein 784 are estimated to attend public schools (based 

on the number of units proposed for this Neighborhood when fully developed). 

 2,072 persons (773 single family units  x 2.68 persons per household); plus  

 536 persons (200 condo units  x 2.68 persons per household); plus  

 2,088 persons (892 apartment units  x 2.34 persons per household); plus  

 528 persons (352 Senior Apartments x 1.5 person per household) 

 1,310 school age children (27.9% of 4,695 persons with school age children) 

 784 public school age children (42% of 1,865 dwelling units) 

[Note:  Based on the 2010 Census information for the Village of Pleasant Prairie the 

average number of persons per household is 2.68 (a decrease from 2.73 in 2000) 

and the average number of person per rental housing is 2.34 and school age children 

between the ages of 5 and 19 make up 27.9% of the population (an increase from 

23% in 2000).  In addition, the Village is assuming 1.5 persons per unit in the senior 

housing apartments within the neighborhood. Pursuant to the information provided 

by the Kenosha Unified School District for Pleasant Prairie the number of students 

that will attend public school is 42% of the number of dwelling units.] 

2. Comprehensive Land Use Map Amendments: 

The petitioner is also requesting to amend the Village of Pleasant Prairie 2035 

Comprehensive Land Use Plan Map 9.9.  Specifically the amendments include: 

 To remove the urban reserve designation from the properties and to change the 

area field identified as wetlands into the Park, Recreational and Other Open 
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Space Lands with an Interpolated Wetlands land use designations from the Upper 

Medium Residential land use designation; and 

 To update Appendix 10-3 of the Village of Pleasant Prairie Wisconsin, 2035 

Comprehensive Plan reference said changes to the Land Use Plan Map 9.9.  

CONCEPTUAL PLAN:  The petitioner is requesting approval of a Conceptual Plan for the 

vacant properties west of 88th Avenue and north of Bain Station Road.  The proposed 

development will include 19 single family lots and 5 lots for the development of 3-49 unit 

buildings and 10-8 unit condo-style apartment buildings on the 34.5 acre property.  There is 

a small portion of the property (5,554 square feet) that has been field delineated as 

wetlands in October 2015 by James Havel, a Wisconsin Department of Natural Resources 

Assured Wetland Delineator.  The wetlands will remain unchanged on the property. 

SINGLE FAMILY RESIDENTIAL DEVELOPMENT:  The western portion of the site is 

proposed to be platted as a single family subdivision with 19 single family lots that meet the 

minimum requirements of the R-4.5 Urban Single Family Residential District, which is the 

same zoning designation as the Ashbury Creek Subdivision.  The single family lots range in 

size from 12,500 square feet to 36,443 square feet per lot with the average lot size of 

15,899 square feet.  The R-4.5 district requires each lot to be a minimum of 12,500 square 

feet with a minimum of 80 feet of frontage (the frontage can be reduced to 45 feet on a 

curve or cul-de-sac).  All lots shall have a lot depth of at least 125 feet.   

84th Place which is already dedicated in Ashbury Creek between Lots 2 and 3 is proposed to 

be constructed and continued east into the single family portion of the development.  Public 

roads are proposed to be extended both north and south and terminate in a cul-de-sac in 

the proposed single family subdivision area.  Outlot 1 in the proposed single family area, 

which abuts Outlot 3 in the Ashbury Creek Subdivision will be used for storm water 

management facilities for the proposed 19 single family lots.  The new public streets will be 

required to be constructed with the Village’s new construction specifications, which will 

require public concrete sidewalks on both sides of the public roadways. 

It is recommended that the south 75 feet of the single family Lots 8 and 9 be a part of Lot 2 

of the multifamily area and be included in a Dedicated Landscape, Access and Maintenance 

Easement area.  Placing this area into an Easement will ensure that this area is consistently 

maintained and protected from future development such as fences, sheds, play equipment, 

or other structures that may be part of an abutting single family home site development. 

APARTMENT DEVELOPMENT:  The Developer is proposing to develop the remainder of the 

site with 3-49 unit, 2 story market rate apartment buildings, 10–8 unit condo-style market 

rate apartment buildings (227 units) and a private club house.  

Each 49 unit building will provide 60 underground parking spaces.  Some residents will have 

2 parking stalls.  Additional 60 surface parking spaces available for each building for a total 

of 120 parking spaces for each 49 unit building.  Storage lockers are available internally in 

the underground parking area as well as on each floor. The lighting of the parking areas will 

be done by a pole system with LED fixtures (same as Cobblestone).  Additionally, the 

parking lots will be monitored via an exterior camera monitoring system pursuant to the 

Village Digital Security Imagining System (DSIS) requirements of Chapter 410 of the Village 

Municipal Code. 

The 49 unit buildings will offer an array of floor plans ranging from an efficiency style to a 

luxurious 1400+ sq. ft. unit with 2 bedrooms and 2.5 baths. The building apartment unit 

types will breakdown as follows: 

First Floor 

 5- 2 bedroom units with 2.5 bathrooms that range in size from 1,200-1,370 sq. ft. 
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 5- 2 bedrooms units with 2 bathrooms that range in size from 1,132-1,260 sq. ft. 

 1- Luxury 1 bedroom unit with 1.5 bathrooms that is 1,173 sq. ft. 

 8- 1 bedroom units with 1 bathroom that range in size from 820-980 sq. ft. 

 4- Efficiency units with 1 bathroom that are 617 sq. ft. 

Second Floor 

 6- 2 bedroom lofts with 2.5 bathrooms that range in size from 1,370-1,400 sq. ft. 

 4- 2 bedrooms units with 2.5 bathrooms that range in size from 1,200-1,218 sq. ft. 

 2- 2 bedroom units with 2 bathrooms that range in size from 1,132-1,260 sq. ft. 

 6- 1 bedroom loft with 2.5 bathrooms that are 1,000 sq. ft. 

 1- Luxury 1 bedroom loft with 1.5 bathrooms that are 980 sq. ft. 

 5- Lofts with 1.5 bathrooms that are 1,032 sq. ft.  

 1- Efficiency unit with 1 bathroom that are 617 sq. ft.  

In each 8 unit building, each residence will have an attached individual private garage 

with remote, six (6) of the units in each building will have double stalls and two (2) of the 

units in each building will be single stalls, with an additional 16 surface parking spaces for 

each building.  The lighting of the parking areas will be done by a pole system with shoebox 

LED fixtures.  Additionally, the parking lots will be monitored via an exterior camera system 

pursuant to the Village DSIS requirements of Chapter 410 of the Village Municipal Code. 

All units are condo-style as they will have a private individual entrances from the outside of 

the building and from within their attached garage.  In addition all units will have individual 

high efficiency top load washers/front load dryers along with built in microwaves, smooth 

top ranges and refrigerators.  

Each 8 – unit building will breakdown as follows: 

 2- 2 story 2 bedroom units with 2.5 bathrooms  

 2- 1 bedroom units with 1.5 bathrooms on the first floor  

 2- 2 bedroom units with 2 bathrooms on second floor 

 2- 2 bedroom units with den with 2.5 bathrooms on second floor 

The units range in size from 937 sq. ft. to 1,594 sq. ft. 

Population:  Based upon the current projections of 2.34 persons per household (rental 

pphh) in Pleasant Prairie, a maximum total of 532 persons are intended to live at this 

apartment development.  The Developer anticipates less than 10% of the occupants will be 

children or less than 5% being school age children. 

Site Access:  The apartment development area will not have any public or private roadway 

connections to the single family homes proposed to the west.  In the multifamily area, new 

public roadways will be constructed that will connect to Bain Station Road and 88th Avenue 

(CTH H).  In addition, private parking areas, fire lanes and access will connect to the new 

public roads within the development.  No direct driveway access will be provided to Bain 

Station Road and 88th Avenue (CTH H). 

Based upon a recent Traffic Impact Analysis which evaluated other Village developments 

approved in the area, existing traffic count information for the nearby intersection and 

proposed traffic from this development, Kenosha County is proposing to reconstruct the 

intersection of Bain Station Road and CTH H in 2017.  A round-about has been approved by 

the County and is in the design phase for the intersection.  In anticipation of the new 

highway improvements, the Developer is required to dedicate additional land for the 

widening of the Bain Station and CTH H adjacent roadways via Certified Survey Map.  The 

Village and Kenosha County will need a dedication of 50 feet from roadway centerline to be 
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dedicated by the Developer for both roadways. Continued coordination and additional 

information from the Developer will be required between the Village, County and the 

Developer as the project moves forward. 

Site Amenities:  The site provides for over 45% green space and includes a clubhouse, 

which will be centrally located next to the middle 49 unit buildings.  The club house will 

house the staff of the property management team from Lexington Management, which is 

the management arm of Lexington Homes, Inc.  The club house will have security 

monitoring via cameras and an access key system.  In addition, the club house will provide 

a gathering and patio area for residents to rent out for events. 

Construction Practices: Lexington Homes, Inc. prides itself on creating communities built 

of high quality and intricate architectural design.   Highlighted below is a listing of some of 

their construction practices:  

 Buildings will have an internal fire sprinkler system for fire safety 

 2x6 construction on the external walls of the buildings 

 High performance vinyl windows and patio doors with low E glass and argon gas 

 Partial stone façade blended with maintenance free products 

 Aluminum frame and full glass front entry doors for security and aesthetics 

 Complete intercom system for entry 

 Custom plastered interior walls (this is not a drywall board system) 

 Individual sound walls divide each unit 

 Sound insulation between the floors and RC-1 channel is added to the underside of 

the floor truss for additional reduction of sound transfer 

 ¾ inch gypcrete poured on all floors for another sound barrier and it also acts as 

another fire preventative 

 Individual unit entry doors have a deadbolt and peephole 

 Postal service is accommodated inside the building for convenience and also as 

another security measure 

 30 year dimensional shingle roofs 

Property Management/Maintenance:  Lexington Management understands that the real 

success to any community lies within the long term management and maintenance of the 

site.  They operate under a very structured process.  They have included a copy of their 

management forms pertaining to these areas. 

Leasing:  Information prepared by Lexington - “Every potential resident that tours the site 

is required to fill out a “Welcome to the Community” form. This ensures the safety of the 

staff before each tour occurs. This form requires that they see a valid ID and gives them 

current living information.  When the tour results in someone wanting to reside within the 

community they are given the “Rental Process” form along with a “Standard Application for 

Occupancy”. The rental process form clearly highlights what the qualifications are to reside 

at the property.  The application is a more detailed document that allows Lexington to 

further qualify every potential resident. 

With the receipt of the application, security deposit and signed rental process form, the 

potential tenant starts a detailed approval process. This includes a credit check, which 

requires a score of 600 or higher, their gross monthly income shall be 2.5 times the amount 

of the monthly rent and a criminal background check is run.  Lexington Management, as a 

standard allows only two (2) people per bedroom and two (2) vehicles per unit.  There are 

variables to this approval process which are also outlined on the rental process form. 

Residents are required to sign a one year lease with variable terms after that one year 

period depending on the individual situation.  It is management’s goal to always try to 

secure one year leases continually with a built in parameter that does not allow anyone to 
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move out October- April.  In addition, dogs are not allowed”. 

Management Structure:  “As one of the principal owners of Lexington Homes, Michelle 

Stimpson has a genuine focus on the day to day operations of the entire management 

division.  Overseeing just under 1,700 units she believes in treating every resident as she 

would like to be treated.  She physically reviews every resident file and signs every single 

lease that occurs within the entire company.  With 20 years of experience in this industry 

and having both a real estate and broker’s license, she knows that on the management side 

of things the difference is always the details.  Weekly she meets with her district staff to 

review every property that they oversee.  In these meetings site suggestions along with 

marketing and maintenance are discussed in great detail with implementation plans to be 

carried out and reported each week.  The district staff is required to be at each property 

working with the site management.   Monthly reports are clearly documented (provided) to 

ensure the continued success of each site.   The management operates on the principal that 

this is “someone’s home”.  They focus on the presentation not only to our prospective and 

current residents but to their guests as well.  Additionally, they will have property staff 

which will include a Property Manager, Assistant Manager, Cleaning staff and Maintenance. 

Their goal is always to have as many of their staff physically living at the property so that 

someone is always available. 

They are very centered on routine inspections.  Monthly they do property inspection reports 

along with exterior and interior building inspection reports.   Yearly they inspect the interior 

of every single apartment and complete a full report as to the interior condition of that unit. 

At that time an annual property review is also completed to help plan for upcoming 

projects”. 

Rents:  The anticipated market rate rents based on a thorough market study will range 

from the mid- $700 (for an efficiency unit) up to in excess of $1,600 (for a 2 bedrooms/2.5 

bathrooms unit).  The residents will be responsible for their heat and water. The billing of 

the water will be accomplished by the building having one main water meter which will be 

billed to the property owner and paid.  This water bill will then be split up and billed by the 

owner to the individual tenants.  

Site Construction Schedule:  The Developer would like to begin the site and excavation 

work for the apartment portion of the project by early fall 2016.  If work begins that fall 

then anticipated completion time frame would be fall of 2018.  The 19 residential single 

family homes would be built in the last phase and offer over a dozen plans for home buyers 

to choose from. 

PUBLIC IMPROVEMENTS: All public and private improvements shall be made by the 

Developer at the Developer’s expense.  The entire development shall be provided with and 

serviced by municipal roadways, sanitary sewer, water and storm sewer.  Public concrete 

sidewalks will be required adjacent to the public streets.   

CERTIFIED SURVEY MAP APPROVAL AND ZONING TEXT AND MAP AMENDMENTS:  

The creation of Lots 1 through 6, the dedications of the public road rights-of-way and 

granted easements for the apartment development will be shown on a proposed Certified 

Survey Map.  All of the Dedication and Easement Provisions and Restrictive Covenants 

language as prepared by Village staff shall also be added on the Certified Survey Map.  

Further discussion is warranted.  

The Developer shall request the rezoning of Lots 2-6 at the time the Certified Survey Map is 

submitted.  Per the Conceptual Plan, Lots 2-6 shall be rezoned from the A-2, General 

Agricultural District into the R-11, Multi-Family Residential District with a (PUD) Planned 

Unit Development Overlay District and the wetlands on Lot 3 shall be rezoned into the C-1, 

Lowland Resource Conservancy District.  The Zoning Map/Text Amendment application shall 
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include the Development Plans (including all site civil, landscaping, building construction, 

architectural, lighting, and signage plans for the 49 unit buildings, 8 unit buildings and the 

club house).  The Development Plans will be Exhibits to the Planned Unit Development. 

Developing the apartment sites as a PUD will allow for flexibility with some requirements of 

the Village Zoning Ordinance provided there is a defined benefit to the community.   

The following modifications from the Zoning Ordinance are proposed. (Additional changes 

may be requested when the detailed plans are submitted): 

 To increase the net density from 9.6 dwelling units per net acre to 10.1 dwelling 

units per net acre. 

 To increase the number of apartment units allowed per building from 24 per building 

to 3-49 unit buildings and 8-10 unit buildings with a mix of efficiencies, 1 and 2 

bedroom units (no 3 bedroom units).  

 To increase the building height of the 49 unit apartment building to increase from 35 

feet to a maximum height of 40 feet. 

 To allow for efficiency units to be reduced from a minimum of 700 square feet to 617 

square feet. 

In consideration of these PUD modifications to the Village Zoning Ordinance, the following 

community benefits are being imposed by the Developer: 

 A minimum one (1) parking space per unit shall be provided in an enclosed garage 

attached to the building for the condo-style apartment buildings.   

 Three (3) bedroom units for all apartment buildings will be prohibited. 

 All of the units will be offered at market rate rents. 

 Additional secured storage spaces for each unit will be provided in the underground 

parking area of the 49 unit buildings (approximately 20 sq. ft. per unit is proposed). 

 The side yard setback to the west abutting the proposed single family development 

will be increased from 30 feet minimum to 75 feet minimum abutting the 8 unit 

buildings and 100 feet minimum abutting the 49 unit buildings  

 The exterior building materials and design of the apartment building will be a 

combination of stone and cement board with a 30 year architectural shingle. 

 The site will provide a minimum of 45% of the sites as open space, instead of the 

required 25% open space. 

 All apartment buildings will be fully sprinklered and will comply with the 

requirements set forth in the Fire & Rescue Department memorandums. 

 The landscaping and exterior turf will be irrigated. 

 The height of the Multifamily Residential Development Identification Sign will be a 

maximum height of six (6) feet rather than eight (8) feet. 

 The Developer will install an on-site security system and enter into a Digital Security 

Imaging System (DSIS) Agreement and provide the Village with the required Access 

Easement which meets the Village Security Ordinance requirements for all 

apartments. 

 The Developer will not allow any dogs to occupy the multi-family apartments in the 

development. 

 Additional landscaping/berming will be installed pursuant to the staff’s direction. 

 

PRELIMINARY AND FINAL PLATS/ZONING MAP AMENDMENT:  At the time that Lot 1 

is to be further subdivided for 19 single family lots and 1 Outlot a Preliminary and Final Plat 

will be required.  A separate Development Agreement, along with the associated obligations 

for the public roads and related infrastructure within the single family subdivision will be 

required.  Lot 1 shall be rezoned at the time of the Preliminary Plat.  The single family lots 

shall be rezoned from the A-2 General Agricultural District into the R-4.5 District and Outlot 
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1 shall be rezoned into the PR-1, Park and Recreational District. 

The Plan Commission recommends approval of the Comprehensive Plan 

Amendments as presented in Ord #16-24.  

The Plan Commission recommends conditional approval of the Conceptual Plan 

subject to the above comments and the following conditions: 

1. The Conceptual Plan approval shall be valid for a period of one (1) year.  

Prior to the expiration of the Conceptual Plan, the Certified Survey Map and 

Preliminary Plat, which satisfies the conditions of the Conceptual Plan 

approval shall be submitted and considered by the Plan Commission and 

Village Board.   

2. The following changes shall be incorporated into the plans prior to submittal: 

a. In the multifamily area, new public roadways will be constructed that will 

connect to Bain Station Road and 88th Avenue (CTH H).  In addition, private 

parking areas, fire lanes and access will connect to the new public roads 

within the development.  No direct driveway access will be allowed to Bain 

Station Road and 88th Avenue (CTH H)-show restricted access on the CSM 

and civil plans.  Based upon a recent Traffic Impact Analysis which evaluated 

other Village developments approved in the area, existing traffic count 

information for the nearby intersection and proposed traffic from this 

development, Kenosha County is proposing to reconstruct the intersection of 

Bain Station Road and CTH H in 2017.  A round-about has been approved by 

the County and is in the design phase for the intersection.  In anticipation of 

the new highway improvements, the Developer is required to dedicate 

additional land for the widening of the Bain Station and CTH H adjacent 

roadways via Certified Survey Map.  The Village and Kenosha County will 

need a dedication of 50 feet from roadway centerline to be dedicated by the 

Developer for both roadways. Continued coordination and additional 

information from the Developer will be required between the Village, County 

and the Developer as the project moves forward. 

b. The south 75 feet of the proposed single family Lots 8 and 9 shall be part of 

Lot 2 of the proposed multi-family area and be located in a Dedicated and 

Landscape, Access and Maintenance Easements.  That will ensure that this 

area is maintained and protected for future development of fences, sheds or 

other structures that may be part of a single family home site. 

c. All buildings need to be setback a minimum of 25 feet from any wetlands.  

Show setback on the plans. 

d. See attached comments from the Village Engineering Department dated May 

23, 2016. 

e. See attached comments from the Village Public Works Department dated 

June 1, 2016. 

f. See attached comments from the Village Fire & Rescue Department dated 

June 8, 2016 

g. See attached comments from the Village Building Inspection Department 

dated May 24, 2016. 

3. The exact location and size of utility easements shall be verified with We Energies 

and included on the Certified Survey Map/Preliminary and Final Plats.  All utility 

easements shall be labeled as “Dedicated Utility Easements”.  The Homeowners 
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are collectively responsible for the ongoing maintenance and facility usage charges 

as imposed by We Energies for public and private street lighting.  Pursuant to current 

Village procedures, the Village will coordinate billing for these charges to the 

Association/homeowners. 

4. A public street lighting plan for the multi-family streets shall be submitted as 

discussed with the Village staff. 

5. Address assignments for the apartment buildings will be prepared by the Inspection 

Superintendent. 

6. Plant material in the landscaping Plan should include: 

a. Plant material shall be 3’ caliper shade trees and a mix of 6’ and 8’ evergreens.  

b. Around the perimeter of the property shall be groups of 3 evergreen trees then 

3 shade trees, 3’-5’, in a U configuration (2 in back and 1 in front). Straight line 

planting shall only be done along a parkway or sidewalk.  

c. Shade trees may consist of elm tree, Kentucky coffee tree, state street maple, 

ginko tree, hackberry tree, oak tree, sycamore tree, pear tree, and linden. 

Evergreen trees may be fir trees, Norway spruce, and black hills spruce. 

7. Upon approval of the Conceptual Plan the following documents and electronic 

(pdf) copies of the following documents shall be submitted to the Village for staff 

review for the development of the apartments on Lots 2-6:  

a. Three (3) copies of the draft CSM, application and application fee.   

b. Zoning Text and Zoning Map Amendment application with a written narrative 

explaining the proposed PUD modifications and written narrative for the 

community benefit and the application fee. 

c. Three (3) full size copies of the Site and Civil Engineering Plans, Landscape 

Plans, Architectural Plans, Building Plans for the 49 unit buildings, the 8 unit 

buildings and the club house. 

d. Site Plan showing location of DSIS camera locations, head room location and 

detailed specifications for the system. 

e. Street Lighting Plan. 

f. Parking lot Photometric Plans. 

g. On-site private Signage Plans and public roadway Signage Plans.  

h. Public Street Tree Plan (and planting details, sizes, locations). 

i. Sample board materials and paint colors. 

8. Upon approval of the Conceptual Plan the following documents and electronic 

(pdf) copies of the following documents shall be submitted to the Village for staff 

review for the development of the single family subdivision: 

a. Three (3) copies of the draft Preliminary Plat.  

b. Three (3) copies of the Declarations of Restrictions, Covenants and 

Easements. 

c. Three (3) copies of Subdivision By-Laws. 

d. Three (3) copies of Articles of Incorporation. 
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e. Three (3) copies of Landscaping Plans for street trees and cul-de-sac island 

plantings. 

f. Three (3) copies of Street Signage Plan. 

g. Three (3) copies of Street Lighting Plan.  

h. Three (3) copies of the detailed Site and Civil Engineering Plans for the single 

family portion. 

The draft documents will be reviewed by staff prior to submittal of the required 

application and application fees for the Preliminary Plat and the required Zoning Map 

Amendment. 

9. The following comments relate specifically to the Preliminary and Final Plat 

for the single family portions: 

a. Upon approval of the Preliminary Plat for the single family portion of the 

development, the following documents shall be submitted to the Village for 

staff review prior to the Village accepting the Final Plat application and 

application fee.  

i. Three (3) draft copies of the Final Plat.   

ii. A revised draft of the Declarations of Restrictions, Covenants and 

Easements, By-Laws, Articles of Incorporation, Association budget. 

This document shall be in final form prior to consideration of the Final 

Plat by the Plan Commission.   

iii. Three (3) revised copies of the Site and Public Street Lighting Plan, 

including a copy of the We Energies electrical distribution system plan 

and contract. 

iv. Three (3) revised copies of the Site and Street Signage Plan.  

v. Three (3) revised draft copies of the Site and Street Landscaping 

Plans. 

vi. Three (3) revised copies of the Site and Civil Engineering Plans, 

Profiles and Specifications. 

b. Upon Village staff review of the draft Final Plat and other documents as 

specified above, the Final Plat application, application fee and related 

documents shall be submitted to the Village so that the required hearing can 

be scheduled.  In addition, a colored rendering shall be submitted to the 

Village of the Final Plat and Landscaping Plan.  The colored renderings shall 

clearly show the wetlands to be preserved, the wetlands to be filled, the 

location of retention basins, the trees proposed to be preserved, the trees 

proposed to be removed.  This colored drawing shall be submitted to the 

Village staff on a disc.  The drawings shall be submitted in a tif or jpeg format 

for the Village’s use in the PowerPoint presentation at the Plan Commission 

and Village Board meetings. 

10. The following comments relate to the CSM and the Final Plat: 

a. The exact location and size of Utility Easements shall be verified with We 

Energies prior to CSM/Final Plat consideration.   

b. All easements shall be shown on the CSM, Preliminary and Final Plats, Site 

and Civil Engineering Plans and Landscaping Plans. 
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c. Upon Village’s approval of the Site and Civil Engineering Plans, Profiles and 

Specifications, the Developer shall submit two (2) copies of the final Village 

approved plans and specifications so that the Village can request approval 

from the Kenosha Water Utility (KWU).   

d. Upon written utility plan approval from the KWU, the Developer shall obtain 

written sewer and water approval from the WI DNR.   

e. Upon written utility plan approval from the KWU, the Developer shall obtain 

written 208 approval from SEWRPC. 

f. Upon Village approval of the Final Site and Civil Engineering Plans and 

Specifications, Landscaping Plans and Site and Public Street Lighting Plan the 

following shall be submitted (paper copies as indicated and a pdf of 

each items) to the Village for staff review so that the Development 

Agreement can be prepared by the Village: 

i. A copy of the required wetland fill, N.O.I. Chapter 30 permits from the 

WI DNR and ACOE. 

ii. A copy of the Public sanitary sewer and water approval letters from the 

KWU, WI DNR, and SEWRPC. 

iii. Ownership verification documents. 

iv. Copies of the signed contracts, certificates of insurance, and 

performance and payment bonds.  The contracts shall have the 

Developer’s name as shown on the title of the property.  The 

certificates of insurance shall also list the Village of Pleasant Prairie as 

an insured party.  (All contractors performing public work shall be pre-

approved by the Village). 

v. A Policy of Title Commitment equal to the cost of public improvements.  

The title policy shall indicate that the right-of-way is being dedicated 

free and clear of any encumbrance liens or judgments. 

vi. Copies of the signed public street tree/landscaping contract, Street 

Tree/Landscaping Plan and certificate of insurance. 

vii. Copies of the signed We Energies contract and Street Lighting Plan. 

viii. The Erosion Control Permit application, plans and application/permit 

fees. 

ix. Work in the Right-of-Way application, plans and related 

application/permit fees. 

x. The Street Sweeping Cash Deposit. 

xi. Three (3) paper copies of the Final Engineering Plans, Profiles and 

Specifications and.   

xii. Three (3) paper copies of the Landscaping Plan. 

xiii. Three (3) paper copies of the Street Signage Plan. 

xiv. Three (3) paper copies of the Street Lighting Plan, including a copy of 

the We Energies electrical distribution system plan.   

xv. A “draft” LOC shall be provided to the Village for staff review.  (See 

comment below related to the LOC.)   
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g. Upon staff review and approval of all of the requirements listed above, the 

CSM/Final Plat application, application materials and application fee shall be 

submitted for Village to schedule the required public hearing before the 

Village Plan Commission.  

h. At least two weeks prior to Village Board consideration of the CSM or the Final 

Plat, Development Agreement and related documents the following shall be 

finalized and submitted: 

i. The Original CSM/Final Plat, 3 full-size copies and a pdf copy with a 

copy and the State DOA approval letter. 

ii. Final Memorandum of Development Agreement (to be drafted by the 

Village and reviewed by the Developer). 

iii. Final Development Agreement (to be drafted by the Village and 

reviewed by the Developer). 

iv. Recorded Articles of Incorporation for the Homeowner’s Association. 

v. Final Declaration of Restrictions, Covenants and Easements. 

vi. Final Homeowner’s Association By-Laws. 

vii. Title Report Commitment, updated the day before closing and again 

within seven (7) days after closing and recording of the documents. 

viii. Verification of taxes and outstanding special assessments being paid.  

Any outstanding taxes, special assessments or invoices shall be paid 

prior to recording the Final Plat and Memorandum of Development 

Agreement. 

i. A one year minimum Irrevocable Letter of Credit (LOC) to the Village, in the 

amount of 115% of the total cost of public related improvements, including 

street trees, street lights, street signs, field staking, inspections and 

construction related services (including sanitary sewer, and storm sewer 

cleaning and televising), shall be submitted to the Village.  The Itemized Cost 

Breakdown Exhibit will be prepared by the Village staff to determine the 

amount of the Letter of Credit and the cash payments. IMPORTANT:  A draft 

Letter of Credit equal to the cost breakdown analysis (need to verify proper 

format and dollar amount of Letter of Credit prior submitting the Original 

Letter of Credit..  The Cash payments and the “Final” LOC shall be provided 

prior to the Village at the closing.   

j. The Final Engineering Plans and CSM/Final Plat shall be submitted to the 

Village in electronic format which satisfies the following acceptance criteria.  

Exceptions will be considered to these rules on a case-by-case basis by the 

Village.  Written approval for any exceptions must be obtained from the 

Village of Pleasant Prairie at the start of the project.  If you have any 

questions contact Matt Fineour, Village Engineer at (262) 925-6778. 

k. Upon Village Board approval of the CSM/Final Plat and within seven (7) days 

of said approval the Village will host a closing to have the CSM/Final Plat and 

all of the Development Agreement documents signed.  The Developer shall be 

responsible for recording all required documents at the Kenosha County 

Register of Deeds Office and providing a recorded copy (PDF) of all 

documents to the Village within 72 hours of closing with the Village.   
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l. Following the closing, the Developer’s engineer shall conduct a pre-

construction meeting at a Village Municipal Building with all of the 

contractors, utilities and Village on-site inspectors (meeting is required prior 

to public improvement field work commencing).  Contact Jean Werbie-Harris 

to coordinate the pre-con meeting. 

m. This development shall be in compliance with the Village Land Division and 

Development Control Ordinance, the Village Municipal and Zoning Codes, the 

Village Construction Site Maintenance and Erosion Control Ordinance and the 

State of Wisconsin Statutes. 

n. All Village fees incurred by the Village Engineering Department or Community 

Development Department and/or expert assistant required by the Village 

throughout the development process will be billed directly to the Developer.  

Such fees shall be paid in a timely manner.  

o. Impact fees are due at the time building permits are issued.  Currently, these 

fees are $1,490 per housing unit.   

p. All public and private improvements shall be completed, inspected, and 

Village approved including having sanitary sewer and storm sewer televised, 

water sampled with safe samples, roadways completed, electric and gas 

utilities installed, signage installed and as-built utility and grading plans 

submitted prior to the issuance of any building permits in accordance with the 

Development Agreements on file with the Village.  

Other Comments: 

1. Bain Station Road is anticipated to be improved in the future to a collector street as 

a result of this development.    The development’s cost share responsibility for 

these future improvements needs to be discussed/evaluated and made part of the 

development terms of approval. (Discuss with Kenosha County and Village 

Engineering). 

2. Access to CTH H shall be approved by Kenosha County.  Kenosha County will need 

to review and approve the proposed drive connection and geometrics on CTH “H”. 

3. Kenosha County is proceeding with developing plans for a round-about at CTH H 

and Bain Station Road.  The cost of the intersection improvements and the 

Development’s contribution needs to be evaluated. Dedication of 50 foot from C/L is 

required for both CTH H and Bain Station Road.  

4. The Sewer D sanitary sewer assessment was based on estimated density from the 

area neighborhood plan.  The proposed density is greater than the neighborhood 

plan; therefore the assessment for the property will need to be evaluated and 

additional costs determined. 

5. All outstanding special assessments, rights of recovery and contributions for future 

improvements to Bain Station Road and round-about shall be paid prior to 

development approval.  Outstanding fees, assessment and costs shall be verified 

with the Village’s Finance Department. 

6. Detailed cost estimates will need to be evaluated with widening of Bain Station Road. 

(Forthcoming from Village Engineer). 

7. Impact Fees are due and payable at the time of building permit for each new unit 

created. 

 



ORD. # 16-24 

ORDINANCE TO AMEND  

THE VILLAGE OF PLEASANT PRAIRIE, WISCONSIN  

2035 COMPREHENSIVE PLAN 

PURSUANT TO CHAPTER 390 OF THE  

VILLAGE MUNICIPAL CODE 

BE IT ORDAINED by the Village of Pleasant Prairie Board of Trustees, Kenosha County, 

Wisconsin, that the Village of Pleasant Prairie, Wisconsin 2035 Comprehensive Plan is hereby 

amended as follows: 

1. To amend the Prairie Ridge Neighborhood Plan (Neighborhood Plan 21 of 

Appendix 9-3 of the Comprehensive Plan) as shown and described in Exhibit 1. 

2. The Village of Pleasant Prairie Land Use Plan Map 9.9 is hereby amended as 

follows: 

To amend the Village 2035 Land Use Plan Map 9.9 to remove the urban reserve 

designation from the properties (Tax Parcel Numbers 91-4-122-084-0203 and 91-4-122-

084-0342) and to change the area field identified as wetlands into the Park, Recreational 

and Other Open Space Lands with an Interpolated Wetlands land use designations from 

the Upper Medium Residential land use designation (wetlands are shown and legally 

described on Exhibit 2). 

3. Appendix 10-3 entitled “Amendments to the 2035 Land Use Plan Map 9.9 is 

hereby updated to reference said amendment. 

The Village Community Development Director is hereby directed to record these Amendments to 

the Comprehensive Plan on the appropriate pages of said Plan and to update Appendix A in 

Chapter 390 of the Village Municipal Code to include said amendment. 

Adopted this 20th day of June 2016. 

VILLAGE OF PLEASANT PRAIRIE 

ATTEST: 

 

  

John P. Steinbrink 

Village President 

  

Jane M. Romanowski 

Village Clerk 

 

Ayes: ___ Nayes:  ___    Absent: ____ 

 

Posted:    

 
Ord #16-24 
CODE1605-001 
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Neighborhood Plan 21 of Appendix 9-3 

Prairie Ridge Neighborhood 

The Prairie Ridge Neighborhood is generally located south of STH 50 (75th Street) west of the 

Union Pacific Railway, north of CTH C (Wilmot Road) and Bain Station Road and east of 104th 

Avenue in the Village.  A Neighborhood Plan for the Prairie Ridge Neighborhood has been 

prepared adopted on May 10, 2004 by the Plan Commission by Resolution #04-07 and the 

Village Board adopted a resolution of support on May 17, 2004 by Resolution #04-24.  Since 

2004 three (3) four (4) amendments have been adopted including: 

 An amendment approved by the Plan Commission on August 22, 2005 by Resolution 05-

11 and the Village Board concurred and adopted a resolution of support on September 6, 

2005 by Resolution #05-51.   

 Two (2) amendments approved by the Plan Commission on December 11, 2006 by 

Resolutions #06-25 and #06-27 and the Village Board concurred and adopted a 

resolution of support for both amendments on December 18, 2006 by Resolutions #06-

57 and #06-59.   

 An amendment approved by Plan Commission on June 13, 2016 by Resolution #16-09 

and the Village Board adopted Ord #16-24 on June 20, 2016. 

The Prairie Ridge Neighborhood Plan (adopted May 10, 2004 by Plan Commission 

Resolution #04-07) includes:   

COMMERCIAL AREAS:  Approximately 187 acres of land within the neighborhood is 

identified as commercial—these areas include a Community Commercial Area in the Prairie 

Ridge Development south of STH 50 and east of 88th Avenue on STH 50, and a Community 

Commercial area at the southwest corner of CTH C and CTH H which includes the existing 

Tri-Clover building currently being used as warehousing for Rust-Oleum Corporation and 

Kenosha Grounds Care operating south of the Village Fire Station #2. 

GOVERNMENT AND INSTITUTIONAL AREAS:  Approximately 102 acres of land within 

the neighborhood are identified as Government and Institutional Uses.  These include St. 

Catherine’s Hospital, Extended Love Child Development Center, Grande Prairie, Hospice 

Alliance, Pleasant Prairie Elementary School, St. Anne Church, United Methodist Church and 

Pleasant Prairie Fire Station #2.   

RESIDENTIAL AREA:  Approximately 461.5 acres of land (excluding existing and future 

rights-of-way, commercial and government & institutional areas, wetlands and other open 

space) within the neighborhood are proposed to be developed as Residential.  While a 

majority of this neighborhood is developed, the southeastern portion of the neighborhood 

has vacant land that could be developed with residential development.  There are 628 

existing single family units and 564 existing multi-family units within the Neighborhood and 

these existing residential developments in the Neighborhood include:  Prairie Ridge 

Subdivision, residential development at Bain Station Road and 104th Avenue, Lexington 

Village Apartments, Westwood Estates Manufactured Home Park, Hidden Oaks Apartments 

and scatter residential along the arterial highways.   

The Neighborhood Plan proposes 99 more single family units and 783 more multi-family 

units.  The additional multi-family units include: 

 401 senior housing apartment units in Prairie Ridge at 94th Avenue and Prairie Ridge 

Boulevard (located in 4 additional buildings); 

 98 condominium units in Prairie Ridge located at 97th Court between Prairie Ridge 

Boulevard and 94th Avenue known as Arbor Ridge and specifically including:  15-2 unit 
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buildings, 5-4 unit buildings; and 8- 6 unit buildings; 

 40 condominium units (10-four unit buildings) located south of CTH C at 94th Avenue. 

 96 condominium units (8-three unit buildings 29-two unit buildings and 14-one unit 

buildings) located at the north of Bain Station Road and west of 88th Avenue. (the 14 

single unit condominiums are included in the proposed single family unit count 

 90 condominiums units (3-eight unit buildings, 1-six unit building and 15-four unit 

buildings and 60 apartment units (5 12 unit buildings) to be known as Bain Station 

Condominiums and Bain Station Apartments. 

 12 units at either 4-three unit buildings or 3-four unit buildings located at east of 88th 

Avenue at Wilmot Road. 

The two areas proposed for additional single family development with lots averaging about 

20,000 square feet are located at Bain Station Road and 94th Avenue and Bain Station Road 

and 88th Avenue. Two (2) wooded areas within the Neighborhood are proposed to be 

preserved, while providing with limited development.  The wooded area located south of 

82nd Street east of 88th Avenue is currently zoned C-2, Upland Resource Conservancy 

District and pursuant to this district a minimum lot size for the development of a single 

family home is 5 acres; therefore two 5 acre parcels are proposed.  The wooded area 

located east of 88th Avenue at Wilmot Road is also zoned C-2 and is proposed to be 

preserved, with the non-wetland areas west of the woods on 88th Avenue is proposed to be 

developed with no more than 12 units—either 4-three unit buildings or 3-four unit buildings.   

In accordance with the Village 2010 Comprehensive Plan, the overall net density for the 

Prairie Ridge Neighborhood recommends that the Neighborhood be developed within the 

Upper-Medium Residential land use category with the average lot area per dwelling unit fall 

within the range of 6,200 square feet and 11,999 square feet per dwelling unit.  This allows 

for areas of the neighborhood to have larger lots while some areas have smaller lots —

however all new single family lots within the neighborhood are proposed to be a minimum 

of 15,000 square feet.  The net density of the neighborhood as shown on Plan is 9,693 

square feet per dwelling unit (461.4882 net residential acres multiplied by 43,560 square 

feet in an area divided by 2,074 dwelling units). This density is in compliance with the 

Village 2010 Comprehensive Plan. 

Alternative A:  This alternative at the northwest corner of Bain Station Road and 88th 

Avenue proposes that only the property occupied by St. Anne Parish Center be shown as 

Institutional and the other area shown as institutional be changed to residential.  This 

alternative alters the density calculations slightly be adding approximately 1 acre to the 

residential land use category and subtracting an acre from the Institutional land use 

category. 

NEIGHBORHOOD PARK:  The Comprehensive Land Use Plan indicates that a five acre park 

be located adjacent to Pleasant Prairie Elementary School.  This park area was constructed 

as part of the construction of Pleasant Prairie Elementary School. 

WETLAND AREAS:  The Neighborhood Plan identifies approximately 65 acres of land within 

wetlands.   Prior to consideration of any proposed Conceptual Plans, wetlands shall be field 

verified by a certified biologist in accordance with the Village wetland regulations.  Some of 

the wetlands within the undeveloped area have been field verified.  Upon field verification of 

wetlands the plan may need to be altered in order to preserve the wetlands. 

RETENTION AREAS:  The Neighborhood Plan indicates areas within existing retention 

facilities and proposed areas for future storm water management facilities.  At the time that 

any Conceptual Plans are to be considered for any portion of the neighborhood, the 

developer’s engineer will be required to evaluate the development site, based on actual field 
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conditions and shall present a storm water management facility plan which meets the 

Village requirements for Village review.  

ACCESS TO ARTERIAL ROADS:  The Neighborhood Plan indicates four (4) new street 

access points to Bain Station Road, two new access points to CTH H, one new access point 

to CTH C and no new access to STH 50.  A third access may be required onto CTH H at 82nd 

Street and another new access to Wilmot Road for future Commercial Development at CTH 

C and CTH H.  94th Avenue, a local arterial is proposed to be extended south to Bain Station 

Road.  At the time that any portion of the neighborhood is proposed to be developed, proper 

access will be required to adequately service the proposed development.  In addition, the 

long-range transportation plan indicates that STH 50, CTH H, CTH C and Bain Station Road 

should be widened when traffic counts/new developments warrant such improvements. 

POPULATION PROJECTIONS FOR THE NEIGHBORHOOD:  The vacant portion of this 

neighborhood will not develop until the current property owners wish to develop there land; 

however, neighborhood planning is essential for the orderly growth of the community and 

establishes a framework as to how development should occur and, if and when it should 

occur.  The neighborhood plan is a guide for property owners and developers—therefore the 

population will increase on an incremental basis as the neighborhood develops over time.  

Based on the 2000 census information for the Village of Pleasant Prairie the average 

number of persons per household is 2.73 and school age children between the ages of 5 and 

19 make up 23% of the population.  In addition, the Village is assuming 1.5 per unit in the 

senior housing apartments within the neighborhood. 

Current population within the neighborhood: 

 628 dwelling units--assumes that each existing lot has an occupied dwelling unit 

 120 senior housing units 

 1,714 persons with school age children (which includes 394 school age children) 

 180 seniors at the Prairie Ridge Senior Campus 

 Total existing population 1,894 persons and 394 school age children 

Projected populations within the neighborhood based on the number of households 

proposed for this neighborhood when fully developed: 

 1,433 dwelling units 

 521 senior housing units 

 3,912 persons with school age children (which includes 899 school age children) 

 782 seniors at the Prairie Ridge Senior Campus 

 Total proposed populated population with 4,694 person and 899 school age 

children. 

The Village provides copies of proposed developments to the Kenosha Unified School 

District to assist in their planning.  A KUSD Master Plan is being prepared by KUSD staff 

to be completed this spring, which is to address growth in the district.  Pursuant to the 

information provided by the Kenosha Unified School District for Pleasant Prairie (.42 x 

number of dwelling units), 602 public school age children are likely to come from this 

neighborhood. 

The amendment approved by Plan Commission Resolution 05-11 and Village Board 

Resolution #05-51 included an amendment to the Prairie Ridge Neighborhood Plan 

for a 51.2 acre property generally located south of CTH C (Wilmot Road), north of 

Bain Station Road at 94th Avenue.    
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The Prairie Ridge Neighborhood Plan adopted in 2004 indicated that this land be developed with 

approximately 48 single family lots and 10 four (4) unit condominium buildings adjacent to CTH 

C and west of the existing manufacturing facility on the subject property.  A detailed wetland 

staking was completed on the property and the location of the actual field delineated wetlands 

was different that what was shown on the Village interpolated wetland maps.  As a result, the 

developer determined that the best use for the site would be for the entire site to be developed 

with single family lots.  The amendment proposed 81 single family lots or 7 residential units 

less than Plan adopted in 2004  

This amendment to the Neighborhood Plan has little effect on the overall density of the Prairie 

Ridge Neighborhood and complies with the Village 2010 Comprehensive Use Plan.  Pursuant to 

the 2004 Plan, approximately 461.5 acres of land (excluding existing and future rights-of-way, 

commercial and government & institutional areas, wetlands and other open space) within the 

neighborhood are proposed to be developed as Residential and there are 628 existing single 

family units and 564 existing multi-family units within the Neighborhood including: Prairie Ridge 

Subdivision, residential development at Bain Station Road and 104th Avenue, Lexington Village 

Apartments, Westwood Estates Manufactured Home Park, Hidden Oaks Apartments and scatter 

residential along the arterial highways.  The amendment increased the number of proposed 

single family lots in the Neighborhood from approximately 99 to 132 single family units and 

reduce the proposed number of multifamily units in the Neighborhood from 783 units to 743 

multi-family units.   

In accordance with the Village 2010 Comprehensive Plan, the Prairie Ridge Neighborhood is 

classified as Upper-Medium Residential land use category which requires the average lot area 

per dwelling unit fall within the range of 6,200 square feet and 11,999 square feet per dwelling 

unit.  This allows for areas of the neighborhood to have larger lots while some areas have 

smaller lots.  The net density of the neighborhood with the proposed amendment will be 

increased to approximately 9,725 square feet per dwelling unit (461.4882 net residential acres 

multiplied by 43,560 square feet in an area divided by 2,067 dwelling units) from 

approximately 9,693 square feet per dwelling unit (461.4882 net residential acres multiplied by 

43,560 square feet in an area divided by 2,074 dwelling units). This density is in compliance 

with the Village Comprehensive Plan. 

The population projections for the neighborhood will decrease slightly as a result of the 

proposed amendment as described below:   

Current population within the neighborhood is 1,894 persons and 394 school age 

children (assumes that each existing lot has an occupied dwelling). 

 1,714 persons (628 dwelling units x 2.73 persons per household); plus  

 180 seniors a Prairie Ridge Senior Campus (120 senior housing units x 1.5 person 

per household) 

 394 school age children (23% of 1,714 persons with school age children) 

 263 public school age children (42% of 628 dwelling units) 

Projected populations within the neighborhood based on reducing the total number of 

dwelling units in the neighborhood by seven units would adjust the projections down 

from 4,904 persons and 1,080 school age children to 4,885 persons and 944 school age 

children (based on the number of households proposed for this neighborhood when fully 

developed). 

 4,103 persons (875 proposed plus 628 existing dwelling units x 2.73 persons per 

household); plus 
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 782 seniors a Prairie Ridge Senior Campus (521 total senior housing units x 1.5 

person per household) 

 944 school age children (23% of 4,103 persons with school age children) 

 631 public school age children (42% of 1503 dwelling units) 

[Note:  Based on the 2000 Census information for the Village of Pleasant Prairie the 

average number of persons per household is 2.73 and school age children between the 

ages of 5 and 19 make up 23% of the population.  In addition, the Village is assuming 

1.5 persons per unit in the senior housing apartments within the neighborhood. The 

Village provides copies of proposed developments to the Kenosha Unified School District 

to assist in their planning.  Pursuant to the information provided by the Kenosha Unified 

School District for Pleasant Prairie the number of students that will attend public school 

is 42% of the number of dwelling units.]  

The amendment approved by Plan Commission Resolution #06-25 and the Village 

Board Resolution #06-57 amended the 2004 Neighborhood Plan for the land at the 

northeast corner of Bain Station Road and 88th Avenue (CTH H) as a result of a 

development of a mixed residential development.   

The 2004 Neighborhood Plan indicated that this area be developed with 152 multi-family units 

and 40 single family lots for a total of 192 dwelling units.  The amendment to the Neighborhood 

Plan for this area included 44 new single family lots, razing 5 existing single family homes, 108 

new condominium units (10-4 unit buildings, 6-6 unit buildings and 4-8 unit buildings) and 95 

new multi-family senior condominium units and for a total of 242 new dwelling units (50 units 

more than approved on the 2004 Neighborhood Plan) which slightly exceeds the density for this 

property and would also increase the overall density of the neighborhood and projected 

population for the neighborhood; however due to the increase of senior housing the number of 

school age children slightly decreases as described below:. 

The projected population and density within the Neighborhood based on the increase of 

50 dwelling units within this area includes:   

 1,501 existing and proposed dwelling units (excluding senior housing units) 

 616 senior housing units 

 2,117 total dwelling units 

 4,098 persons (1,501 proposed dwelling units x 2.73 persons per household); 

 924 seniors a Prairie Ridge Senior Campus (616 total senior housing units x 1.5 

person per household) 

 5,022 persons is the total estimate of population 

 943 school age children (23% of 4,098 persons with school age children) or 630 

public school age children (42% of 1501 dwelling units) 

 The average lot size per dwelling unit for the neighborhood as amended is 9,506 

square feet per dwelling unit (462 net residential acres multiplied by 43,560 

square feet in an area divided by 2,117 total dwelling units—existing and 

proposed) 

The amendment approved by Plan Commission Resolution #06-27 and the Village 

Board Resolution #06-59 included an amendment to the 2004 Neighborhood Plan by 

changing the two (2) properties at the northwest corner of Bain Station Road and 88th 

Avenue (CTH H) from and Institutional use to a residential land use designation.   
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The amendment approved by Plan Commission Resolution 16-09 and Village Board 

Ord. #16-24 included an amendment to the Prairie Ridge Neighborhood Plan for a 

34.5 acre properties generally located west and north of Bain Station Road and CTH H 

(88th Avenue) to be known as Fountain Ridge. 

The Prairie Ridge Neighborhood Plan that was originally adopted in 2004 indicated that this 

34.5 acres of land be developed with approximately 96 residential units (8-3 unit buildings, 29-

2-unit buildings and 14-1 unit buildings).  The amendment proposes to allow for the 

development of the properties with 246 units (3-49 unit buildings, 10-8 unit buildings and 19 

single family lots) to be known as Fountain Ridge.  This represents an increase of 150 

residential units.  The amendment to the Neighborhood Plan alters the 472 net residential acres 

within the neighborhood to 468 net residential acres (removing 4.09 acres for the proposed 

public streets and the field delineated wetlands for the proposed Fountain Ridge Development). 

In accordance with the Village 2010 Comprehensive Plan, the Prairie Ridge Neighborhood is 

classified as Upper-Medium Residential land use category which requires the average lot area 

per dwelling unit fall within the range of 6,200 square feet and 11,999 square feet per dwelling 

unit.  This allows for areas of the Neighborhood to have larger lots while some areas have 

smaller lots.  Since adoption of the 2004 Neighborhood Plan including the 2005 and 2006 

amendments, the existing number of dwelling units has changed. 

The Neighborhood Plan includes the following existing (1,643 units) and proposed (574 units) 

residential units for a total of 2,217 total residential units within the Neighborhood including the 

proposed Fountain Ridge development: 

Single Family existing (754 units) and proposed (19 units) for a total of 773 units: 

 215 single family lots in Prairie Ridge and Prairie Ridge Addition #1 Subdivisions 

 81 single family lots in Ashbury Creek Subdivision 

 43 single family lots in the Settlement at Bain Station Crossing Subdivision 

 344 single family units in Westwood Manufactured Home Park 

 71 other single family lots with the neighborhood 

 19 proposed single Family lots (Fountain Ridge) 

Apartments-existing (668 units) and proposed (224 units) for a total of 892 units: 

 324 apartment units at Hidden Oak (9-36 unit buildings) 

 120 apartment units at Lexington Village ( 9 12 unit buildings and 2-6 unit buildings) 

 164 apartment units at Cobblestone Creek (1-36 unit building, 1-40 unit building and 

2-44 unit buildings) 

 224 proposed apartment units at Fountain Ridge (3-49 units and 8-10 

condo-style unit apartment buildings) 

Senior Housing-existing (191 units) and proposed (161 units) for a total of 352 units: 

 191 existing senior housing apartment units in Prairie Ridge Senior Campus (2 

buildings) at 94th Avenue and Prairie Ridge Boulevard 

 95 proposed senior housing apartment units (Bain Station Crossing) 

 66 proposed senior housing apartment units (Addison 2nd Phase) 
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Condominium units –existing (30 units) and proposed (170 units) for a total of 200 units  

 98 proposed condominium units in Prairie Ridge located at 97th Court between Prairie 

Ridge Boulevard and 94th Avenue known as Arbor Ridge and specifically including:  

15-2 unit buildings, 5-4 unit buildings; and 8- 6 unit buildings 

 90 proposed condominiums units (3-8t unit buildings, 1-6 unit building and 15-4 unit 

buildings and 60 apartment units (5 12 unit buildings) to be known as Bain Station 

Condominiums and Bain Station Apartments 

 12 proposed condominium units at either 4-3 unit buildings or 3-4 unit buildings 

located at east of 88th Avenue at Wilmot Road 

The net density of the Neighborhood with the proposed amendment will be increased 

to approximately 9,194 square feet per dwelling unit (467.91 net residential acres 

multiplied by 43,560 square feet in an area divided by 2,217 dwelling units). This 

density is in compliance with the Village Comprehensive Plan. 

Population and school age children: 

Current population within the Neighborhood is 3,951 persons with 1,023 school age children 

with 610 public school age children (assumes that each existing living unit is occupied on all 

properties). 

 2,021 persons (754 single family units  x 2.68 persons per household); plus  

 81 persons (30 condo units  x 2.68 persons per household); plus  

 1,564 persons (668 apartment units  x 2.34 persons per household); plus  

 287 persons (191 Senior Apartments x 1.5 person per household) 

 1,023 school age children (27.9% of 3,665 persons with school age children) 

 610 public school age children (42% of 1,452 dwelling units) 

Projected population within the Neighborhood is 5,223 persons which include 1,310 school 

age children wherein 784 are estimated to attend public schools (based on the number of units 

proposed for this Neighborhood when fully developed). 

 2,072 persons (773 single family units  x 2.68 persons per household); plus  

 536 persons (200 condo units  x 2.68 persons per household); plus  

 2,088 persons (892 apartment units  x 2.34 persons per household); plus  

 528 persons (352 Senior Apartments x 1.5 person per household) 

 1,310 school age children (27.9% of 4,695 persons with school age children) 

 784 public school age children (42% of 1,865 dwelling units) 

[Note:  Based on the 2010 Census information for the Village of Pleasant Prairie the average 

number of persons per household is 2.68 (a decrease from 2.73 in 2000) and the average 

number of person per rental housing is 2.34 and school age children between the ages of 5 and 

19 make up 27.9% of the population (an increase from 23% in 2000).  In addition, the Village 

is assuming 1.5 persons per unit in the senior housing apartments within the neighborhood. 

Pursuant to the information provided by the Kenosha Unified School District for Pleasant Prairie 

the number of students that will attend public school is 42% of the number of dwelling units.] 
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Office of the Village Engineer 

Matthew J. Fineour, P.E. 
     MEMORADUM 

 

TO:   Peggy Herrick, Assistant Planner / Assistant Zoning Administrator 
 
FROM:  Matthew Fineour, P.E.,Village Engineer 
 
  SUBJ:  Fountain Ridge – 2016-05-10 Concept Plan 
   Concept Plan Review 
   DEV1605-002 
 
 DATE:  May 23, 2016 

 

 
Dear Peggy, 
   
The Engineering Department has completed a reviewed of the revised Fountain Ridge concept 
plan referenced above.  Based on our review, we have the following comments listed below.  As 
the concept plan is not very detailed, our review was cursory and further comments may be 
provided as detailed plans are provided. 

1. The geometry of the cul-de-sac(s) shall be revised in accordance the Village’s standard 
cul-de-sac dimensions.  See attachment. 

 
2. The concept plan shall show the planned “Colony at Bain Station” entrance for Outlot 2 

of Bain Station Crossing.  The distance between entrance drives shall be shown / labeled 
and evaluated by the County.  An acceptable separation distance shall be maintained.  
(Reiterated Comment) – Note:   The current concept plans shows this entrance off of 
Bain Station Road which is incorrect, it is located on CTH H. 
 

3. Some of the buildings appear to have underground parking.  No storm water will be 
allowed in the sanitary sewer.  The plan will need to accommodate a storm water 
collection system near the parking entrance to collect storm water runoff and pump or 
gravity feed to the on-site storm water facilities. (Reiterated Comment) 
 

4. Provide sidewalk pedestrian crossings on Street C to Street A at both the north and 
south intersection legs. 
 

5. The Village has adopting new/updated design standards and construction specifications.  
This development will be subject to these specifications / standards. The Village of 
Pleasant Prairie 2016 Design Standards and Construction Specifications can be found on 
the Village’s website:   
 

http://www.pleasantprairieonline.com/services/engineering/index.asp 
 

6. Shift the sanitary and water utilities located north of building 4 further north to be 
located within the pavement area. 
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7. Adjust the utility alignment and or lot lines so water, sanitary, and storm utilities are 

parallel to the lot lines, wherever possible. 
 

8. Consideration shall be given to adjusting Outlot 1 to include the private storm sewer 
located on the north side of lot 19. 
 

9. Private vs. Public utilities (storm, water, sanitary) shall be designated on the plans for 
review. 
 

10. Show Street A connecting to 94th Avenue.  Also, label 94th Avenue on the plans. 
 

11. Additional utility easements will need to be provided on the plat as the project design 
progresses. 
 

12. The landscaping plan needs to include street trees along the public roadways. 
 

13. A lighting plan shall be provided.   
 

14. Bain Station is anticipated to be improved in the future to a collector street as a result of 
development.  The development’s cost share responsibility for these future 
improvements needs to be discussed / evaluated and made part of the development 
terms of approval. (Reiterated Comment) 
 

15. A conceptual grading plan shall be provided.  Currently no proposed topography is 
shown.  It is noted that there is significant topographic relief on the site from west to 
east based on County topographic mapping. (Reiterated Comment) 
 

16. A preliminary storm water management plan shall be submitted.  The development shall 
meet storm water management requirements as set forth in Chapter 298 of the Village 
ordinances. (Reiterated Comment) 
 

17. The 100-year overland flood route(s) shall be conveyed to the retention facilities. The 
proposed pond location(s) shall be reviewed to ensure that this criteria will be met.  The 
ability to meet this requirement appears questionable based on the current layout. 
(Reiterated Comment) 
 

18. Fire lanes and turning radii to service internal buildings shall be identified. Fire truck 
access and hydrant locations will need to be reviewed and approved by the Fire 
Department. (Reiterated Comment) 
 

19. It is our understanding that Kenosha County is proceeding with developing plans for a 
round-about at CTH H and Bain Station Road.  Intersection designs at Bain Station and 
CTH H will need to be coordinated with the roundabout design as the project 
progresses. 
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20. Kenosha County will need to review and approve the proposed drive connection and 
geometrics on CTH “H”. (Reiterated Comment) 
 

21. A phasing plan is required to be submitted and reviewed if the development will be 
constructed in phases.  Engineering plans will need to show and incorporate the planned 
phasing.  (Reiterated Comment) 
 

22. Has a wetland delineation / evaluation been done for the property?  It is noted that the 
property contains wetland indicator soils based on the WDNR data viewer mapping. 
(Reiterated Comment) 
 

23. Show the existing wetland / wetland preservation, protection, access and maintenance 
easement located on Outlot 3 in Ashbury Creek. (Reiterated Comment) 
 

24. The lot located at the north-west quadrant of the CTH H / Bain Station intersection 
shown on the concept plan is actually two lots owned by two different landowners.  (Lot 
1 and 2 of CSM 2018).  The plan should accurately depict this. (Reiterated Comment) 
 

25. The sewer extension from 84th Street through the development will need to evaluate 
service to lots 1 and 2 of CSM 2018 which is expected to be serviced from this 
extension.   The current concept plan does not address this.  (Reiterated Comment) 
 

26. The Sewer D sanitary sewer assessment was based on estimated density from the area 
neighborhood plan.  The proposed density appears greater than the neighborhood plan.  
The assessment for the property will need to be evaluated and additional costs 
determined. 
 

 

*** 
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Office of the Director of Public Works  
     John Steinbrink Jr., P.E. 

  

 

 

 

 

 

 

TO: Peggy Herrick, Assistant Planner / Assistant Zoning Administrator 
 

 FROM: John Steinbrink, Jr., P.E., Director of Public Works 
 

 CC: Matthew Fineour, P.E., Village Engineer 
  Jean Werbie-Harris, Community Development Director 
   
 SUBJ: DEV1605-002 Fountain Ridge Plan Review 
 

 DATE: May 23, 2016 

 

The Department of Public Works has reviewed the submitted information for the above referenced 
project. Based on our review, we have the following comments listed below: 
 

 

PAGE# COMMENT 

See attached Conceptual 

Utility Plan 

Move water and sewer into roadway. 

See attached Conceptual 

Utility Plan 

Verify discharge of wetlands downstream. 

General Show details for bypass/decel lanes on CTH H and Bain 

St. Rd.  (JH/5/23) 

General If the clubhouse will have a kitchen it will need a 

sampling manhole for the sewer. (TH-5/24) 
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Office of the  

Chief of Fire & Rescue  

Doug McElmury  
 

VILLAGE STAFF MEMORANDUM 
 
 
TO:  Jean Werbie-Harris, Community Development Director 

FROM:  Doug McElmury, Chief Fire & Rescue  

CC:  Craig Roepke, Deputy Chief Fire & Rescue 

Lt. Thomas Clark, Fire & Rescue Department 

  Peggy Herrick, Assistant Planner, Community Development 

SUBJECT: Fire Department review of plans for Fountain Ridge Apartment Complex 

DATE:  June 8, 2016 

 

These are comments for the revised plans received for Fountain Ridge Apartment Complex to be located in the 
general field area on the Northwest corner of CTH H and Bain Station Rd. in Pleasant Prairie.  

The Fire and Rescue Department will be responsible for providing fire prevention inspections of this facility, twice 
annually. Based on the limited information and conceptual plans submitted, the Fire & Rescue Department have 
the following comments regarding the site: 

OVERALL SITE HYDRANT & FDC Locations 

It was requested that a review be made based on a Conceptual Grading / Storm Sewer Plan drawing dated 5/9/2016.  See 
the attached drawing (named 20160608-FD-REVISED-Conceptual Grading - All Utilities.pdf) to include Hydrant & FDC 
locations as described below: 

1. ADD hydrant across from Pond #2 on North side 

2. ADD hydrant along Street B, East of Building 2 & 3 South Driveway. 

3. MOVE Hydrant located at Single Lot 7 & 8 into Cul-de-sac circle. 

4. LOCATE FDC Dual for Building 2 & 3 at Hydrant location depicted on drawing. Note that size of island width will 
likely need to be increased consuming one parking space. See FDC spec detail. Placards identifying buildings served 
to be affixed to respective FDC connections 

5. LOCATE FDC for Building 1 at hydrant location depicted on drawing. Note that size of island width may need to be 
increased consuming one parking space. See FDC spec detail. 

6. ADD hydrant at Building 4 & 5 East end parking island. 

7. ADD hydrant at Building 8 & 10 West end parking island. 

8. MOVE hydrant at Building 6 & 7 to East end parking island. 

9. MOVE hydrant at building 12 & 13 to West parking island. 

10. LOCATE building wall mounted 2.5” FDC at the SOUTHEAST corner SOUTH side for buildings 4 & 6 

11. LOCATE building wall mounted 2.5” FDC at the NORTHEAST corner NORTH side for buildings 5 & 7. 

12. LOCATE building wall mounted 2.5” FDC at the NORTHWEST corner NORTH side for buildings 10, 11, 13 

13. LOCATE building wall mounted 2.5” FDC at the SOUTHWEST corner SOUTH side for buildings 8, 9, 12 

14. Final FDC locations to be approved on fire sprinkler plans. 

15. Placards for FDC connection at each building to be reviewed and finalized at a later date. 
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Distribution of Comments: the person who obtains the building permit to all contractors and subcontractors affected by 
this document shall distribute copies of these comments. This document outlines critical times and deadlines. All recipients 
of this document must become familiar with the contents. 

IT IS CRITICAL THAT ALL CONTRACTORS SPECIFICALLY FIRE SPRINKLER & ALARM DESIGNERS AND INSTALLERS RECEIVE 
AND UNDERSTAND THE CONTENT OF THIS DOCUMENT. 

Compliance: A letter shall be submitted to the Fire & Rescue Department prior to receiving a building permit, stating that 
the project will comply with all requirements addressed within this document. 

Conflicts: In the event a conflict in code(s) is identified, or a conflict with the insurance carrier criteria occurs, the 
more stringent shall apply.  In the event this conflicts with any codes adopted by the State of Wisconsin, the owner 
must petition the State directly for a variance.  The Owner must demonstrate that they will provide materials or 
design equivalent to the code or that they will exceed the code when petitioning the State of Wisconsin and/or the 
Village of Pleasant Prairie where applicable. 

Fire Safety System Plans:  such as fire sprinkler and fire alarm plans, will need to be submitted to the State of 
Wisconsin Department of Safety and Professional Services and also to this fire department for review. No 
installation of any fire protection system is allowed until a satisfactory review is obtained from both departments.  

FIRE ALARM AND SPRINKLER PLANS ARE A SEPARATE SUBMITTAL TO THE FIRE DEPARTMENT. 

DUE TO CONSTRUCTION AND TIME CONSTAINTS FIRE PROTECTION SUBMITTALS MAY AND ARE TYPICALLY 
BROKEN INTO AN UNDERGROUND SUBMITTAL AND AN ABOVE GROUND SUBMITTAL. 

INFORMATION REGARDING PLAN SUBMITTAL CAN BE FOUND AT 

http://www.pleasantprairieonline.com/services/fireandrescue/ForContractors.asp 

Pre-Construction Meeting:  A pre-construction meeting shall take place with the general contractor, the fire 
protection contractor, the Fire and Rescue Department and any other sub-contractor prior to the installation of 
any underground fire protection.  The purpose of this meeting is to assure that the requirements of the State of 
Wisconsin that only a Wisconsin licensed sprinkler fitter shall perform the installation of all devices, etc.  All parties 
will be asked to initial this document and or permit.  Any violation of the installing requirements will be reported in 
writing to the State of Wisconsin Department of Safety and Professional Services. 

  

http://www.pleasantprairieonline.com/services/fireandrescue/ForContractors.asp
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1. Site Access:  Access shall be provided around the perimeter of the site for all Fire Department apparatus, and 
must comply with the State of Wisconsin and the International Building Code, 2009 edition. A minimum wall-
to-wall turning radius of 45’-0” shall be allowed for apparatus movement.   

a. All entrances from public streets, as well as road and driveways around the proposed building must be a 
minimum of 30 feet wide. 

b. All exterior exit pathways as well as access to the Fire Pump room shall have a hard surface, leading to a 
hard surface.  

c. An exterior personnel door shall be located in close proximity to each fire sprinkler riser. 

d. A minimum clearance of 24 feet will be maintained in parking lot areas from rear of each vehicle or 
rear of vehicle to curb of building. 

2. Required Licenses:  A Wisconsin licensed fire protection contractor and Wisconsin licensed sprinkler fitters must 
install underground fire mains and aboveground fire protection.  Periodic inspections of the job site will be made by 
fire inspectors to assure compliance. 

3. Insurance Carrier: The Owner of this project shall submit to the insurance carrier for review the plans for both 
underground water distribution and fire protection prior to construction. The Fire & Rescue Department shall receive 
a copy of the comments when plans are submitted for review. 

4. Review and Comments: At such time more information is provided for this project, the Fire Department will review 
and comment on the following areas outlined below. 

 A. Site and Operational Permits 
1. Site accessibility (Plans provided do not specific clearances or distances) 
2. Fire Pump Location  
3. Pumper Pad  
4. Fire hydrant spacing 

 B. Conditional Use and Operational  
1. Standpipe outlet locations . 
2. Fire alarm pull stations  
3. Emergency and Exit Lighting  
4. Fire extinguishers 

5. Plan Review, Permits and Fees:  The plans for the fire protection underground, aboveground and fire alarm 
system shall be submitted for review a minimum of four (4) weeks before installation is scheduled to begin.  
The Village will use an independent fire safety consultant for review of all fire protection plans submitted.  A 
satisfactory review must be completed before any permits will be issued and before construction can begin. 

6. Permit fees: must be paid at time of submission for review. Work cannot begin until all permits have been issued. A 
typical review turnaround is four weeks 

The following fees and permits are generated directly from the Fire & Rescue Department. 

a. Bulk water Usage 
b. Fire Protection Plans for Underground and Aboveground 
c. Fire Alarm System Plans 
d. Kitchen Hood Systems Plans 
NOTE: Permits are required from the Fire & Rescue Department for the installation of water main in addition to any 
permits required by other Village of Pleasant Prairie Departments. 

 

7. Occupancy:  All fire and life safety requirements must be in place prior to any building being occupied. 

 

8. Hazardous Occupancies: Should there be identified hazard occupancies with this project, the Fire & Rescue 
Department will need more than the typical four week time period to review potential Hazardous 
Occupancies. The owner must contact the Fire & Rescue Department as soon as possible to begin the review 
process. 
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9. Exterior Doors: All outside doors must have access to the interior. Such as a lock and handle provided at each door.  

10. AED: The owner shall install one or more public access Automatic External Defibrillator (AED) onsite for 
employee and public use in the event of a sudden cardiac arrest to be located in the clubhouse building. The 
Fire and Rescue Department can provide the training necessary to perform CPR and to operate the AED. 

11. Storage:  Maximum height, width and aisle ways and egress pathways must be maintained and will be 
enforced.  The same concerns apply to the storage of quantities of combustibles (plastics and cardboard) and 
other storage of flammable liquids or chemicals must also be properly identified, placarded and stored. 

12. Elevators: must comply with Village of Pleasant Prairie Ordinance 180-20, including acceptable minimum size 
and emergency notification. 

13. Severe Weather Shelter: The architect shall identify the area within each building that can be used as a 
“severe weather shelter” or “safe haven” during severe weather such as a tornado. That area will be identified 
with signage. 

14. On Premise Secure Key System:  Knox Company Rapid Entry System, “Knox Boxes” shall be provided for each 
building. A determination of the exact number required will need to be made during the pre-construction 
meeting. One by each riser door, fire pump room and other needed access routes. The Knox Boxes shall be 
Model 4400. Two sets of all keys (Master, fire alarm pull station, annunciator, elevator, etc.) shall be placed 
within the box, as well as a copy of the pre-fire plan.   

15. SDS/MSDS Storage Box: A minimum of one (1) Brady model JS1 designed for Material Safety Data Sheet 
storage box designed for Safety Data Sheets (SDS) (formerly known as Material Safety Data Sheet-MSDS) 
information shall be provided for each building to contain the data sheets on all products that are considered 
hazardous within the facility. The SDS/MSDS Box(s) shall be installed within the fire pump or sprinkler room.  

16. Fire Extinguishers:  Shall meet the current printed edition of NFPA 10 (Portable Fire Extinguishers) for the 
specific use of the building and be in sufficient number.  Final approval, of fire extinguisher locations and 
quantity, will not be given until occupancy is taken, to see how a tenant furnishes the space.  The company 
providing the fire extinguishers shall submit a letter to the Fire and Rescue Department stating the locations 
and size of the extinguishers are in compliance with NFPA 10. 

17. Emergency and Exit Lighting:  Exit and Emergency Lighting shall be provided and shall have battery backup. 
Combination units are acceptable and recommended.  An Emergency Generator eliminates the need for 
battery backup.  Exit and Emergency Lighting shall not be placed on electrical circuits that cannot be disturbed 
or interrupted, this is for test purposes.  These circuits shall be clearly labeled. An Emergency light shall be 
placed within the fire pump room.  

18. Sprinkler System:  The building shall be equipped with an “automatic fire sprinkler system”.  The systems shall 
be designed and constructed to the current printed edition of NFPA 13, Automatic Fire Sprinklers and the 
Village of Pleasant Prairie Ordinance 180-16, Automatic Fire Sprinklers. Confirm NFPA edition with the Fire 
Department prior to system design. 

19. The following information must be submitted with the sprinkler plans for review: 

Building height: 
Number of stories/floors: 
Mezzanines: 
Elevators: 
Hazard class: 
Commodity Class: 
Exterior storage: 
Fire protection: 

20. Plan Review (Underground): A review of the underground drawings is required along with the fire protection 
drawings before a permit will be issued by the Fire and Rescue Department. Underground plans shall be 
submitted a minimum of four (4) weeks before installation begins. 
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21. Water Service:  If it is determined that the building will be serviced by a combination municipal water and fire 
protection main, that main must be sized by the fire protection (sprinkler) contractor. No main is allowed to 
travel underground, under the building.  

22. Fire Hydrants:  The fire hydrants shall meet the current Village of Pleasant Prairie hydrant specification 
including the 5” storz connection.  Fire hydrants shall be spaced no more than 350 feet apart, per Village 
Ordinance 180-16. The insurance carrier must agree in writing to the hydrant spacing. As many hydrants as 
possible shall be supplied directly by municipal water.  The distance from the finished grade line to the lowest 
discharge shall be no less than 18 inches and no more than 23 inches.  The Fire Department connections shall 
be located, and of sufficient height where typical snow fall or snow removal operations will not obstruct 
access.  

23. Fire Hydrant Acceptance: This project will include the installation of water mains for domestic and fire 
protection use. Prior to the fire sprinkler system connection to any new water mains (including water mains, 
fire hydrants, laterals leading to the building and risers) must be hydrostatically tested flushed according to 
National Fire Protection Association (NFPA–National Fire Code) Standard 24 and witnessed by the Fire Chief 
and or the Chief’s representative, the installing contractor and the fire sprinkler contractor at a minimum.  

24. Fire hydrant / water main flushing: can be disruptive to the job site and requires significant coordination of all 
sub-contractors by the General Contractor. Nonetheless flushing is an essential part of assuring public safety.  
The General Contractor is highly encouraged to coordinate the flushing of all new water mains, fire hydrants, 
laterals leading to the building and risers with both the sub-contractors responsible, the Village of Pleasant 
Prairie Engineering Department, Fire & Rescue Department and the Water Utility Department, prior to seeking 
a ‘clean water sample’ on this site.  
NOTE: The Fire Protection Designer must meet with the Fire and Rescue Department before the underground 
drawings are submitted for review to finalize the placement of the hydrants. 

25. Pumper Pad:  There shall be dedicated space for a fire engine to have unobstructed access to the Pumper Pad.  
Both the Fire Department Sprinkler connection and the fire hydrant shall be installed remote from the building 
and located a minimum distance from the building equal to the highest wall.  The fire hydrant shall be located 
no more than five (5) feet from the roadway and the Fire Department sprinkler connection shall be placed no 
more than five (5) feet from the fire hydrant.  The Fire Department connection shall be constructed along with 
an underground drain with access for inspection.  Both the fire department sprinkler connection and the fire 
hydrant, (pumper pad), shall be installed remote from the building(s) and located a minimum distance from 
the building equal to the highest wall. At the time of fire sprinkler design we can discuss options for the 8 unit 
Pumper Pads.  

NOTE: The Fire Department Connection riser shall include a single five (5) inch Storz fitting. 

26. Fire Pump: Should a fire pump be required based on the design, There shall be sufficient room to maneuver 
within the fire pump room. There shall be direct ingress/egress from the fire pump room directly to the 
exterior of the building; a paved surface shall lead to the fire pump room. There shall be Emergency Lighting 
installed within the Fire Pump Room. The pump test header location shall comply with 180-16. There shall also 
be sufficient room for placement of the Fire Alarm Control Panel (FACP), along with the required maps of the 
fire protection systems.  

27. Standpipes:  If determined that hose valves or standpipes be required in areas of the building. In lieu of 1.5 
inch hose stations, the building shall be equipped with standpipes that shall consist of 2-½ inch NST valve, 
capable of delivering 250 GPM, at 75 PSI measured at the standpipe valve.  The standpipes shall be wet and 
placed adjacent to all exterior exit doors, same side as the door handle/knob. Village Ordinance 180.16 G. 

28. Strobe Light:  A strobe light shall be provided for each riser and installed vertically above each sprinkler water 
flow bell. The strobe light shall operate for a sprinkler water flow.  The lens color shall be RED.  The strobe 
light shall meet Village specifications as found in section 180-16 K of the Sprinkler Ordinance. A strobe light(s) 
shall also be provided outside of the fire pump/riser room to indicate a fire pump run and/or a waterflow 
alarm, with signage installed under each strobe light. 
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29. Bollards:  Shall be placed near fire hydrants, remote post indicator valves (PIV) and Fire Department 
connection(s) to prevent damage.  Bollards shall be 6 inches in diameter. Bollards shall not obstruct charged 
fire hoses.  It is recommended that the Fire Department approve the location of the bollard(s) before final 
placement is made.  

30. Fire Alarm System:  The system shall be fully addressable so that detailed information will be received 
about the device in alarm.  Utilizing a fire pull station, sprinkler water flow, or any other fire detection device 
that maybe installed in this building shall activate the internal fire alarm system. The systems shall be designed 
and constructed to the current printed edition of NFPA 72. Confirm NFPA edition with the Fire Department 
prior to system design. 

a. Manual Fire Alarm Pull Stations:  Shall be located at a minimum, immediately adjacent to each 
exterior door. Any additional exterior doors will be required to meet this requirement. The pull 
station shall not be placed in the area of the door, but immediately adjacent to the door jamb. 

b. Pull Stations and Audiovisual Alarms:  Shall be installed per ADA requirements. 

c. Smoke and Heat Detection:  Shall be installed as required. 

d. Tamper Switches:  Tamper switches shall be placed on all sprinkler valves and be identified on the 
annunciator panel. 

e. Fire Alarm Control Panel (FACP):  Shall be addressable.  The main FACP will be placed in the fire 
pump room. Remote annunciator panel location(s) will also need to be determined during the pre-
construction meeting. The annunciator panel type shall be approved by the Fire & Rescue 
Department. The panel shall identify a fire sprinkler water flow by riser, and the specific locations of 
the fire alarm pull stations and any other fire detection devices that may be installed in this building. 

f. FACP Nomenclature: Confirmation of nomenclature shall be discussed between the Fire Department 
and the fire alarm program technician prior to any inspections. 

g. Annunciator Panel:  Shall be addressable.  The annunciator panel type shall be approved by the Fire 
and Rescue Department. The panel shall identify a fire sprinkler water flow by riser, and the specific 
locations of the fire alarm pull stations and any other fire detection devices that may be installed in 
this building. 

h. Transmission of Fire Alarms.  The method of transmission to central station must be approved by the 
Fire & Rescue Department.  i.e. RF Radio, cellular, VOIP, or other approved technologies. 

i. FACP Main Panel: There will be one main fire alarm panel within a building. The system will not be 
split into two or multiple fire alarm panels interconnected together. (Example: West wing is one 
panel, East wing is a different panel) 

j. Central Station:  The Fire Alarm Control Panel shall transmit all fire alarm, tamper, trouble and 
supervisory signals to a central station that is certified by Underwriters Laboratories (UL) and/or 
Factory Mutual (FM) and approved by the Fire & Rescue Department. The owner shall provide such 
documentation for approval. It is recommended that the owner consult with the Fire & Rescue 
Department prior to signing any contracts with the Central station. 

Fire:   Pleasant Prairie Fire & Rescue 
Medical:   Pleasant Prairie Fire & Rescue 
Phone numbers 
Emergency:   (262) 694-1402 
Non-emergency:  (262) 694-7105 
Business:  (262) 694-8027 

 

31. Public Safety Radio Coverage: Provide for adequate radio coverage to public safety service workers, including but not 
limited to firefighters, and law enforcement officers.  For purpose of this section, adequate radio coverage shall 
include all of the following: 
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a) The system must support both the Fire Department’s and Police Department’s main VHF repeated radio 
channels. 

b) a minimum signal strength of -101 dBm available in 95% of the area of each floor of the building when 
transmitted from the Public Safety Radio Communications System: and  

c) a minimum signal strength of -101 dBm received at the Public Safety Radio Communications System when 
transmitted from 95% of the area of each floor of the building, via portable radio with public safety 
microphone. 

d) Channel Performance Criterion (CPC):  CPC is the minimum performance level in a faded channel, per TSB-
88, clause 4.2.  TSB-88 is a “Telecommunications Systems Bulletin” published by the TIA, 
Telecommunications Industry Association.  The performance level is rated using “Delivered Audio 
Quality”.  Industry standard DAQ definitions are shown in Table 1. 

e) DAQ level of three (3) is the minimum performance level which shall be attainable by public safety radio 
systems in 95% of the area of each floor of a building, via portable radio with public safety microphone 

 
Table 1 - Delivered Audio Quality Definitions 

DAQ Delivered 
Audio Quality 

Subjective Performance Description 

1 Unusable, speech present but unreadable. 

2 
Understandable with considerable effort. Frequent repetition due 
to noise / distortion. 

3 
Speech understandable with slight effort.  Occasional repetition 
required due to noise / distortion. 

3.5 
Speech understandable with repetition only rarely required.  Some 
noise / distortion. 

4 Speech easily understood.  Occasional noise / distortion. 

4.5 Speech easily understood.  Infrequent noise / distortion. 

5 Speech easily understood. 

 
Testing Procedures: 

a. Initial Tests.  Public safety employees or their designees will perform initial tests.  A 
certificate of occupancy shall not be issued to any new structure if the building fails to 
comply with this section.  

b. Annual Tests.  Fire Department personnel in conjunction with inspection procedures will 
conduct annual tests. 

Amplification Systems Allowed 

Buildings and structures which cannot independently support the required level of radio coverage shall be 
equipped with any of the following in order to achieve the required adequate radio coverage; a radiating 
cable system or an internal multiple antenna system with or without FCC typed-accepted signal booster 
amplifiers as needed.  If any part of the installed system or systems contains electrically powered 
components, the system shall be capable of operating on an independent battery and/or generator 
system for a period of at least twelve (12) hours without external power input.  Any battery system 
employed shall automatically recharge in the presence of an external power input. 

The installation of equipment as indicated above cannot be detrimental to the operation of the Public 
Safety Radio system. In the event that a signal booster is employed, it shall be fully encased within a dust 
and water resistant case. 

Field Testing 

Fire Department personnel, after providing reasonable notice to the owner or their representative, shall 
have the right to enter onto the property to conduct field-testing to be certain the required level of radio 
coverage is present. 
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32. Final Inspection:  The General Contractor shall provide the following documentation at the time the Final 
Inspection takes place and before a building occupancy certificate will be issued. 

a. The fire protection contractor shall provide the owner with a letter (upon completion of the sprinkler 
work) stating the sprinkler system, or portion thereof, is “100% operational and built according to the 
design”, Village Ordinance, 180-16 N. 

b. The fire alarm contractor shall provide the owner with a letter (upon completion of the fire alarm work) 
stating the fire alarm system, or portion thereof, is “100% operational and built according to the design” 

c. Copy of contract with fire alarm central monitoring station. 

d. Copy of UL and/or FM certificate(s) for the fire alarm central monitoring station. 

e. Copies of the fire protection underground flushing documents. 

f. Copies of the underground and fire sprinkler hydrostatic test certificates. 

g. Copies of the fire sprinkler operational test certificates. 

h. Copies of the fire alarm test documents. 

i. Copies of other test documents such as, hood/duct, smoke, etc… 

j. The Pleasant Prairie Fire and Rescue Department shall have all information needed for our pre-fire plan 
prior to occupancy. 

k. Provide two- (2) CD’s, one for the property owner and one for the Fire & Rescue Department.  The disks 
shall include all Floor plans and fire protection plans for the building in an as-built condition.   

l. Maps of the fire alarm and fire sprinkler system shall be placed in the fire pump room, near the fire alarm control 
panel; the maps shall be hung on the wall, with a waterproof covering and accessible to firefighters wearing 
bulky clothes and equipment. 

m. AED is in place at such time a tenant takes occupancy. 

n. A copy of the tenants Emergency Plan must be submitted to the Fire & Rescue Department before occupancy. 

 







 
 
5/10/16 

Building Unit Mix:   

Fountain Ridge will consist of 3- 49 unit 2 story buildings, and 10 – 8 unit building along with 1 club 

house and 19 single family residential lots, all with architectural pleasing façade.  Parking will be 

accommodated primarily follows, in the 49 units we will offer 60 underground parking spaces, some 

residence will have 2-stalls, with additional surface parking available. Additional storage lockers are 

available internally in the underground parking area as well as on each floor. In the 8 units each 

residence will have attached individual private garage stalls with remote, 6 units will have double stalls 

and 2 will be single stalls per building, along with surface parking for guests.  All units will have individual 

high efficiency top load washers/front load dryers along with built in microwaves, smooth top ranges 

and fridges. The anticipated rents based on a through market study will range from the mid $700 up to 

in excess of $1,600.  Our residents will be responsible for their heat and water.  The billing of the water 

will be accomplished by the building having one main water meter which will be billed to the property 

owner and paid.  This water bill will then be split up and billed to the individual units by owner. The club 

house will be used primarily to house our management staff and security monitoring center, there will 

be a gathering and patio area for residence to rent out for events. 

 The 49 unit buildings will offer an array of floor plans ranging from an efficiency style to a luxurious 

1400+ sq ft. unit with 2bedrooms and 2.5 baths.  The building will breakdown as follows: 

 
 
FIRST FLOOR  

5- 2 Bd 2.5 Ba 1200-1370 sq. ft. 
 5- 2 Bd 2 Ba 1132-1260 sq. ft. 
 1- Luxury 1 Bd 1.5 Ba 1173 sq. ft. 
 8- 1 Bd 1 Ba 820-980 sq. ft. 
 4- Efficiency 1 Ba 617 sq. ft.  
 
SECOND FLOOR 
 6- 2 Bd loft  2.5 Ba 1370-1400 sq. ft. 
 4- 2 Bd 2.5 Ba 1200-1218 sq. ft. 
 2- 2 Bd 2 Ba 1132-1260 sq. ft. 
 6- 1 Bd Loft 2.5 Ba 1000 sq. ft. 
 1-  Luxury 1 Bd loft 1.5 Ba 980 sq. ft. 
 5- Loft 1.5 Ba 1032 sq. ft. 
 2- Efficiency 617 sq. ft. 
 
 
The 8 – unit building will breakdown as follows: 
 



 
 
2- 2 story 2- bd 2.5 baths with private entrance 
2- 1 bd 1.5 baths on first floor with private entrance 
2- 2 bd 2 baths on second floor with private entrance 
2- 2bd with den and 2.5 baths on second floor with private entrance  
 
 
The 19 residential single family homes will be built in the last phase and offer over a dozen plans for home 
buyers to choose from. 
  
 
 
  
Site Amenities:    

Fountain Ridge will have an executive clubhouse which will be centrally located next to the middle 49 

unit building. It will house the staff of the property management team from Lexington Management, 

which is the management arm of Lexington Homes, Inc. It is complete with security monitoring via 

cameras and access key system.    

 

Site Specifics:   

Site offers over 45% green space. 

There are a total of 60 underground parking spaces in each of the 49 unit buildings with an additional 60 

surface parking spaces for a total of 120 parking spaces per building. For the 8- unit building there will be 

14 parking stalls in the garages (6-2 stalls and 2- single stalls) with an additional 16 surface spots per 

building. The lighting of the parking areas will be done by a pole system with shoebox LED fixtures.  

Additionally, the parking lots will be monitored via a camera monitoring system which will be a recorded 

DVR system. 

Construction Practices:     

Lexington Homes, Inc. prides itself on building communities in which are built of high quality and intricate 

conceptual design.  Highlighted below you will find a list of some of our construction practices. Each 

building will have an internal sprinkling system for fire safety 

- 2x6 construction on the external walls of the buildings 

- High performance vinyl windows and patio doors with low E glass and argon gas 

- Partial stone façade blended with maintenance free products  

- Aluminum frame and full glass front entry doors for security and aesthetics 

- Complete intercom system for entry 

- Custom plastered interior walls (this is not a drywall board system) 



 
 

- Individual sound walls divide each unit 

- Sound insulation between the floors and RC-1 channel is added to the underside of the floor truss 

for additional reduction of sound transfer 

- ¾ inch gypcrete poured on all floors for another sound barrier and it also acts as another fire 

preventative 

- Individual unit entry doors have a deadbolt and peephole 

- Postal service is accommodated inside the building for convenience and also as another security 

measure 

- 30 yr dimensional shingle roofs 

 

 

 

Property Management/Maintenance:   

Lexington Management knows that the real success to any community lies within the long term 

management and maintenance of the site.  We operate under a very structured process.  We have 

included a copy of our management forms pertaining to these areas.   

Leasing:  Every potential resident that tours our site is required to fill out a “Welcome to the 

Community” form.  This ensures the safety of our staff before each tour occurs.  This form requires 

that we see a valid ID and gives us current living information.  When the tour results in someone 

wanting to reside with us they are given our “Rental Process” form along with a “Standard 

Application for Occupancy”.  The rental process form clearly highlights what the qualifications are 

to reside at the property.  The application is a more detailed document that allows us to further 

qualify every potential resident. 

With the receipt of the application, security deposit and signed rental process form we start our 

detailed approval process. This includes a credit check which requires a score of 600 or higher, 

their gross monthly income shall be 2.5 times the amount of the monthly rent and a criminal 

background check is run.   Lexington Management as a standard allows only 2 people per bedroom 

and 2 vehicles per unit.  There are variables to this approval process which are also outlined on 

the rental process form. 

Residents are required to sign a one year lease with variable terms after that one year period 

depending on the individual situation.  It is management’s goal to always try to secure one year 

leases continually with a built in parameter that does not allow anyone to move out October-

April.  We do not allow dogs.  



 
 

Management Structure:  As one of the principal owners of Lexington Homes, Michelle Stimpson 

has a genuine focus on the day to day operations of the entire management division.  Overseeing 

just under 1,700 units she believes in treating every resident as she would like to be treated.   She 

physically reviews every resident file and signs every single lease that occurs within the entire 

company. With 20 years of experience in this industry and having both a real estate and broker’s 

license, she knows that on the management side of things the difference is always the details.  

Weekly she meets with her district staff to review every property that they oversee.  In these 

meetings site suggestions along with marketing and maintenance are discussed in great detail 

with implementation plans to be carried out and reported each week.  Our district staff is required 

to be at each property working with the site management.  Monthly reports are clearly 

documented (provided) to ensure the continued success of each site.  Our management operates 

on the principal that this is “someone’s home”.  We focus on the presentation not only to our 

prospective and current residents but to their guests as well.  Additionally, we will have property 

staff which will include a Property Manager, Assistant Manager, Cleaning staff and Maintenance.  

Our goal is always to have as many of our staff physically living at the property so that someone 

is always available.  

We are very centered on routine inspections.  Monthly we do property inspection reports along 

with exterior and interior building inspection reports.  Yearly we inspect the interior of every 

single apartment and complete a full report as to the interior condition of that unit.  At that time 

an annual property review is also completed to help plan for upcoming projects.  

 

 

Site Construction Schedule:  Anticipated start date to be August of 2016 with site and excavation work. 

Anticipated completion date to be fall of 2018. 
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 1250 CENTENNIAL CENTRE BOULEVARD   HOBART, WI 54155
920-662-9641   www.releeinc.com

Wetland Delineated By: James Havel, WDNR Assured Wetland Delineator
Date of Delineation:  October 29, 2015
Size:  5,554 Sq. Ft.

SURVEYOR:
Troy E. Hewitt
Professional Land Surveyor #2831
Robert E. Lee & Associates, Inc.
1250 Centennial Centre Boulevard
Hobart, WI  54155

 Wetland Line Table

Line #

L1

L2

L3

L4

L5

L6

L7

L8

L9

L10

L11

L12

L13

L14

L15

L16

L17

Length

20.95'

21.35'

32.61'

23.06'

39.01'

53.57'

46.15'

42.86'

30.81'

49.09'

39.07'

76.65'

32.62'

30.66'

42.75'

28.54'

20.00'

Direction

N85°25'31"W

N87°34'26"W

S82°32'43"W

N75°30'32"W

S86°34'46"W

S89°30'13"W

S89°24'00"W

N88°32'59"W

S39°46'08"W

N89°42'19"E

S88°49'57"E

N83°52'11"E

S89°24'35"E

N87°40'56"E

S85°28'51"E

S83°08'18"E

N01°19'43"W

Part of Outlot 2, Ashbury Creek Subdivision, being part of the Northeast 1/4 of the
Northeast 1/4 of Section 17, T1N, R22E, Village of Pleasant Prairie, Kenosha
County, Wisconsin more fully described as follows:

Commencing at the southeast corner of said Outlot 2;  thence N01°19'43"W, 22.67
feet to the POINT OF BEGINNING;  thence continuing N01°19'43"W, 20.00 feet;
thence N85°25'31"W, 20.95 feet;  thence N87°34'26"W, 21.35 feet;  thence
S82°32'43"W, 32.61 feet;  thence N75°30'32"W, 23.06 feet;  thence S86°34'46"W,
39.01 feet;  thence S89°30'13"W, 53.57 feet;  thence S89°24'00"W, 46.15 feet;
thence N88°32'59"W, 42.86 feet;  thence S39°46'08"W, 30.81 feet;  thence
N89°42'19"E, 49.09 feet;  thence S88°49'57"E, 39.07 feet;  thence N83°52'11"E,
76.65 feet;  thence S89°24'35"E, 32.62 feet;  thence N87°40'56"E, 30.66 feet;  thence
S85°28'51"E, 42.75 feet;  thence S83°08'18"E, 28.54 feet to the Point of Beginning.

One isolated wetland was identified on the parcel.  Reference the wetland report,
prepared by NES Ecological Services, dated January 15, 2016.  Remaining 1,499,189
square feet ( 34.417) of the parcel is identified as upland.

 Wetland Legal Description and Note
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Site 1 - Lease Residence

1 ~ Clubhouse
3 - 49 Unit Buildings
147 Total Leased Units

11.01 Acres
13.35 Units/Acre

Site 2 - Townhomes

(w) Site
4 - 8 Unit Buildings
32 Total Units

4.83 Acres
6.6 Units/Acre

(e) Site
6-8 Unit Buildings
48 Total Units

7.06 Acres
6.8 Units/Acre

Total
11.89 Acres
80 Units
6.7 Units/Acre

19 Single Family Lots

8.919 Acres
2.13 Units/Acre

Total Development

1 - Clubhouse
227 - Units
19 - Single Family Condo 
Lots
246 - Total Units

32.65 Acres
7.53  Units/Acre

For Lexington Homes
Legend

H Storm Flow Direction

òÛ Proposed Storm Outfall
"?B Proposed Storm Inlet

!!2 Proposed Storm Manhole
Bypass Offsite Pond

H Sanitary Flow Direction

G!. Proposed Fire Hydrant
G!. Existing Fire Hydrant
!!2 Proposed Sanitary Manhole

!!2 Existing Sanitary Manhole
"?B Existing Storm Inlet
!!2 Existing Storm Manhole

Proposed Storm Line
Proposed Water Line
Proposed Sanitary Line

Existing Sanitary Line
Existing Storm Line
Existing Water Line

Parcel Boundary
Existing Easement Line
Existing ROW

Berm
Wetland
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Proposed New 49 Unit Leased Residences
with Underground Parking
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Consider approval of an Affidavit of Correction to CSM 2520 for the request of Bruce 

Johnson with Liberty Builders, agent for Robert and Dorothy Rufli owners of the vacant 

property generally located east of 39th Avenue at 114th Place related to relocation of access 

to Lot 2.  

Recommendation:  Plan Commission recommends that Village Board approve the 

Affidavit of Correction to CSM 2520 for the relocation of the 30’ Wide Limited Driveway 

Access on Lot 2 in the Creekside Hill development subject to the comments and conditions 

presented in the Village Staff Report of June 20, 2016. 

 



DEV1605-005 
 

VILLAGE STAFF REPORT OF JUNE 20, 2016 

Consider the request of Bruce Johnson with Liberty Builders on behalf of Robert and Dorothy 

Rufli for approval of an Affidavit of Correction to CSM 2520 for the relocation of access 

to Lot 2 vacant property generally located east of 39th Avenue at 114th Place. 

 

The petitioner is requesting approval of an Affidavit of Correction to CSM 2520 for the 

relocation of the 30’ Wide Limited Driveway Access related to the access restriction on the 

vacant property generally located east of 114th Place in the Creekside Hill development. The 

current access point would require the removal of several trees and a significant amount of 

added material to bring the property to grade. Relocating the driveway access location will 

allow for less invasive access to the site and minimize tree removal.  Any buildings or 

structures and parking and maneuvering lanes on the site will be required to meet the 

Village Zoning requirements. 

The Plan Commission recommends approval of the Affidavit of Correction subject 

to the above comments and the following conditions.  

1. The surveyor shall sign the Affidavit and Exhibit A.  

2. The CSM shall be executed by all parties and recorded at the Kenosha County 

Register of Deeds Office within 30 days of Village Board approval. 



























 

8044 88th Avenue    Pleasant Prairie, Wisconsin  53158-2015    Phone 262.694.8027    Fax 262.697.1901    PleasantPrairieOnline.com 

 

Office of the  

Chief of Fire & Rescue  

Doug McElmury 

 
 

To: Michael Pollocoff, Village Administrator; and Members of the Village Board 

From: Doug McElmury, Chief 

CC:  Jane Romanowski, Village Clerk 

Date: June 14, 2016 

Re:  Approval and Adoption of the updated MABAS Agreement 

The Mutual Aid Box Alarm System (MABAS) began in northern Illinois and has been in existence 
since the late 1960s.  Pleasant Prairie Fire & Rescue was the first MABAS member in WI when we 
joined in 1987.  In 2004 MABAS WI was formed and now retired Fire Chief Paul Guilbert, Jr. was 
elected as the first President of the organization.  As of the last MABAS WI meeting on June 9, 2016 
there are 58 Divisions in WI representing the vast majority of the State in both geography and 
population.  The MABAS organization has also expanded to Indiana, Missouri and Michigan.   
 
You will see our packet includes the last agreement that was signed in 2001 and the latest 
agreement that is before you for approval.  Both of the copies have been highlighted to show the 
updates and changes that have taken place as a result of updated legislation and the expanded 
scope of MABAS.   
 
We depend on MABAS as a mechanism for a preplanned and organized method to handle 
significant incidents in our community.  MABAS has equipment, training and communication 
standards that allow departments to function together seamlessly at all types of incidents such as fire, 
EMS, special rescue and hazardous material spills.  
 
I recommend that the MABAS Agreement is approved and adopted.   
 



RESOLUTION #16-26  

VILLAGE OF PLEASANT PRAIRIE  
A Resolution Approving and Adopting   

The Mutual Aid Box Alarm System (MABAS) Agreement 
 

 WHEREAS, the Wisconsin Statue 66:0301(2) authorizes any 

municipality to contract with other municipalities for the receipt or furnishing 
of services, such as fire protection and emergency medical services; and 

 WHEREAS, the Wisconsin Statue 66:0303(3)(b) authorizes any 
municipality to contract with other municipalities of another state for the 
receipt or furnishing of services, such as fire protection and emergency 

medical services; and  

 WHEREAS, the Wisconsin Statue 66:03125 authorizes fire 

departments to engage in mutual assistance within a requesting fire 
department’s jurisdiction; and 

WHEREAS, pursuant thereto the standards for fire, rescue and 

emergency medical services shall include the adoption of the 
intergovernmental cooperation Mutual Aid Box Alarm System (MABAS) as a 

mechanism that may be used for deploying personnel and equipment in a 
multi-jurisdictional or multi-agency emergency response; and 

WHEREAS, pursuant to such authority, Wis. Admin. Code Chapter 

WEM 8 was promulgated in order to establish standards for the adoption of 
MABAS by local governments as a mechanism to be used for mutual aid for 

fire, rescue and emergency medical services. 

NOW, THEREFORE, BE IT RESOLVED that the Mutual Aid Box Alarm 

System (MABAS) Agreement, a copy of which is attached hereto and 
incorporated herein by reference, is hereby approved and adopted and that 
the Village President and Village Clerk be authorized to execute the same on 

behalf of the Village of Pleasant Prairie.  

Passed and adopted this 20th day of June, 2016. 

VILLAGE OF PLEASANT PRAIRIE 
 

 

______________________________ 
John Steinbrink 

Village President 
 

ATTEST: 

 
_________________________ 

Jane Romanowski 
Village Clerk 

Posted:_______________ 
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MUTUAL AID BOX ALARM SYSTEM 
AGREEMENT 

 
     This Agreement made and entered into the date set forth next to the signature of the 

respective parties, by and between the units of local government subscribed hereto (hereafter 

“Unit(s)” that have approved this Agreement and adopted same in manner as provided by law 

and are hereafter listed at the end of this Agreement. 

     WHEREAS,  the parties hereto have determined because of geographical considerations it is 

important for Illinois units and Wisconsin units to coordinate mutual aid through the Mutual Aid 

Box Alarm System for the effective and efficient provision of Mutual aid; and 

     WHEREAS, it is recognized and acknowledged that emergencies, natural disasters, and man-

made catastrophes do not conform to designated territorial limits and state boundaries; and 

     WHEREAS, the Wisconsin Statute 66.0301(2) authorizes any municipality to contract with 

other municipalities for the receipt or furnishing of services, such as fire protection and 

emergency medical services.  Such a contract may be with municipalities of another state.  

(Wis.Stats. 66.0303(3)(b).) 

     WHEREAS, the State of Illinois has provided similar provisions under the 

“Intergovernmental Cooperation Act” of 5 ILCS 220/1 et seq. 

     WHEREAS, Wisconsin Statutes § 66.03125 authorizes fire departments to engage in mutual 

assistance within a requesting fire department’s jurisdiction; and 

     WHEREAS, 2005 Wis. Act 257 amended § 166.03(2)(a)3 of the Wisconsin Statutes relating 

to standards for local emergency management programs and as further codified under § 

323.13(1)(d), Wis. Stats.; and  

     WHEREAS, pursuant thereto the Adjutant General of the Department of Military Affairs of 

the State of Wisconsin is authorized to furnish guidance, develop and promulgate standards for 

emergency management programs; and 
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     WHEREAS, pursuant thereto the standards for fire, rescue and emergency medical services 

shall include the adoption of the intergovernmental cooperation Mutual Aid Box Alarm System 

(MABAS) as a mechanism that may be used for deploying personnel and equipment in a multi-

jurisdictional or multi-agency emergency response; and 

     WHEREAS, pursuant to such authority, Wis. Admin. Code. Chapter WEM 8 was 

promulgated in order to establish standards for the adoption of MABAS by local governments as 

a mechanism to be used for mutual aid for fire rescue and emergency medical services; and 

     WHEREAS,  the parties hereto have determined that it is in their best interests to enter into 

this Agreement to secure to each the benefits of mutual aid in fire protection, firefighting and the 

protection of life and property from an emergency or disaster; and, 

     WHEREAS, the parties hereto have determined that it is in their best interests to associate to 

provide for communications procedures, training and other necessary functions to further the 

provision of said protection of life and property from an emergency or disaster;. 

     NOW, THEREFORE, in consideration of the foregoing recitals, the Unit’s membership in 

the Mutual Aid Box Alarm System (hereinafter ‘MABAS’) and the covenants contained herein, 

THE PARTIES HERETO AGREE AS FOLLOWS: 

SECTION ONE 

Purpose 

 It is recognized and acknowledged that in certain situations, such as, but not limited to, 

emergencies, natural disasters and man-made catastrophes, the use of an individual Member 

Unit’s personnel and equipment to perform functions outside the territorial limits of the Member 

Unit is desirable and necessary to preserve and protect the health, safety and welfare of the 

public.  It is further expressly acknowledged that in certain situations, such as the 

aforementioned, the use of other Member Unit’s personnel and equipment to perform functions 

within the territorial limits of a Member Unit is desirable and necessary to preserve and protect 
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the health, safety and welfare of the public.  Further, it is acknowledged that coordination of 

mutual aid through the Mutual Aid Box Alarm System is desirable for the effective and efficient 

provision of mutual aid. 

SECTION TWO 
 

Definitions 
 
      For the purpose of this Agreement, the following terms as used in this agreement shall be 

defined as follows: 

A. “Mutual Aid Box Alarm System” (hereinafter referred to as “MABAS”):  A definite and 

prearranged plan whereby response and assistance is provided to a Stricken Unit by the 

Aiding Unit(s) in accordance with the system established and maintained by the MABAS 

Member Units and amended from time to time; 

B. “Member Unit”:  A unit of local government including but not limited to a county, city, 

village, town, tribe or band, emergency medical services district, or fire protection district 

having a fire department recognized by the State of llinois, or the State of Wisconsin, or 

an intergovernmental agency and the units of which the intergovernmental agency is 

comprised which is a party to the MABAS Agreement and has been appropriately 

authorized by the governing body to enter into such agreement, and to comply with the 

rules and regulations of MABAS; 

C.  “Stricken Unit”:  A Member Unit or a non-participating local governmental unit which 

requests aid in the event of an emergency; 

D. “Aiding Unit”:  A Member Unit furnishing equipment, personnel, and/or services to a 

Stricken Unit; 

E. “Emergency”:  An occurrence or condition in a Stricken Unit’s territorial jurisdiction 

which results in a situation of such magnitude and/or consequence that it cannot be 
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adequately handled by the Stricken Unit, so that it determines the necessity and 

advisability of requesting aid.   

F. “Division”:  The geographically associated Member Units or Unit which have been 

grouped for operational efficiency and representation of those Member Units. 

G. “Training”:  The regular scheduled practice of emergency procedures during non-

emergency drills to implement the necessary joint operations of MABAS.  

H. “Executive Board”:  The statewide oversight board of MABAS which is comprised of 

Division representatives.  

I. “MABAS or ‘Mutual Aid Box Alarm System’ region” means the WEM regional areas as 

identified by the Adjutant General under ss. 323.13(2)(a), Stats. 

J. “Chief Officer” means the highest ranking officer within a fire, rescue or emergency 

medical services unit. 

K. “Incident command system” has the meaning specified in s. 323.02(9), Stats. and follows 

the guidelines of the National Incident Management System, also known as NIMS. 

SECTION THREE 

Authority and Action to Effect Mutual Aid 

A. The Member Units hereby authorize and direct their respective Chief Officer or his 

designee to take necessary and proper action to render and/or request mutual aid from 

the other Member Units in accordance with the policies and procedures established and 

maintained by the MABAS Member Units.  The aid rendered shall be to the extent of 

available personnel and equipment not required for adequate protection of the territorial 

limits of the Aiding Unit.  The judgment of the Chief Officer, or his designee, of the 

Aiding Unit shall be final as to the personnel and equipment available to render aid.  
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B. Whenever an emergency occurs and conditions are such that the Chief Officer, Incident 

Commander or his designee, of the Stricken Unit determines it advisable to request aid 

pursuant to this Agreement he shall notify the Aiding Unit of the nature and location of 

the emergency and the type and amount of equipment and personnel and/or services 

requested from the Aiding Unit. 

C. The Chief Officer, or his designee, of the Aiding Unit shall take the following action 

immediately upon being requested for aid: 

1. Determine what equipment, personnel and/or services is requested according to the 

system maintained by MABAS. 

2. Determine if the requested equipment, personnel, and/or services can be committed 

in response to the request from the Stricken Unit; 

3. Dispatch immediately the requested equipment, personnel and/or services, to the 

extent available, to the location of the emergency reported by the Stricken Unit in 

accordance with the procedures of MABAS; 

4. Notify the Stricken Unit if any or all of the requested equipment, personnel and/or 

services cannot be provided.   

SECTION FOUR 

Jurisdiction Over Personnel and Equipment 

      Personnel dispatched to aid a party pursuant to this Agreement shall remain employees of 

the Aiding Unit.  Personnel of the Aiding Unit shall report for direction and assignment at the 

scene of the emergency to the Fire Chief or Incident Commander of the Stricken Unit.  The  

Aiding Unit shall at all times have the right to withdraw any and all aid upon the order of its 

Chief Officer or his designee; provided, however, that the Aiding Unit withdrawing such aid 

shall notify the Incident Commander or his/her designee of the Stricken Unit of the withdrawal 

of such aid and the extent of such withdrawal. 
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SECTION FIVE 

Compensation for Aid 

      Equipment, personnel, and/or services provided pursuant to this Agreement shall be at no 

charge to the Stricken Unit; however, any expenses recoverable from third parties and 

responsible parties shall be equitably distributed among Aiding Units.  Nothing herein shall 

operate to bar any recovery of funds from any state or federal agency under any existing state 

and federal laws.  

SECTION SIX 

Insurance 

      Each part hereto shall procure and maintain, at its sole and exclusive expense, insurance 

coverage, including: comprehensive liability, personal injury, property damage, worker’s 

compensation, and, if applicable, emergency medical service professional liability, with 

minimum limits of $1,000,000 auto and $1,000,000 combined single limit general liability and 

professional liability.  No party hereto shall have any obligation to provide or extend insurance 

coverage for any of the items enumerated herein to any other party hereto or its personnel.  The 

obligations of the Section may be satisfied by a party’s membership in a self-insurance pool, a 

self-insurance plan or arrangement with an insurance provider approved by the state of 

jurisdiction.  The MABAS may require that copies or other evidence of compliance with the 

provisions of this Section be provided to the MABAS.  Upon request, Member Units shall 

provide such evidence as herein provided to the MABAS members. 

 

SECTION SEVEN 

Indemnification Liability and Waiver of Claims 

     Each party hereto agrees to waive all claims against all other parties hereto for any loss, 

damage, personal injury or death occurring in consequence of the performance of this 
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Agreement; provided, however, that such claim is not a result of a malicious act by a party or its 

personnel, or done by them with an intentional disregard of the safety, health, life or property of 

another.  The Stricken Unit hereby expressly agrees to hold harmless, indemnify and defend the 

Aiding Unit and its personnel from any and all claims, demands, liability, losses, including 

attorney fees and costs, suits in law or in equity which are made by a third party that may arise 

from providing aid pursuant to this Agreement.   

All employee benefits, wage and disability payments, pensions and worker’s 

compensation claims, shall be the sole and exclusive responsibility of each party for its own 

employees provided, however, that such claim is not a result of a malicious act by a party or its 

personnel, or done by them with an intentional disregard of the safety, health, life or property of 

another.    

SECTION EIGHT 

Non-Liability for Failure to Render Aid 

      The rendering of assistance under the terms of this Agreement shall not be mandatory and 

the Aiding Unit may refuse if local conditions of the Aiding Unit prohibit response.  It is the 

responsibility of the Aiding Unit to immediately notify the Stricken Unit of the Aiding Unit’s 

inability to respond, however, failure to immediately notify the Stricken Unit of such inability to 

respond shall not constitute evidence of noncompliance with the terms of this section and no 

liability may be assigned. 

 No liability of any kind or nature shall be attributed to or be assumed, whether expressly 

or implied, by a party hereto, its duly authorized agents and personnel, for failure or refusal to 

render aid.  Nor shall there be any liability of a party for withdrawal of aid once provided 

pursuant to the terms of this Agreement. 
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SECTION NINE 

Term 

 This Agreement shall be in effect for a term of one year from the date of signature hereof 

and shall automatically renew for successive one year terms unless terminated in accordance 

with this Section. 

 Any party hereto may terminate its participation in this Agreement at any time, provided 

that the party wishing to terminate its participation in this Agreement shall give written notice to 

the Board of their Division and to the Executive Board specifying the date of termination, such 

notice to be given at least 90 calendar days prior to the specified date of termination of 

participation.  The written notice provided herein shall be given by personal delivery, registered 

mail or certified mail.  In Wisconsin, a copy of such notice shall also be deposited with the Fire 

Service Coordinator (FSC), Wisconsin Emergency Management, 2400 Wright Street, Room 213, 

P.O. Box 7865, Madison, WI  53700-7865, telephone (608) 220-6049. 

SECTION TEN 

Effectiveness 

 This Agreement shall be in full force and effective upon approval by the parties hereto in 

the manner provided by law and upon proper execution hereof.  In Wisconsin, a copy of such 

agreement shall be deposited with the Fire Services Coordinator (FSC), Wisconsin Emergency 

Management, 2400 Wright Street, Room 213, P.O. Box 7865, Madison, WI  53700-7865, 

telephone (608) 220-6049. 

SECTION ELEVEN 

Binding Effect 

 This Agreement shall be binding upon and inure to the benefit of any successor entity 

which may assume the obligations of any party hereto.  Provided, however, that this Agreement 

may not be assigned by a Member Unit without prior written consent of the parties hereto. 

dmcelmury
Highlight

dmcelmury
Highlight



  

9 
 

SECTION TWELVE 

Validity 
 
 The invalidity of any provision of this Agreement shall not render invalid any other 

provision.  If, for any reason, any provision of this Agreement is determined by a court of 

competent jurisdiction to be invalid or unenforceable, that provision shall be deemed severable 

and this Agreement may be enforced with that provision severed or modified by court order.  

SECTION THIRTEEN 

Notices 

 All notices hereunder shall be in writing and shall be served personally, by registered 

mail or certified mail to the parties at such addresses as may be designated from time to time on 

the MABAS mailing lists or, to other such addresses as shall be agreed upon. 

SECTION FOURTEEN 

Governing Law 

 This Agreement shall be governed, interpreted and construed in accordance with the laws 

of the State of Wisconsin. 

SECTION FIFTEEN 

Execution in Counterparts 

 This Agreement may be executed in multiple counterparts or duplicate originals, each of 

which shall constitute and be deemed as one and the same document. 

SECTION SIXTEEN 

Executive Board of MABAS 

 An Executive Board is hereby established to consider, adopt and amend from time to 

time as needed rules, procedures, by-laws and any other matters deemed necessary by the 

Member Units.  The Executive Board shall consist of a member elected from each Division 

within MABAS who shall serve as the voting representative of said Division on MABAS 
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matters, and may appoint a designee to serve temporarily in his stead.  Such designee shall be 

from within the respective division and shall have all rights and privileges attendant to a 

representative of that Member Unit.  In Wisconsin, the Executive Board shall be constituted as 

set forth in the Wisconsin State Administrative Code Chapter referenced above. 

 A President and Vice President shall be elected from the representatives of the Member 

Units and shall serve without compensation.  The President and such other officers as are 

provided for in the by laws shall coordinate the activities of the MABAS. 

SECTION SEVENTEEN 

Duties of the Executive Board 

 The Executive Board shall meet regularly to conduct business and to consider and 

publish the rules, procedures and by laws of the MABAS, which shall govern the Executive 

Board meetings and such other relevant matters as the Executive Board shall deem necessary. 

SECTION EIGHTEEN 

Rules and Procedure 

 Rules, procedures and by laws of the MABAS shall be established by the Member Units  

via the Executive Board as deemed necessary from time to time for the purpose of administrative 

functions, the exchange of information and the common welfare of the MABAS.  In Wisconsin, 

Member Units shall also comply with all requirements of WEM 8 currently in effect and as 

amended from time to time.  In Wisconsin, MABAS policies and general operating procedures 

shall be available on request without charge from the Fire Services Coordinator (FSC), 

Wisconsin Emergency Management, 2400 Wright Street, Room 213, P.O. Box 7865, Madison, 

WI  53700-7865, telephone (608) 220-6049.  MABAS policies and procedures may also be 

accessed from the Wisconsin Emergency Management webpage at 

http://emergencymanagement.wi.gov.   
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SECTION NINETEEN 

Amendments 

 This Agreement may only be amended by written consent of all the parties hereto.  This 

shall not preclude the amendment of rules, procedures and by laws of the MABAS as established 

by the Executive Board to this Agreement.  The undersigned unit of local government or public 

agency hereby has adopted, and subscribes to and approves this MUTUAL AID BOX ALARM 

SYSTEM Agreement to which this signature page will be attached, and agrees to be a party 

thereto and be bound by the terms thereof. 

 This Signatory certifies that this Mutual Aid Box Alarm System Agreement has been 

adopted and approved by ordinance, resolution, or other manner approved by law, a copy of 

which document is attached hereto. 

 

_____________________________ 

Political Entry 

 

_____________________________                                                                                                                                                       

President or Mayor, or Chairman 

_____________________________     

Date 

 

ATTEST: 

_____________________________ 

Title 

_____________________________ 

Date 
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ADDENDUM  A TO MUTUAL AID BOX ALARM SYSTEM AGREEMENT 

 

Non-Discrimination 

 In the performance of the services under this Agreement each party agrees not to 

discriminate against any employee or applicant because of race, religion, marital status, age, 

color, sex, handicap, national origin or ancestry, income level or source of income, arrest record 

or conviction record, less than honorable discharge, physical appearance, sexual orientation, 

political beliefs, or student status.  Each party further agrees not to discriminate against any 

subcontractor or person who offers to subcontract on this contract because of race, religion, 

color, age, disability, sex, or national origin.  
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MUTUAL AID BOX ALARM SYSTEM 
AGREEMENT 

 
     This Agreement made and entered into the date set forth next to the signature of the 

respective parties, by and between the units of local government subscribed hereto (hereafter 

“Unit(s)” that have approved this Agreement and adopted same in manner as provided by law 

and are hereafter listed at the end of this Agreement. 

     WHEREAS,  the parties hereto have determined because of geographical considerations it is 

important for Illinois units and Wisconsin units to coordinate mutual aid through the Mutual Aid 

Box Alarm System for the effective and efficient provision of Mutual aid; and 

     WHEREAS, it is recognized and acknowledged that emergencies, natural disasters, and man-

made catastrophes do not conform to designated territorial limits and state boundaries; and 

     WHEREAS, the Wisconsin Statute 66.0301(2) authorizes any municipality to contract with 

other municipalities for the receipt or furnishing of services, such as fire protection and 

emergency medical services.  Such a contract may be with municipalities of another state.  

(Wis.Stats. 66.0303(3)(b).) 

     WHEREAS, the State of Illinois has provided similar provisions under the 

“Intergovernmental Cooperation Act” of 5 ILCS 220/1 et seq. 

     WHEREAS, Wisconsin Statutes § 66.03125 authorizes fire departments to engage in mutual 

assistance within a requesting fire department’s jurisdiction; and 

     WHEREAS, 2005 Wis. Act 257 amended § 166.03(2)(a)3 of the Wisconsin Statutes relating 

to standards for local emergency management programs and as further codified under § 

323.13(1)(d), Wis. Stats.; and  

     WHEREAS, pursuant thereto the Adjutant General of the Department of Military Affairs of 

the State of Wisconsin is authorized to furnish guidance, develop and promulgate standards for 

emergency management programs; and 
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     WHEREAS, pursuant thereto the standards for fire, rescue and emergency medical services 

shall include the adoption of the intergovernmental cooperation Mutual Aid Box Alarm System 

(MABAS) as a mechanism that may be used for deploying personnel and equipment in a multi-

jurisdictional or multi-agency emergency response; and 

     WHEREAS, pursuant to such authority, Wis. Admin. Code. Chapter WEM 8 was 

promulgated in order to establish standards for the adoption of MABAS by local governments as 

a mechanism to be used for mutual aid for fire rescue and emergency medical services; and 

     WHEREAS,  the parties hereto have determined that it is in their best interests to enter into 

this Agreement to secure to each the benefits of mutual aid in fire protection, firefighting and the 

protection of life and property from an emergency or disaster; and, 

     WHEREAS, the parties hereto have determined that it is in their best interests to associate to 

provide for communications procedures, training and other necessary functions to further the 

provision of said protection of life and property from an emergency or disaster;. 

     NOW, THEREFORE, in consideration of the foregoing recitals, the Unit’s membership in 

the Mutual Aid Box Alarm System (hereinafter ‘MABAS’) and the covenants contained herein, 

THE PARTIES HERETO AGREE AS FOLLOWS: 

SECTION ONE 

Purpose 

 It is recognized and acknowledged that in certain situations, such as, but not limited to, 

emergencies, natural disasters and man-made catastrophes, the use of an individual Member 

Unit’s personnel and equipment to perform functions outside the territorial limits of the Member 

Unit is desirable and necessary to preserve and protect the health, safety and welfare of the 

public.  It is further expressly acknowledged that in certain situations, such as the 

aforementioned, the use of other Member Unit’s personnel and equipment to perform functions 

within the territorial limits of a Member Unit is desirable and necessary to preserve and protect 
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the health, safety and welfare of the public.  Further, it is acknowledged that coordination of 

mutual aid through the Mutual Aid Box Alarm System is desirable for the effective and efficient 

provision of mutual aid. 

SECTION TWO 
 

Definitions 
 
      For the purpose of this Agreement, the following terms as used in this agreement shall be 

defined as follows: 

A. “Mutual Aid Box Alarm System” (hereinafter referred to as “MABAS”):  A definite and 

prearranged plan whereby response and assistance is provided to a Stricken Unit by the 

Aiding Unit(s) in accordance with the system established and maintained by the MABAS 

Member Units and amended from time to time; 

B. “Member Unit”:  A unit of local government including but not limited to a county, city, 

village, town, tribe or band, emergency medical services district, or fire protection district 

having a fire department recognized by the State of llinois, or the State of Wisconsin, or 

an intergovernmental agency and the units of which the intergovernmental agency is 

comprised which is a party to the MABAS Agreement and has been appropriately 

authorized by the governing body to enter into such agreement, and to comply with the 

rules and regulations of MABAS; 

C.  “Stricken Unit”:  A Member Unit or a non-participating local governmental unit which 

requests aid in the event of an emergency; 

D. “Aiding Unit”:  A Member Unit furnishing equipment, personnel, and/or services to a 

Stricken Unit; 

E. “Emergency”:  An occurrence or condition in a Stricken Unit’s territorial jurisdiction 

which results in a situation of such magnitude and/or consequence that it cannot be 
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adequately handled by the Stricken Unit, so that it determines the necessity and 

advisability of requesting aid.   

F. “Division”:  The geographically associated Member Units or Unit which have been 

grouped for operational efficiency and representation of those Member Units. 

G. “Training”:  The regular scheduled practice of emergency procedures during non-

emergency drills to implement the necessary joint operations of MABAS.  

H. “Executive Board”:  The statewide oversight board of MABAS which is comprised of 

Division representatives.  

I. “MABAS or ‘Mutual Aid Box Alarm System’ region” means the WEM regional areas as 

identified by the Adjutant General under ss. 323.13(2)(a), Stats. 

J. “Chief Officer” means the highest ranking officer within a fire, rescue or emergency 

medical services unit. 

K. “Incident command system” has the meaning specified in s. 323.02(9), Stats. and follows 

the guidelines of the National Incident Management System, also known as NIMS. 

SECTION THREE 

Authority and Action to Effect Mutual Aid 

A. The Member Units hereby authorize and direct their respective Chief Officer or his 

designee to take necessary and proper action to render and/or request mutual aid from 

the other Member Units in accordance with the policies and procedures established and 

maintained by the MABAS Member Units.  The aid rendered shall be to the extent of 

available personnel and equipment not required for adequate protection of the territorial 

limits of the Aiding Unit.  The judgment of the Chief Officer, or his designee, of the 

Aiding Unit shall be final as to the personnel and equipment available to render aid.  
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B. Whenever an emergency occurs and conditions are such that the Chief Officer, Incident 

Commander or his designee, of the Stricken Unit determines it advisable to request aid 

pursuant to this Agreement he shall notify the Aiding Unit of the nature and location of 

the emergency and the type and amount of equipment and personnel and/or services 

requested from the Aiding Unit. 

C. The Chief Officer, or his designee, of the Aiding Unit shall take the following action 

immediately upon being requested for aid: 

1. Determine what equipment, personnel and/or services is requested according to the 

system maintained by MABAS. 

2. Determine if the requested equipment, personnel, and/or services can be committed 

in response to the request from the Stricken Unit; 

3. Dispatch immediately the requested equipment, personnel and/or services, to the 

extent available, to the location of the emergency reported by the Stricken Unit in 

accordance with the procedures of MABAS; 

4. Notify the Stricken Unit if any or all of the requested equipment, personnel and/or 

services cannot be provided.   

SECTION FOUR 

Jurisdiction Over Personnel and Equipment 

      Personnel dispatched to aid a party pursuant to this Agreement shall remain employees of 

the Aiding Unit.  Personnel of the Aiding Unit shall report for direction and assignment at the 

scene of the emergency to the Fire Chief or Incident Commander of the Stricken Unit.  The  

Aiding Unit shall at all times have the right to withdraw any and all aid upon the order of its 

Chief Officer or his designee; provided, however, that the Aiding Unit withdrawing such aid 

shall notify the Incident Commander or his/her designee of the Stricken Unit of the withdrawal 

of such aid and the extent of such withdrawal. 
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SECTION FIVE 

Compensation for Aid 

      Equipment, personnel, and/or services provided pursuant to this Agreement shall be at no 

charge to the Stricken Unit; however, any expenses recoverable from third parties and 

responsible parties shall be equitably distributed among Aiding Units.  Nothing herein shall 

operate to bar any recovery of funds from any state or federal agency under any existing state 

and federal laws.  

SECTION SIX 

Insurance 

      Each part hereto shall procure and maintain, at its sole and exclusive expense, insurance 

coverage, including: comprehensive liability, personal injury, property damage, worker’s 

compensation, and, if applicable, emergency medical service professional liability, with 

minimum limits of $1,000,000 auto and $1,000,000 combined single limit general liability and 

professional liability.  No party hereto shall have any obligation to provide or extend insurance 

coverage for any of the items enumerated herein to any other party hereto or its personnel.  The 

obligations of the Section may be satisfied by a party’s membership in a self-insurance pool, a 

self-insurance plan or arrangement with an insurance provider approved by the state of 

jurisdiction.  The MABAS may require that copies or other evidence of compliance with the 

provisions of this Section be provided to the MABAS.  Upon request, Member Units shall 

provide such evidence as herein provided to the MABAS members. 

 

SECTION SEVEN 

Indemnification Liability and Waiver of Claims 

     Each party hereto agrees to waive all claims against all other parties hereto for any loss, 

damage, personal injury or death occurring in consequence of the performance of this 
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Agreement; provided, however, that such claim is not a result of a malicious act by a party or its 

personnel, or done by them with an intentional disregard of the safety, health, life or property of 

another.  The Stricken Unit hereby expressly agrees to hold harmless, indemnify and defend the 

Aiding Unit and its personnel from any and all claims, demands, liability, losses, including 

attorney fees and costs, suits in law or in equity which are made by a third party that may arise 

from providing aid pursuant to this Agreement.   

All employee benefits, wage and disability payments, pensions and worker’s 

compensation claims, shall be the sole and exclusive responsibility of each party for its own 

employees provided, however, that such claim is not a result of a malicious act by a party or its 

personnel, or done by them with an intentional disregard of the safety, health, life or property of 

another.    

SECTION EIGHT 

Non-Liability for Failure to Render Aid 

      The rendering of assistance under the terms of this Agreement shall not be mandatory and 

the Aiding Unit may refuse if local conditions of the Aiding Unit prohibit response.  It is the 

responsibility of the Aiding Unit to immediately notify the Stricken Unit of the Aiding Unit’s 

inability to respond, however, failure to immediately notify the Stricken Unit of such inability to 

respond shall not constitute evidence of noncompliance with the terms of this section and no 

liability may be assigned. 

 No liability of any kind or nature shall be attributed to or be assumed, whether expressly 

or implied, by a party hereto, its duly authorized agents and personnel, for failure or refusal to 

render aid.  Nor shall there be any liability of a party for withdrawal of aid once provided 

pursuant to the terms of this Agreement. 
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SECTION NINE 

Term 

 This Agreement shall be in effect for a term of one year from the date of signature hereof 

and shall automatically renew for successive one year terms unless terminated in accordance 

with this Section. 

 Any party hereto may terminate its participation in this Agreement at any time, provided 

that the party wishing to terminate its participation in this Agreement shall give written notice to 

the Board of their Division and to the Executive Board specifying the date of termination, such 

notice to be given at least 90 calendar days prior to the specified date of termination of 

participation.  The written notice provided herein shall be given by personal delivery, registered 

mail or certified mail.  In Wisconsin, a copy of such notice shall also be deposited with the Fire 

Service Coordinator (FSC), Wisconsin Emergency Management, 2400 Wright Street, Room 213, 

P.O. Box 7865, Madison, WI  53700-7865, telephone (608) 220-6049. 

SECTION TEN 

Effectiveness 

 This Agreement shall be in full force and effective upon approval by the parties hereto in 

the manner provided by law and upon proper execution hereof.  In Wisconsin, a copy of such 

agreement shall be deposited with the Fire Services Coordinator (FSC), Wisconsin Emergency 

Management, 2400 Wright Street, Room 213, P.O. Box 7865, Madison, WI  53700-7865, 

telephone (608) 220-6049. 

SECTION ELEVEN 

Binding Effect 

 This Agreement shall be binding upon and inure to the benefit of any successor entity 

which may assume the obligations of any party hereto.  Provided, however, that this Agreement 

may not be assigned by a Member Unit without prior written consent of the parties hereto. 
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SECTION TWELVE 

Validity 
 
 The invalidity of any provision of this Agreement shall not render invalid any other 

provision.  If, for any reason, any provision of this Agreement is determined by a court of 

competent jurisdiction to be invalid or unenforceable, that provision shall be deemed severable 

and this Agreement may be enforced with that provision severed or modified by court order.  

SECTION THIRTEEN 

Notices 

 All notices hereunder shall be in writing and shall be served personally, by registered 

mail or certified mail to the parties at such addresses as may be designated from time to time on 

the MABAS mailing lists or, to other such addresses as shall be agreed upon. 

SECTION FOURTEEN 

Governing Law 

 This Agreement shall be governed, interpreted and construed in accordance with the laws 

of the State of Wisconsin. 

SECTION FIFTEEN 

Execution in Counterparts 

 This Agreement may be executed in multiple counterparts or duplicate originals, each of 

which shall constitute and be deemed as one and the same document. 

SECTION SIXTEEN 

Executive Board of MABAS 

 An Executive Board is hereby established to consider, adopt and amend from time to 

time as needed rules, procedures, by-laws and any other matters deemed necessary by the 

Member Units.  The Executive Board shall consist of a member elected from each Division 

within MABAS who shall serve as the voting representative of said Division on MABAS 
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matters, and may appoint a designee to serve temporarily in his stead.  Such designee shall be 

from within the respective division and shall have all rights and privileges attendant to a 

representative of that Member Unit.  In Wisconsin, the Executive Board shall be constituted as 

set forth in the Wisconsin State Administrative Code Chapter referenced above. 

 A President and Vice President shall be elected from the representatives of the Member 

Units and shall serve without compensation.  The President and such other officers as are 

provided for in the by laws shall coordinate the activities of the MABAS. 

SECTION SEVENTEEN 

Duties of the Executive Board 

 The Executive Board shall meet regularly to conduct business and to consider and 

publish the rules, procedures and by laws of the MABAS, which shall govern the Executive 

Board meetings and such other relevant matters as the Executive Board shall deem necessary. 

SECTION EIGHTEEN 

Rules and Procedure 

 Rules, procedures and by laws of the MABAS shall be established by the Member Units  

via the Executive Board as deemed necessary from time to time for the purpose of administrative 

functions, the exchange of information and the common welfare of the MABAS.  In Wisconsin, 

Member Units shall also comply with all requirements of WEM 8 currently in effect and as 

amended from time to time.  In Wisconsin, MABAS policies and general operating procedures 

shall be available on request without charge from the Fire Services Coordinator (FSC), 

Wisconsin Emergency Management, 2400 Wright Street, Room 213, P.O. Box 7865, Madison, 

WI  53700-7865, telephone (608) 220-6049.  MABAS policies and procedures may also be 

accessed from the Wisconsin Emergency Management webpage at 

http://emergencymanagement.wi.gov.   
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SECTION NINETEEN 

Amendments 

 This Agreement may only be amended by written consent of all the parties hereto.  This 

shall not preclude the amendment of rules, procedures and by laws of the MABAS as established 

by the Executive Board to this Agreement.  The undersigned unit of local government or public 

agency hereby has adopted, and subscribes to and approves this MUTUAL AID BOX ALARM 

SYSTEM Agreement to which this signature page will be attached, and agrees to be a party 

thereto and be bound by the terms thereof. 

 This Signatory certifies that this Mutual Aid Box Alarm System Agreement has been 

adopted and approved by ordinance, resolution, or other manner approved by law, a copy of 

which document is attached hereto. 

 

_____________________________ 

Political Entry 

 

_____________________________                                                                                                                                                       

President or Mayor, or Chairman 

_____________________________     

Date 

 

ATTEST: 

_____________________________ 

Title 

_____________________________ 

Date 
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ADDENDUM  A TO MUTUAL AID BOX ALARM SYSTEM AGREEMENT 

 

Non-Discrimination 

 In the performance of the services under this Agreement each party agrees not to 

discriminate against any employee or applicant because of race, religion, marital status, age, 

color, sex, handicap, national origin or ancestry, income level or source of income, arrest record 

or conviction record, less than honorable discharge, physical appearance, sexual orientation, 

political beliefs, or student status.  Each party further agrees not to discriminate against any 

subcontractor or person who offers to subcontract on this contract because of race, religion, 

color, age, disability, sex, or national origin.  
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8044 88th Avenue    Pleasant Prairie, Wisconsin  53158-2015    Phone 262.694.8027    Fax 262.697.1901    PleasantPrairieOnline.com 

 

Office of the  

Chief of Fire & Rescue  

Doug McElmury 

 
 

To: Michael Pollocoff, Village Administrator; and Members of the Village Board 

From: Doug McElmury, Chief 

CC:  Jane Romanowski, Village Clerk 

Date: June 16, 2016 

Re:  MOU between Guetzke & Associates and the Village of Pleasant Prairie 

The proposed Memorandum of Understanding between Guetzke & Associates and the Village of 
Pleasant Prairie is an example of a public / private partnership at its best.  Guetzke is an alarm 
contractor that has invested in regional Private Two-Way Radio Network System to transmit alarm 
signals to a central station for monitoring.  The Radio Network System consists of a two-way radio 
connected to a fire or burglar alarm system, antennas and repeaters at various sites connected to the 
internet to transmit the alarm signals from the individual two-way radios to the central station.  The 
individual two-way radios can interconnect with each other (also known as a mesh network) to 
advance the signal to one of the fixed antennas that are connected to the internet.   
 
Guetzke has seen a major increase in the amount of alarm systems that they have installed and 
monitor since they built the Radio Network System in the Pleasant Prairie area.  They have 
demonstrated a robust and reliable network that has served as an alternative to traditional copper 
wire.  Guetzke has an antenna and internet connection mounted on a building near I-94 but have 
determined that a second location further east would make for a more robust system.  We have 
space on the short radio tower at Station #1 and room in the IT room for the additional equipment 
required for their system.   
 
In return for exclusive commercial space at Station #1, the Village will receive the radio equipment 
and fire alarm monitoring for up to 15 Village facilities at no cost for the life of the MOU.  This is a 
$480 per facility, per year value totaling up to a $7,200 savings to the Village per year. 
 
 
I recommend that the MOU between Guetzke & Associates and the Village of Pleasant Prairie be 
approved.   
 

















 
 
 
 TO: Village Board 
 Michael Pollocoff, Village Administrator 
 
Consider a two year contract agreement between the Village of Pleasant Prairie and the 
Pleasant Prairie Professional Firefighter’s Association, Local 3785, for the 2016-2017 calendar 
years. 
 
Recommendation:  Authorize the Village Administrator and the Village President to accept the 
proposed 2016-2017 contract. 
 
Significant Changes (italicized) include: 
 
ARTICLE VII - COMPENSATION  
 
Increase all rates by .50%, effective July 1, 2016. 
Increase all rates by 1.00%, effective January 1, 2017. 
Increase all rates by 1.00%, effective July 1, 2017. 
Revise Section 4 to read as follows: 
 
Effective January 1, 2016, paramedics shall receive a stipend of 5% of their respective base 
salary, as that salary is set forth in Appendix “A”.  The stipend shall be received in two (2) 
installments, in the months of June and December.  These stipends shall be prorated for new 
hires, based upon the date upon which the employee in question began employment in the 
Department. 
 
ARTICLE XVIII - HOSPITAL/SURGICAL CARE, DENTAL AND LIFE INSURANCE 
SECTION 1 − HOSPITAL -SURGICAL      

Effective January 1, 2016:   
Employees who achieve and maintain Silver status, as defined in the Vitality Wellness Program,   
by December 1, 2015 shall continue to contribute three percent (3.0%) toward their health 
insurance premium. 
 
Employees who elect not to participate in the Village Wellness   Program, and employees who 
do not achieve ‘Silver’ status as defined in the Vitality Wellness Program, by December 1, 2015, 
shall contribute twenty percent (20%) toward their health insurance premium throughout 2016. 
 
Effective January 1, 2017: 
Employees who achieve and maintain the wellness program level as defined by the Village 
and/or insurance company by December 1, 2016, shall contribute 5.0% toward their health 
insurance premium.        



Employees who elect not to participate in the Village Wellness Program, and those who do not 
achieve or maintain the wellness program level as defined  by the Village and/or insurance 
company  by December 1, 2016, shall pay twenty-five (25%) of premium throughout 2017. 
 
SECTION 3 - RETIREMENT HEALTH SAVINGS PLAN – for all employees hired after 
January 1, 2009. 
 

a) For  employees hired after January 1, 2009, the Employees must contribute minimum of 
96 hours holiday pay plus any unused  holiday hours, and 

b) Employees must contribute accrued vacation hours in excess of 216. 
c) Provisions as outlined in Article XVIII Section 3 A and B will sunset 
      as of 12/31/15. 

SECTION 4. − DENTAL INSURANCE      

Effective January 1, 2016:   
Employees to contribute ten percent (10%) of the monthly premium. 

 
Effective January 1, 2017:   
Employees to contribute twenty percent (20%) of monthly premium.  
 
 

ARTICLE XXVIII - MISCELLANEOUS PROVISIONS 

SECTION 2.   

Employees covered under this Agreement shall reside: 
 

1). Anywhere in Kenosha County, Wisconsin. 
2). Anywhere in Racine County, Wisconsin. 
3). Milwaukee County, Wisconsin, south of Layton Avenue, west to 124th    
     Street. 
4). Lake County, Illinois, south to Route 60 (Town Line Road), west to  
     U.S. Highway 45, east to Lake Michigan along the due east extension     
     of Route 60 (Town Line Road). 
 
Newly hired employees must establish such residency within one (1) year of date of hire.  
Compliance with this rule may be extended by the Chief, for extenuating circumstance, with a 
six (6) month option.” 
 
 

 

 



MEMORANDUM OF AGREEMENT I 

Add Paragraph 7 
The retirement benefits which are to be provided to employees hired after January 1, 2009 
pursuant to Section XVII, Section 3 of this collective bargaining agreement shall be modified by 
the individual voluntary, uncoerced agreements executed by the Village, Local 3785, and the 
following employees in January and February 2016: 
 
Dean Holloway:  January 29, 2016. 
Kyle Grover:  January 31, 2016 
Michael Passafaro:  January 31, 2016 
Alan Cloherty:  January 31, 2016. 
Andrew Dietz:  January 30, 2016. 
Andrew Strouf:  February 1, 2016. 
Adam Craig:  January 31, 2016. 
Marshall Gontscharow:  January 31, 2016. 
Jeff Gunhus:  January 29, 2016 
Ben Childers:  January 29, 2016. 
David Wade:  January 29, 2016 
Devyn Ford:  (undated.) 
Nathan Konkol:  January 29, 2016. 
Joseph Olszewski:  January 28, 2016. 
Christopher Yule:  January 28, 2016. 
Marc Lois:  January 28, 2016. 
Michael Lange:  January 28, 2016. 
Nick Shine:  January 29, 2016. 
 
Any employee hired subsequent to April 1, 2016 shall be subject to the terms of this 
Memorandum of Agreement, as modified by Paragraph 7 and by other applicable terms of this 
collective bargaining agreement.  Execution of this Memorandum of Agreement by the Village 
and Local 3785 shall by indicated by the signatures which are required in Paragraph 4 of this 
Memorandum. 
 

MEMORANDUM OF AGREEMENT III 

The Chief/designee may determine whether an unscheduled opening will be filled and, if so, if 
overtime or part-time employees will be used to backfill the shifts.  If the determination was 
made to fill the unscheduled opening, then the position shall be filled. 
 
 
 
 
 
 



SIDE LETTER OF AGREEMENT - HEALTH INSURANCE PREMIUM 
CONTRIBUTIONS 
 
The following understanding has been reached by the undersigned parties and shall be 
considered to be part of the Agreement between such parties in effect from January 1, 2016 
through December 31, 2017. 
 
If General Village employees are provided with a different premium share percentage, that is 
less than the amount identified in the existing collective bargaining agreement, the percentage 
amount identified in the existing collective bargaining agreement shall be reduced to that which 
is being paid by general Village employees. This letter of agreement shall expire, unless it is 
mutually agreed by the parties, on December 31, 2017. 
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A G R E E M E N T 1 
 2 

THIS AGREEMENT is made and entered into by and between the 3 

Village of Pleasant Prairie, Wisconsin, hereinafter referred to as the 4 

“Village” and the Pleasant Prairie Professional Fire Fighter’s Association, 5 

Local 3785, International Association of Fire Fighters, hereinafter referred 6 

to as the “Association” pursuant to the provisions of Chapter 111.70, and 7 

subject to the Sections of the Wisconsin Statutes as may be pertinent 8 

hereto. 9 

10 



 
 

2 

P R E A M B L E 1 

It is the intent and purpose of the parties hereto that this Agreement shall: 2 

1. Set forth their agreement with respect to rates of pay, hours of 3 

        work and other conditions of employment to be observed by 4 

     the Village, the Association and the employees who are 5 

covered by this Agreement; 6 

2. Provide procedures for fair adjustment of grievances; 7 

3. Prevent interruptions of work during the life of this Agreement; 8 

and, 9 

4.   Promote harmonious relations between the Village, the 10 

         Association, and the employees. 11 

12 



 
 

3 

ARTICLE  I 1 

HEADNOTE 2 

A. Reference to Fire Chief, includes the Fire Chief’s designated 3 

representative. 4 

B. For purposes of simplicity, employees shall be designated by their regularly 5 

assigned tour of duty.  Employees assigned to the “24 hour tour of duty” 6 

will be referred to as “24 hour employees”.   Employees assigned to the 7 

“11 hour tour of duty” will be referred to as “11 hour employees” 8 

C. “Tour of duty”, “workday”, “shift” and “duty day” are synonymous. 9 

D. The “base hourly rate” of pay for the 24 hour employee and 11 10 

hour employee is derived by dividing the annual salary by 2,912 hours for 11 

1998 and thereafter. 12 

E. Reference to a “duty day” for a 24 hour employee means 24 hours.   13 

Reference to a “duty day” for a 11 hour employee means 11 hours. 14 

F. The “56 hour tour of duty for 1998” and thereafter, refers to the     15 

weekly work schedule of a 24 hour duty day. 16 

G. The “Board of Police and Fire Commissioners” shall be referred to herein 17 

as the “Commission”. 18 

 19 

 20 

 21 

 22 
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ARTICLE II 1 

RECOGNITION 2 

SECTION 1.  The Village recognizes the Association as the exclusive 3 

collective bargaining agent or representative on all matters of wages, 4 

hours and conditions of employment as defined in Section 111.70 (1) (a), 5 

Wisconsin Statutes, for all regular full-time sworn employees of the 6 

Pleasant Prairie Fire & Rescue Department, but excluding supervisory 7 

employees as defined in Section 111.70 (1) (a), Wisconsin Statutes, for 8 

the purpose of collective bargaining as defined in Section 111.70 (1) (a), 9 

Wisconsin Statutes. 10 

SECTION 2.   The Village agrees that it will not discriminate against any 11 

employee covered by this Agreement because of membership or activities 12 

in the Association, nor will the Village interfere with the right of any 13 

employee to become a member of the Association, as provided by 14 

Section 111.70 (1) (a), Wisconsin Statutes. 15 

 16 

 17 

 18 

 19 

 20 

 21 

 22 
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ARTICLE III 1 

MANAGEMENT RIGHTS 2 

SECTION 1.   Except as otherwise provided in this agreement, the Village 3 

retains all the normal rights and functions of management and those it has 4 

by law.  Without limiting the generality of the foregoing, this includes the 5 

right to hire, promote, transfer, demote or suspend or otherwise discharge 6 

or discipline for proper cause; the right to decide the work to be done and 7 

location of work; to utilize personnel, methods and means in the most 8 

appropriate efficient and flexible manner possible, to manage and direct 9 

the employees of the Village, to take whatever action necessary in 10 

situations of emergency, to determine the size and composition of the 11 

work force, to contract for work, services or material; to use temporary, 12 

provisional, part-time or seasonal employees; to schedule overtime work, 13 

to establish or abolish a job classification, to establish qualifications for the 14 

various job classifications, to introduce new or improved methods, 15 

operations or work practices.  The Village shall have the right to adopt and 16 

alter reasonable rules and regulations.    17 

 18 

 19 

 20 

 21 

 22 
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ARTICLE IV  1 

ASSOCIATION RIGHTS AND PRIVILEGES  2 

SECTION1.  The Association shall keep the Chief and the Village 3 

Administrator of the Village of Pleasant Prairie currently advised as to the 4 

name of the authorized Association representatives who are designated to 5 

act on behalf of the Association for the purpose of investigating and 6 

processing grievances.  One (1) such representative shall be allowed a 7 

reasonable amount of time during working hours, without loss of pay, 8 

upon permission being granted by the Chief, or in his absence Assistant 9 

Chief, to investigate and/or process grievances in Steps 1 and 2 of the 10 

grievance procedure.  Permission will be granted provided the activity 11 

does not impair the operation of the Department.  Any dispute concerning 12 

the exercise of discretion in determining the allowable paid grievance time 13 

shall be subject to the grievance procedure. 14 

SECTION 2.  The Association shall be permitted to conduct executive 15 

board or emergency business meetings on Village premises under the 16 

control of the Fire & Rescue Department, provided prior permission has 17 

been obtained from the Chief.  No permission is granted hereunder for on 18 

duty personnel to attend Association meetings during duty hours, with the 19 

exception that a maximum of two (2) officers of the Association may 20 

attend such meetings without loss of pay.  The Chief may grant special 21 

permission for other personnel to attend such meetings without loss of 22 
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pay.  It is understood that on duty personnel attending such meetings will 1 

respond immediately to any duty demands. 2 

SECTION 3. 3 

(A) Not more than two (2) Association representatives will be granted  4 

time off without loss of pay during a duty day to attend labor contract 5 

negotiation meetings with the Village, provided such representatives 6 

are members of the Association’s negotiating committee and the 7 

shift assignments of the representatives are at the same time that a 8 

labor contract negotiation meeting is conducted. 9 

(B) If negotiation meetings are called by the Village during normal 10 

working hours, the designated negotiators for the Association who 11 

shall participate in such meetings will be granted time off for such 12 

meetings without loss of pay. 13 

SECTION 4.     Attendance at annual Association convention for one (1) 14 

delegate, one (1) day off without loss of pay shall be granted by the 15 

Village; provided, that at least a twenty-seven (27) day notice of the 16 

request shall be given to the Village and to the Chief. 17 

SECTION 5.    The Village will provide the Association the use of a 18 

bulletin board at each fire station for the purpose of posting material 19 

concerning the following types of subjects:   Association meetings, 20 

elections, committee reports, rulings or policy statements, recreational 21 

and social affairs, employee personal affairs, etc.  No material shall be 22 
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posted which contains anything defamatory, scurrilous, anything 1 

pertaining to candidacy for Village of Pleasant Prairie elective office and 2 

incumbents of such offices, or anything reflecting in such a manner upon 3 

the Village or any of its employees, unless such material is the result of 4 

Association rulings or policy statements or committee reports and is typed 5 

and/or printed on Association stationery.  Violation of this section shall be 6 

sufficient reason for removing the unauthorized posted material by 7 

direction of the Chief. Any dispute as to the exercise of this discretion by 8 

the Chief shall be subject to the grievance procedure. 9 

SECTION 6.    Not more than one (1) on-duty Association officer or their 10 

representative may attend Police and Fire Commission meetings, 11 

provided such personnel shall respond immediately to any alarms or calls 12 

for the apparatus to which they are assigned.  The Association shall make 13 

every effort to assign off duty Association officers.   14 

SECTION 7.    Employee and non-employee Association representatives 15 

shall be permitted to confer with employees during duty hours, concerning 16 

Association business which is not in violation of this Agreement or 17 

otherwise illegal; provided, the exercise of this privilege does not interfere 18 

with the operations of the Department. 19 

 20 

 21 
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SECTION 8.     Upon request, any employee covered by this Agreement, 1 

who is being interviewed or ordered to appear before any superior officer 2 

where disciplinary action may be taken, shall have the right to have an 3 

Association representative present. 4 

SECTION 9.     The Association member serving as a state director of the 5 

State of Wisconsin Professional Fire Fighter’s Association shall be 6 

authorized twenty-four (24) hours of released time annually, for the 7 

purpose of attending State Association meetings. Employees who are 8 

appointed to a State Advisory Board are permitted to attend such 9 

meetings while on duty if they received approval from Chief two (2) weeks 10 

in advance of the meeting and have agreed to advance the position of the 11 

Village. 12 

 13 

 14 

 15 

16 
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                  ARTICLE  V 1 

FAIR SHARE & DUES 2 

SECTION 1.    All employees in the bargaining unit shall be required to 3 

pay, as provided in this article, their fair share of the costs of 4 

representation by the Association. No employee shall be required to join 5 

the Association, but membership in the Association shall be available to 6 

all employees who apply, consistent with the Associations constitution and 7 

bylaws. 8 

 The Employer shall deduct in equal installments from the monthly 9 

earnings of all employees in the collective bargaining unit, except exempt 10 

employees, their fair share of the cost of representation by the 11 

Association, as provided in Section 111.70 (1) (f), Wis. Stats., and as 12 

certified to the Employer by the Association The Employer shall pay said 13 

amount to the treasurer of the Association on or before the 15
th

 of the 14 

month in which such deduction was made. The date for the 15 

commencement of these deductions shall be determined by the 16 

Association; however all employees, except exempt employees, shall be 17 

required to pay their full (annual) fair share assessment regardless of the 18 

date on which their fair share deductions commence. 19 

A. For the purposes of this article, exempt employees are those 20 

employees who are members of the Association and whose   21 

dues are deducted and remitted to the Association by the 22 
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Employer pursuant to Article V (Dues Deduction) or paid to 1 

the Association in some other manner authorized by the 2 

Association. The Association shall notify the Employer of 3 

those employees who are exempt from the provisions of this 4 

article and shall notify the Employer of any changes in its 5 

membership affecting the operation of the provision of this 6 

article.  7 

B. The Association shall notify the Employer of the amount 8 

certified by the Association to be the fair share of the cost of 9 

representation by the Association and the date for the 10 

commencement of fair share deductions, two weeks prior to 11 

any required fair share deduction. 12 

The Association agrees to certify to the Employer only such fair 13 

share costs as are allowed by law, and further agrees to abide by the 14 

decisions of the Wisconsin Employment Relations Commission and/or 15 

courts of competent jurisdiction in this regard. The Association agrees to 16 

inform the Employer of any change in the amount of such fair share costs. 17 

The Association shall provide employees who are not members of 18 

the Association with an internal mechanism with the Association which is 19 

consistent with the requirements of state and federal law and which will 20 

allow those employees to challenge the fair share amount certified by the 21 

Association as the cost of representation and to receive, where 22 
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appropriate, a rebate of any monies to which they are entitled.  To the 1 

extent required by state or federal law, the Association will place in an 2 

interest-bearing escrow account any disputed fair share amounts. 3 

The Association does hereby indemnify and shall save the 4 

Employer harmless against any and all claims, demands, or other forms of 5 

liability, including court costs, that shall arise out of or by reason of action 6 

taken or not taken by the Employer, which Employer action or non-action 7 

is in compliance with the provision of this article, and in reliance on any 8 

lists or certificates which have been furnished to the Employer pursuant to 9 

this article, provided that the defense of any such claims, demands, suits 10 

or other forms of liability shall be under the control of the Associations and 11 

its attorneys.  However, nothing in this section shall be interrupted to 12 

preclude the Employer from participating in any legal proceeding 13 

challenging the application or interpretation of this article through 14 

representatives of its own choosing and its own expense. 15 

SECTION 2.   Indemnification:  The Association will refund to the 16 

employee involved any Association dues erroneously collected by the 17 

Employer and paid to the Association.  The Association agrees to hold the 18 

Employer harmless from any claims or demands arising out of compliance 19 

with the provisions of this article.   20 

SECTION 3.   Dues Deduction Forms:  The Employer agrees to deduct 21 

monthly dues from the pay of employees who individually sign voluntary 22 
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check-off authorization forms supplied by the Association, which shall 1 

include the following statement: 2 

“I, the undersigned, hereby authorize the Village of 3 

Pleasant Prairie to deduct from my wages each and 4 

every month, my Association dues designated by the 5 

Secretary Treasure of the Association for and on my 6 

behalf.”    7 

 This authorization shall be valid for the term of this contract. 8 

SECTION 4.   Deductions:  The Employer shall deduct the appropriate 9 

amount from the first paycheck each month of each employee requesting 10 

such deduction following receipt of such statement, and shall remit the 11 

total of such deductions to the Association in one lump sum.   12 

 13 

       14 

 15 

 16 

 17 

 18 

 19 

 20 

        21 

 22 

 23 

 24 

 25 
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ARTICLE VI 1 

                                     SENIORITY 2 

SECTION 1.  -  DEFINITION: Shall mean the status attained by length of 3 

continuous full-time service following the successful completion of the 4 

probationary period; the employee’s seniority date shall then be 5 

retroactive to the date of hire as a full-time employee.  If two or more 6 

employees are appointed on the same day, seniority shall be determined 7 

by the ranking created by the Chief, with concurrent notice to the Union..  8 

SECTION 2.  − PROBATIONARY PERIOD     New employees shall be on 9 

a probationary status for a period of not less than 365 days, and until 10 

meeting all training certification and residency requirements as 11 

determined by the chief.  Probationary status may be extended by the 12 

chief with a six (6) month option.  During their probationary period, new 13 

employees may be discharged at the discretion of the Chief of the Fire & 14 

Rescue Department without recourse to the contractual grievance 15 

procedure or to the Police and Fire Commission herein.  If still employed 16 

after such date, seniority shall date from the first day of hiring.  Until a 17 

probationary employee has acquired seniority, he shall have a no re-18 

employment rights in case of layoff. 19 

SECTION 3. − PERSONNEL ACTIONS     The practice of following 20 

seniority in transfers, layoffs, recalls from layoffs, vacations and shift 21 

preference to fill vacancies shall be continued.  Seniority shall not 22 
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accumulate during any period of layoff or unpaid leave of absence (except 1 

active military duty) and shall not include paid on call time prior to hire as 2 

a full-time employee of the Department.  Ability and efficiency shall be 3 

taken into consideration only when they substantially outweigh 4 

considerations of length of service or in cases where the employee who 5 

otherwise might be retained or promoted on the basis of such continuous 6 

service in unable to do the work required. Full-time employees shall 7 

receive preference over part-time employees. A transfer is the filling of a 8 

new or vacated position and shall be governed by job posting. 9 

SECTION 4. - TEMPORARY ASSIGNMENTS The Village, in exercising 10 

it’s right to assign employees, agrees that an employee has seniority in a 11 

job classification, but may be temporarily assigned to another job to fill a 12 

vacancy caused by a condition beyond the control of management.  Any 13 

employee so temporarily assigned shall be returned to his/her regular job 14 

as soon as possible.  Temporary assignments shall not be considered 15 

transfers. 16 

SECTION 5. − LAYOFF AND BUMPING     In the event it becomes 17 

necessary to reduce the number of employees in the department, the 18 

probationary employees shall be the first to be laid off and then the 19 

employee with the least seniority.  If a position is eliminated, the 20 

employee(s) affected by such action shall have the right to displace the 21 

least senior employee within his/her classification.  If this is not possible, 22 
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the affected employee shall displace the least senior employee within the 1 

Fire & Rescue Department in any other classification, regardless of pay 2 

rate, provided he/she has enough seniority to do so, and further provided 3 

that the employee is able to demonstrate his ability to perform the work 4 

within a 365 calendar days probationary period. 5 

 Employees laid off in a reduction of force shall have their seniority status 6 

continue for a period equal to their seniority at the time of layoff, but in no 7 

case shall this period be less than three (3) years.  When vacancies occur 8 

in a department, which any employees hold layoff seniority status, then 9 

employees shall be given the first opportunity to be recalled and placed on 10 

these jobs.  In the event an employee declines to return to work when 11 

recalled under this sections, such employee shall forfeit all accumulated 12 

seniority rights.  13 

SECTION 6. − NOTICE OF TERMINATION     Any full-time employee 14 

covered by this agreement whose employment is terminated for any 15 

reason other than disciplinary action, shall be entitled to two (2) weeks’ 16 

notice. 17 

 All employees shall give two (2) weeks’ notice, in writing, of their intention 18 

to severe their employment with the Village.  If any employee fails to give 19 

such notice, any earned vacation pay shall be forfeited.  Earned vacation 20 

time shall not be counted toward the two (2) weeks required notice. 21 
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SECTION 7. − SENIORITY LIST     The Village shall prepare and 1 

maintain an up-to-date master seniority list of all full-time employees.  2 

Such list shall be brought up -to-date by the first business day of the new 3 

year and immediately posted on department bulletin boards.  Any 4 

discrepancies, with the seniority list as posted shall be reported to the 5 

Chief of Fire & Rescue, in writing, no later than thirty (30) days from the 6 

date of posting, or the posted list shall stand approved. 7 

SECTION 8. − LOSS OF SENIORITY AND TERMINATION      8 

An employee shall lose his/her seniority rights for the following reasons 9 

only: 10 

A. If he/she quits. 11 

B. If he/she has been discharged for just cause. 12 

C. If he/she fails to notify the Village within one(1) week of his/her 13 

intentions upon recall for layoff and does not report for work 14 

within two (2) weeks of recall (by certified, return receipt mail). 15 

D. If he/she has been in a layoff status longer than provided for 16 

above. 17 

E. If he/she fails to return to work on the first workday following   the 18 

expiration date of a leave of absence. 19 

F. If he/she retires on a voluntary or compulsory basis. 20 

G. If he/she receives disciplinary action of ten (10) days or more, 21 

subject to the Chief’s discretion.  22 
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SECTION 9 − RETENTION OF SENIORITY     For the purpose of fringe 1 

benefits only, such as sick leave, vacation, holidays, retirement, etc., a 2 

full-time employee’s seniority shall continue if transferred from one Village 3 

department or facility to another.  For promotions or job retention, seniority 4 

of the employee as defined in Article VI shall apply, subject to the 5 

contractual promotion procedure as stated in Article XXI. 6 

7 
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ARTICLE VII 1 

COMPENSATION 2 

SECTION 1.     Salaries of the employees in the bargaining unit shall be 3 

established as shown in Appendix “A”. 4 

SECTION 2. − STEP INCREMENTS     Upon successful completion of 5 

probation employees will move to Step B after which employees will move 6 

from the minimum step in the pay range to the maximum step in the pay 7 

range in annual increments on the anniversary date of initial appointment. 8 

SECTION 3. − PAYDAYS     Departmental paydays for all employees 9 

shall be on every other Friday. 10 

SECTION 4.     Effective January 1, 2016, paramedics shall receive a 11 

stipend of 5% of their respective base salary, as that salary is set forth in 12 

Appendix “A”.  The stipend shall be received in two (2) installments, in the 13 

months of June and December.  These stipends shall be prorated for new 14 

hires, based upon the date upon which the employee in question began 15 

employment in the Department.” 16 

 17 

18 
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ARTICLE VIII 1 

RETIREMENT FUND CONTRIBUTIONS 2 

A. SECTION 1. For employees hired prior to July 1, 2011, the Village shall 3 

pay the employee’s share to the Wisconsin Retirement System. 4 

Effective July 1, 2012 employees shall contribute three percent (3%) of 5 

the employee’s share.  Effective January 1, 2013 employees shall 6 

contribute a total of five point nine percent (5.9%) of the employee’s 7 

share. Effective upon ratification or issuance of an arbitration award, 8 

employees shall contribute a total of six point five percent (6.5%) of the 9 

employee's share. Effective January 1, 2015, each employee shall 10 

contribute the amount required by the Wisconsin Employee Trust Fund 11 

for the full employee WRS contribution. 12 

B. Employees hired on or after July 2, 2011:  The WRS employee required 13 

contribution shall be paid by the employee.  14 

C. The Village shall pay the employer required contribution. 15 

 16 

 17 

 18 
 19 

 20 

 21 

 22 

 23 
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ARTICLE IX 1 

CLOTHING ALLOWANCE 2 

SECTION 1. − SAFETY EQUIPMENT     The Village shall furnish proper 3 

safety equipment for all work per SPS 330 In the event the state of 4 

Wisconsin revises the SPS 330 clothing requirement, the changes shall 5 

be effective as of the date of the next collective bargaining agreement 6 

unless the change must be made immediately, in which case the parties 7 

shall meet to discuss the method of implementing the State-mandated 8 

changes.  9 

SECTION 2. − STATION UNIFORMS     The Village shall provide 10 

uniforms for use inside the station and on calls when uniforms under 11 

Section 1 Article IX of this Agreement are not required. If the Village or 12 

Fire & Rescue Department mandates any change in the Fire & Rescue 13 

uniform, the cost of the first issue shall be provided by the Village. 14 

Thereafter the cost of the new uniform shall be credited against the $400 15 

annual uniform allowance. 16 

 All uniforms shall be purchased by the Village.  Work clothing is defined 17 

as: 18 

A. Approved Trousers 19 

B. Approved Shirts - short and long sleeve 20 

C. Approved Sweatshirt 21 

D. 5.11 Hi Vis Responder Parka 22 
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E. Department approved black belt 1 

F. Shineable black shoes or boots 2 

G. 100% cotton T-shirts 3 

H. Spring/Fall Jacket 4 

  For each piece of work clothing in need of replacement, the Village shall 5 

provide the employee with a new item of work clothing whose cost shall 6 

be deducted from the uniform allowance.  The Village shall appropriate up 7 

to $400.00 for each employee to be used for purchase of approved 8 

uniforms, effective January 1, 2012.  The employee is responsible for 9 

proper care and maintenance of uniforms.  The Village shall replace any 10 

uniform damaged in the line of duty and such replacement shall not be 11 

counted against the employee’s annual uniform appropriation.  The Chief 12 

of the Fire & Rescue or his/her designee shall determine if the condition of 13 

the uniform items are suitable for continued wear.  If the Village or Fire 14 

Rescue Department mandates any change in the Fire & Rescue uniform, 15 

that change will be provided by the Village. 16 

SECTION 3. − USE OF AUTOMOBILE     All employees  required by the 17 

Chief/designee to use their private automobile for Village business while 18 

on duty shall receive the same rate as established for the Village Board 19 

for each mile traveled in the course of any duty, other than responding to 20 

calls. 21 

22 
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ARTICLE X 1 

HOURS OF WORK 2 

SECTION 1. − WORKDAY AND WORK WEEK DEFINED: 3 

Schedule 1:  The work schedule of non-civilian (sworn) employees of the 4 

Fire Department will be a repetitive tour-of-duty cycle consisting of twenty-5 

four (24) hours on continuous active duty, followed by forty-eight (48) 6 

hours continuous hours off duty, which results in an average fifty-six (56) 7 

hour work week and a 2,912 hour work year. 8 

Schedule 2:  An eleven (11) hour shift for not more than fifty six (56) 9 

hours per week; the work year is 2,912 hours.  The benefits for the eleven 10 

(11) hour shift shall be prorated and/or adjusted to reflect the same level 11 

of benefits as is provided, under this contract, to employees who are 12 

working a twenty-four (24) hour workday. 13 

Schedule 3:  The standard workday shall not be more than twenty-four 14 

(24) hours and the standard work week shall not be more than two days in 15 

Week One (1) and not be more than three days in Week Two (2), or the 16 

reverse—not more than three days in Week One (1) and not more than 17 

two days in Week Two (2), all weeks averaging fifty-six (56) hours.  The 18 

work year is 2,912 hours.  The Village reserves the right to vary from the 19 

above schedule where the Village deems it necessary to do so in order to 20 

obtain adequate manpower, subject to the following consideration: The 21 

village shall make every effort to schedule no more than nine (9) twenty-22 
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four (24) hour shifts in a twenty-seven (27) day work cycle; where this 1 

work schedule must be exceeded, overtime shall be paid for all hours 2 

worked in excess of this schedule. 3 

SECTION 2 − EMERGENCY   In case of emergency; the Chief of Fire & 4 

Rescue may deviate from the normal schedule to cover the emergency. 5 

SECTION 3 − FLSA   The work period for FLSA purposes for employees 6 

within this agreement shall be determined by the Village. 7 

SECTION 4 − TRAINING, SCHOOLS AND SEMINARS    Employees can 8 

be detailed by the Chief of Fire & Rescue for training, schools and 9 

seminars with the following equivalencies:  up to three (3) eight (8) hour 10 

days shall equal a 24 hour shift, without the need to pay overtime. 11 

SECTION 5 − SHIFT HOURS    The starting time for day shift operations 12 

may be scheduled between 7:00 a.m. and 7:00 a.m. the following day and 13 

between 7:00 a.m. and 6:00 p.m.  Personnel shall be relieved when the 14 

next scheduled relief arrives. 15 

SECTION 6 − SCHEDULE 1, 2 & 3 OPERATIONS    The seniority 16 

provisions of this Agreement shall be adhered to in the assignment of 17 

employees to the schedules which are stated in Section 1. 18 

SECTION 7 − REPORT TO POSITION    The “report to position” practice 19 

has been implemented to replace the traditional “roll call” practice.  This 20 

practice permits a member of the on-duty platoon to be relieved from 21 

his/her position and excused from duty, by a “coming on duty” member at 22 



 
 

25 

any time after 0600 hours.  The following procedure shall apply to the 1 

“report to position” practice, with the exception of Schedule 2, to whom 2 

this section shall not be applicable: 3 

A. The report to position practice will not interfere with the current 4 

time trade practices during the last hour prior to the end of the 5 

tour of duty; 6 

B. The most senior Firemedic on a piece of apparatus, shall be the 7 

first person relieved, from duty, by a coming on duty Firemedic; 8 

C. When a member is not relieved by a coming on duty member, 9 

he/she shall remain on duty until 0700 hours, except in cases of 10 

less staff on the following shift, in which case the Firemedic will 11 

not be relieved by another member and shall be required to 12 

remain on duty. 13 

D. The traditional roll call shall be held at 0700 hours, for the 14 

coming on duty members; 15 

E. No compensation shall be paid to any employee coming on duty 16 

prior to 0700 hours of any day pursuant to the provisions of this 17 

section. 18 

19 
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 ARTICLE XI 1 

TIME TRADES 2 

SECTION 1. − CHANGING OR TRADING TOURS OF DUTY     3 

Changing or trading tours of duty shall be permitted with the prior consent 4 

and approval of the Chief of Fire & Rescue or his designee.  Such 5 

consent and approval shall not be unreasonably withheld.   Lieutenants 6 

shall be permitted to trade shifts with Lieutenants and non-probationary 7 

Firemedic’s. The Village shall incur no additional cost as the result of such 8 

change or trade. All shift trades must be repaid as soon as possible, but 9 

no later than one (1) year after the trade occurs. All parties shall share 10 

responsibility for maintaining required records as to shift trades. It shall be 11 

the responsibility of the respective employees to guarantee that the shift 12 

trade(s) is paid back within one (1) year.  If the employee who has agreed 13 

to cover the shift is a no-show, that employee will be penalized by 14 

forfeiting one and one-half days of paid vacation or holiday pay to 15 

compensate for the overtime that the Village will be obligated to pay the 16 

staff member who is forced to remain on duty.   17 

 18 

 19 

 20 

 21 
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ARTICLE XII 1 

OVERTIME 2 

SECTION 1. − OVERTIME    When required to work in excess of the 3 

normal fifty six (56) hour work schedule, over time pay shall be granted 4 

and paid at the rate of one and one-half (1 ½) times the base rate of pay.  5 

The base rate of pay shall be annual salary divided by two thousand nine 6 

hundred and twelve (2,912) hours. 7 

SECTION 2. − CALL IN PAY    Any employee reporting for work in case 8 

of emergency shall be granted a minimum of two (2) hours of work at the 9 

overtime rate, except when the call-in overlaps his/her normal shift starting 10 

time. 11 

SECTION 3. − OVERTIME DISTRIBUTION    All overtime work shall be 12 

distributed impartially and as equally as possible.  Only work in excess of 13 

twenty-four (24) hours in any one workday shall be counted as over time 14 

when the division of overtime among employees is to be considered in 15 

future assignments of such work. The Chief of Fire & Rescue or his 16 

designee shall find the first qualified person to work any overtime, which 17 

shall be the most senior full time non-command person, with the fewest 18 

OT hours accrued during the calendar year to date, who has no existing 19 

shift conflicts. Shifts may be split if no one person can fill an entire 24-20 

hour shift. 21 
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SECTION 4. − MANDATORY CALL BACK    When during the course of 1 

an emergency or filling vacancies, the Chief of Fire & Rescue or his 2 

designee can order personnel to report for duty or to remain on duty, past 3 

the end of their respective shift. Where it is found the employees on duty 4 

have performed forty eight (48) hours of consecutive “in station” duty, 5 

when possible, every effort shall be made to relieve those employees.  6 

The personnel to be ordered to report for duty can be either the senior 7 

employee with the fewest overtime hours or the least senior employee. 8 

  9 

 10 

 11 

  12 

 13 

 14 

 15 

 16 

 17 

 18 

 19 

 20 

 21 

 22 
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ARTICLE XIII 1 

HOLIDAY PAY 2 

SECTION 1. − ENTITLEMENT   Employees who are regularly scheduled 3 

to work fifty-six hours a week shall receive a holiday account of 192 hours 4 

per year. There shall be no loss of holiday hours for an employee on light 5 

duty. For new employees, the payment for holiday hours shall be prorated 6 

on the basis of one/365
th

 of the total holiday hours accruing for each day 7 

the employee was on the payroll during the initial calendar year of 8 

employment.  No holiday as paid off time may be taken for the first six (6) 9 

months of employment of the employee in question. 10 

 SECTION 2.  11 

A. Employees may elect to utilize up to ninety-six (96) hours as 12 

paid time off; however the remaining ninety-six (96) hours, as 13 

well as any other unused holiday hours, will be paid in a 14 

separate check by December 1.  15 

B. If holiday time off is not picked under Article XV Section (1), the 16 

employee will be granted time off, provided written notice of the 17 

intent to take such day off is received by the Chief of Fire & 18 

Rescue or his designee twenty-one (21) days prior to the day 19 

requested. Without such notice, the Chief of Fire & Rescue can 20 

deny the request.   21 
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C. Upon termination of employment, the payment for holiday hours 1 

shall be prorated on the basis of 1/365 of the total holiday hours 2 

accruing for each day the employee was on the payroll in a 3 

calendar year.  In the event an employee who terminates during 4 

the calendar year has taken more holiday hours in time off than 5 

the employee has accrued on the basis of the above 1/365 per 6 

day ratio as of the date of termination, the dollar amount of the 7 

excess holiday hours will be deducted from that employee’s 8 

final paycheck or from any other payment owed that employee. 9 

 10 

 11 

 12 

 13 

 14 

 15 

 16 

 17 

 18 

 19 

 20 
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ARTICLE XIV 1 

VACATION 2 

SECTION 1. − ENTITLEMENT    3 

 Employees may voluntarily elect to utilize up to 216 hours as paid time off; 4 

the remaining time to which the employee is entitled, pursuant to the 5 

schedule established in this section, will be paid in a separate check by 6 

December 1.  Employees who wish to exercise this option must notify the 7 

Chief no later than March 1 of each year. 8 

  9 

The following vacation schedule shall apply to all full-time employees: 10 

Within the first year of continuous service:       0 hours. 11 
After one (1) year of continuous service:   144 hours. 12 
After seven (7) years of continuous service:  216 hours. 13 
After fifteen (15) years of continuous service:  288 hours. 14 
After twenty-five (25) years of continuous service: 360 hours. 15 

An employee who has reached his/her first year anniversary and is unable 16 

to use his/her vacation leave prior to December 31, shall be paid in a 17 

separate check by December 1 of that year. An employee reaching 18 

his/her 7
th

, 15
th

, and 25
th

 anniversary during the respective calendar year, 19 

shall be allowed to use the seventy-two (72) additional hours prior to 20 

reaching their anniversary date.  In the event an employee takes vacation 21 

time off before he/she is entitled to do so under the above eligibility 22 

schedule and terminates his/her employment prior to being so entitled, 23 

pay for such advance time off shall be deducted from their final paycheck. 24 
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SECTION 2. − TERMINATION   An employee who is entitled to a vacation at the 1 

time of terminating his/her service with the Village shall be paid for his/her 2 

vacation at the time of severing his/her status.  This section shall not 3 

apply if the employee fails to comply with the second paragraph of Article 4 

VI Section (6). 5 

6 
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ARTICLE XV 1 

VACATION AND HOLIDAY SELECTION 2 

SECTION 1.     The selection for time off for vacations and holiday shall 3 

be made by  the third Thursday in December of the preceding year , shall 4 

be based upon seniority, shall be for vacation and holidays combined and 5 

shall be selected in rotation in multiples of three work days, with a 6 

maximum of six workdays on any one pick. A maximum of seven days 7 

may be elected as single days off. The employee with the most seniority 8 

within a given shift makes the first selections and so on; however, the 9 

employees can mutually switch vacation periods if it can be done without 10 

inconvenience to the Village or creating overtime costs. Employees not 11 

making a vacation/holiday selection by the third Thursday in December of 12 

the preceding year, shall lose all right to pick by seniority, and must select 13 

from the time remaining. Regardless of the manner of selection, all time 14 

off for vacations shall be taken by December 31 of the respective year.  15 

A maximum of seven (7) days may be selected as single days off after 16 

one (1) year of continuous service through the twenty-fifth year of 17 

continuous service; and after twenty-five years of continuous service ten 18 

(10) days may be selected as single days off. 19 

SECTION 2.    20 

Firemedics will be assigned to one of three shifts following Schedule 1 as 21 

defined in Article X (for purpose of picking holiday and vacations).  At 22 
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such time as additional Firemedics are hired, they too will be given a shift 1 

assignment (for purpose of picking holiday and vacations), so that each 2 

shift has an equal balance of assigned Firemedics. 3 

SECTION 3.   One Firemedic per shift shall be allowed to be on 4 

vacation/holiday leave at any given time. 5 

 6 

 7 

 8 

 9 

 10 

 11 

 12 

 13 

 14 

 15 

 16 

 17 

 18 

 19 

 20 

 21 
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ARTICLE XVI 1 

LEAVES OF ABSENCE 2 

SECTION 1. − IMMEDIATE FAMILY     In the event of a death of an employee’s 3 

father, mother, husband, wife, brother, sister, son, daughter, mother-in-4 

law, father-in-law, step parent or daughter and son-in-law, such employee 5 

will be paid for straight time lost from schedule work not to exceed forty-6 

eight (48) hours or two (2) working days, within a seven (7) day period 7 

following the date of death.  8 

SECTION 2 − OTHER FAMILY     In the event of a death of an employee’s 9 

brother-in-law, sister-in-law, grandparent, grandchild, or stepchild (a step-10 

child is one living with or who was raised by the stepparent), such 11 

employee will be paid for straight time lost from schedule work not to 12 

exceed twenty-four (24) hours or one (1) working day, falling between the 13 

date of death and the date of the funeral, both inclusive, except in special 14 

circumstances. 15 

SECTION 3. − RATE OF PAY     Pay shall be at the employee’s straight time 16 

hourly earned rate for the payroll period in which the death occurred.  It is 17 

agreed that the employee may be required to furnish verification of the 18 

date of death, date of funeral and relationship to the deceased. 19 

SECTION 4 − PERSONAL     Application for leave of absence for personal 20 

reasons shall be made in writing and shall be presented to the Chief of 21 

Fire & Rescue.  All employees must have successfully completed the 22 
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Probationary Period before any personal leave will be granted.  A leave 1 

may not be granted for the purpose of interviewing for or taking other 2 

employment; however, the term “other employment” shall not include 3 

elective, federal, state or county office. 4 

The granting of such leave and the length of time for such leave shall be 5 

contingent upon the reason for the request.  The department head may 6 

grant a person leave of absence without pay for thirty (30) calendar days 7 

or less.  Leaves of absence without pay for more than thirty (30) calendar 8 

days but not exceeding six (6) months may be granted by the department 9 

head with the approval of the Village Administrator.  Personal leaves of 10 

absence without pay, requested for a period in excess of six (6) months 11 

must be approved by the Village Administrator.  12 

SECTION 5. − JURY DUTY     Any employee called for jury duty shall receive 13 

his/her regular salary for such time missed from work, provided he/she 14 

shall deposit any compensation he/she received for jury duty with the 15 

Village Clerk and receive his/her regular pay in turn.  Employees called for 16 

jury duty but not assigned to serve or who are released from jury duty 17 

during an assigned work day will return to their assigned jobs as soon as 18 

dismissed. 19 

SECTION 6. -  SUBPOENAED COURT APPEARANCE   An employee who, by 20 

subpoena, must appear in court, as result of the performance of their duty 21 

to the Village, while off duty, shall receive the overtime rate, at minimum 22 
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of two (2) hours for those hours spent in court.  An employee who, by 1 

court order, must appear in court while on duty or off duty, shall deposit 2 

any compensation he/she received for said appearance with the Village 3 

Clerk.  The employee shall notify the Chief of Fire & Rescue, immediately 4 

upon receiving notice of the court order to appear.   5 

SECTION 7. − ARMED FORCES     Employees called upon or who enlist in the 6 

Armed Forces of the United States shall be granted leaves of absence 7 

and their seniority shall accumulate providing they report for work within 8 

ninety (90) days of discharge, unless unable to do so because of illness or 9 

injury in which case leave shall be extended. 10 

SECTION 8. − REINSTATEMENT     Upon return from military leave, the 11 

employee shall be returned to a position and pay in keeping with federal 12 

regulations. 13 

SECTION 9. − RESERVE TRAINING     An employee who is a member of a 14 

military reserve and who may be called upon for reserve training or 15 

emergency service shall receive his/her regular pay for such training or 16 

service (not to exceed two (2) weeks for any one (1) call-up), provided 17 

he/she shall deposit his military base pay with the Village Clerk and 18 

receive his/her regular pay in turn. 19 

SECTION 10. − EDUCATION     Leaves of absence without pay, not to exceed 20 

two (2) years may be granted to those employees who desire to improve 21 

their ability and job knowledge through further education.  The procedure 22 
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for obtaining such leave shall be the same as that of Section 4 of this 1 

Article. 2 

SECTION 11. − VETERAN’S EDUCATION     Any veteran of the Armed Forces 3 

of the United States of America shall be granted an authorized leave of 4 

absence to pursue studies under the G.I. Bill of Rights or any subsequent 5 

government veteran’s training program, provided that such training can be 6 

of value to the Village’s personnel requirements. 7 

SECTION 12 − CHILDBEARING AND CHILDREARING LEAVES      8 

The parties agree that requests for, and granting of, leaves for the 9 

purpose of child bearing and child rearing shall be governed by the 10 

requirements of the Wisconsin and Federal Family and Medical Leave 11 

Act. 12 

 13 

   14 

   15 

 16 

 17 

 18 

 19 

 20 
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ARTICLE XVII 1 

SICKNESS DISABILITY 2 

SECTION 1.    Twenty-Four (24) hour personnel shall earn fifteen (15) 3 

hours of sick leave per month from the date of hire with total accumulation 4 

not exceeding 2912 hours or one year. 5 

A. An employee who becomes ill or injured when not in actual 6 

performance of duty, and as a result is not able to perform 7 

his/her duties on a regularly scheduled duty day, shall receive 8 

his/her regular pay during such absence to the extent of his/her 9 

accumulation. Sick leave shall be charged on an hour for hour 10 

basis. 11 

B. Sick leave pay is payable upon and during the illness or disability 12 

of an employee. It is not payable for non-emergency dental or 13 

medical appointments, unless it is impractical for the employee 14 

to schedule such appointment during the employee’s off hours. 15 

Where the injury or illness occurs as a result of work which is 16 

being performed for another employer, the sick leave 17 

benefits/disability/Worker’s Compensation provided by the other 18 

employer shall be the coverage which is provided. Such 19 

benefits shall be exhausted before any Village sick leave 20 

benefits are provided. 21 
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C. When an employee leaves work because of illness, the 1 

employee shall receive regular pay for so long as the employee 2 

worked and sick leave pay, if available, for the remainder of the 3 

regular work day.  Employees who have been ill but are able to 4 

return to work during their regular work day may telephone their 5 

superior as to their availability and, if authorized to do so, may 6 

return to work. If employees so return to work, sick leave pay, if 7 

available, shall be paid only for the period of absence. 8 

 9 

SECTION 2 .   Sick leave shall include absence from duty on a regular 10 

scheduled duty day because of employee’s illness or injury or, upon 11 

proper notice to the Chief or representative, because of serious injury, 12 

illness or medical emergency in the employee’s immediate family (parent, 13 

child or spouse). “Proper notice” means immediate notification to the Duty 14 

Chief of the need to leave work and the reason. The Duty Chief shall 15 

relieve the employee as soon as possible.  Sick leave may be taken on an 16 

hourly basis, but will be charged in one hour segments. 17 

SECTION 3.    In order to be granted sick leave with pay, the employee 18 

must adhere to the following:  Report reason for absence from work at 19 

least one (1) hour prior to start of shift.  Keep the Chief informed of 20 

condition. 21 



 
 

41 

SECTION 4.   Employees on sick leave shall receive the pay due under 1 

the sick leave allowance on their regular pay day. 2 

SECTION 5.   The Village shall have the right to require the submission of 3 

adequate medical proof of the employee’s disability due to accident or 4 

illness. Should there be an extended period of disability; the Village shall 5 

have the right to require periodic medical proof of the employee’s 6 

disability. 7 

SECTION 6.   If an employee appears to be injured or ill while on the job, 8 

or there is reason to believe that an employee needs medical attention, 9 

his supervisor shall have the right to require the employee to furnish a 10 

statement from a licensed physician before returning to work that the 11 

employee is capable of performing the work required by his/her job. The 12 

Village shall send such employee to the doctor at its expense on working 13 

time. 14 

 15 

 16 

 17 

 18 

 19 

 20 

 21 

 22 
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ARTICLE XVIII 1 

HOSPITAL/SURGICAL CARE, DENTAL AND LIFE INSURANCE 2 

SECTION 1. − HOSPITAL -SURGICAL      3 

Effective January 1, 2016:   4 

 Employees who achieve and maintain Silver status, as defined in the 5 

Vitality Wellness Program, by December 1, 2015 shall continue to 6 

contribute three percent (3.0%) toward their health insurance premium. 7 

 Employees who elect not to participate in the Village Wellness   8 

Program, and employees who do not achieve ‘Silver’ status as 9 

defined in the Vitality Wellness Program, by December 1, 2015,  shall 10 

contribute twenty percent (20%) toward  their health insurance premium 11 

throughout 2016. 12 

         Effective January 1, 2017: 13 

 Employees who achieve and maintain the wellness program level as 14 

defined by the Village and/or insurance company  by December 1, 2016, 15 

shall contribute 5.0% toward their health insurance premium.  16 

Employees who elect not to participate in the Village Wellness Program, 17 

and those who do not achieve or maintain the wellness program level as 18 

defined  by the Village and/or insurance company  by December 1, 2016, 19 

shall pay twenty-five (25%) of premium. 20 

 21 
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A. The Village shall make a Section 125/129 employee contribution 1 

plan available, which shall be made available to employees for 2 

the purpose of payment of insurance premium contributions on a 3 

tax free basis.  4 

 5 
SECTION 2.-  RETIREE HEALTH INSURANCE 6 

For employees who retire after May 1, 2002 who are at least fifty-three 7 

(53) years of age and have had twenty (20) or more years of continuous 8 

employment with the Village immediately preceding retirement, the Village 9 

shall pay its share of the hospital-surgical-major medical and dental 10 

coverage.  If employee was covered by family policy at the time of 11 

retirement, he/she shall be eligible to retain such family coverage.  The 12 

Village shall pay  the same premium contribution as is paid for current 13 

employee at the time of the retirement for such health and dental 14 

coverage equal to the level of coverage provided active employees for five 15 

(5) years after the employee in question retires; thereafter, the monthly 16 

premium costs to the Village shall be fixed at the monthly rate which was 17 

in effect five (5) years after the employee’s retirement, and retiring 18 

employee must pay the cost of any premium increase thereafter.  The 19 

Village’s premium obligation shall terminate when the employee becomes 20 

eligible for Medicare or for ten (10) years following retirement, whichever 21 

occurs first.  However, if the employee decides to purchase supplemental 22 

Medicare benefits, he/she shall pay the full cost of such supplemental 23 
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coverage.  The insurance premium payment by the Village during the first 1 

five (5) years of retirement shall be the same level of premium contribution 2 

made by the Village for active employees, including any employee 3 

contribution toward the cost of the premium.  All retirees shall be placed 4 

within the insurance program established for active employees and as 5 

further modified for active bargaining unit employees.   6 

For employees who are hired after January 1, 2009 the Village shall pay 7 

0% of the premiums for hospital-surgical-major medical.   8 

SECTION 3. − RETIREMENT HEALTH SAVINGS PLAN- for all employees 9 

hired after January 1, 2009. 10 

A.  For  employees hired after January 1, 2009, the Employees must    11 

           contribute a minimum of 96 hours holiday pay plus any unused  12 

           holiday hours, and  13 

B.  Employees must contribute accrued vacation hours in excess of  14 

           216. 15 

C.  Provisions as outlined in Article XVIII Section 3 A and B will sunset 16 

           as of 12/31/15. 17 

D.  Employees will contribute 100% of sick and vacation accrual upon 18 

           termination, and, 19 

E.  Employees and employer will each contribute 1% of ongoing salary 20 

           per calendar year. 21 

F.  All employees who meet the maximum accumulation of sick hours  22 
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                     (2912) will still accrue hours according to the accrual schedule but                               1 

 2 

the hours will be converted into dollars and contributed into the 3 

RHSD. The Village reserves the right to make changes to this 4 

benefit in any given year after meeting with the Plan Administrator 5 

and union representatives to discuss the state of the plan.  6 

 7 

 8 

SECTION 4. − DENTAL INSURANCE     The Village shall provide a basic dental 9 

plan.  The Village may also offer other dental plans that provide additional 10 

benefits at an additional premium to be paid by the employee.  11 

 12 

Effective January 1, 2016:  Employees to contribute ten percent (10%) of 13 

the monthly premium. 14 

 15 

Effective January 1, 2017:  Employees to contribute twenty percent 16 

(20%) of monthly premium.  17 

 18 

 19 

 20 

 21 
 22 
 23 
 24 
 25 
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 1 
 2 

ARTICLE XIX 3 

EDUCATION INCENTIVE 4 

 5 

SECTION 1 - The Village shall provide tuition reimbursement to 6 

Department employees, subject to the following conditions: 7 

 8 

A. The Village shall provide tuition reimbursement and 9 

reimbursement for the cost of books (books not to exceed two 10 

hundred dollars ($200.00) per course) up to a maximum of three 11 

(3) courses per calendar year. Reimbursement is limited to State 12 

schools only.  Other schools may be considered at the discretion 13 

of the Chief. 14 

B. Courses eligible for reimbursement shall be Fire Science, 15 

Emergency Medical (not to include M.D.), Public Administration 16 

Mechanical Engineer, and Emergency Management. Approval of 17 

the courses are the exclusive right of the Chief of Fire and 18 

Rescue and the courses must be reasonably related to a fire and 19 

rescue career. 20 

C. All courses for which tuition reimbursement is requested must be 21 

approved, in advance, by the Chief. 22 

D. The employee must achieve a grade of “B minus” or better, and 23 

must take the graded option rather than the ungraded option 24 

(where such a choice is available) in order to be eligible for tuition 25 

reimbursement. 26 

E. Tuition reimbursement shall be provided after the course is 27 

completed, and after the grade is received, by the employee. 28 

 29 

30 
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ARTICLE XX 1 

                            WORKER’S COMPENSATION 2 

SECTION 1.     Employees are entitled to Worker’s Compensation 3 

coverage. An employee who is absent due to injury or illness caused 4 

during the course of his/her duties shall receive his/her regular wages 5 

during his/her absence; except if an employee is absent due to back 6 

and/or neck injuries caused during the course of his/her duties, he/she 7 

shall receive his/her regular wage for a period of six (6) months only, and 8 

thereafter the employee shall receive compensation in accordance with 9 

the Wisconsin Worker’s Compensation Act.  If the occupational injury or 10 

illness is of the duration in which Worker’s Compensation is paid to the 11 

employee, the employee shall receive his/her normal paycheck and shall 12 

remit the Workers Compensation check to the Village Treasurer, as soon 13 

as it is received by the employee, for a period of six (6) months only. 14 

 15 

 16 

 17 

 18 

 19 

 20 

 21 

 22 
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ARTICLE XXI 1 

PROMOTIONAL PROCEDURE 2 

CONTRACT LANGUAGE: 3 

SECTION 1.   Promotions shall be effected in accordance with 4 

Section 62.13, Wis. Stats. For a period of five (5) working days, the 5 

Village shall post promotional opportunities on a bulletin board 6 

where bargaining unit employees are working. 7 

SECTION 2.   An employee selected for promotion to Lieutenant 8 

(LT1) shall be given a trial period which shall be one (1) year in 9 

duration. If during the trial period the employee is found not to be 10 

qualified or if he/she does not wish to continue employment in the 11 

position to which he/she has been promoted, the Village will return 12 

the employee to his/her former position. 13 

VILLAGE PROMOTION POLICY/PROCEDURE: 14 

The following shall constitute the procedure which shall be followed where 15 

employees seek to be promoted from the Firemedic to a Lieutenant 16 

position: 17 

1) The employee shall have at least three (3) years of service in 18 

the Village of Pleasant Prairie as a full-time Firemedic. 19 

2) The employee must possess the following certifications and 20 

qualifications: 21 

 22 



 
 

49 

A) Wisconsin Fire Training Instructor I Certification (NFPA-1 
1041). 2 

B) Wisconsin Fire Officer I Certification (NFPA-1021) 3 

C) Wisconsin Fire Inspector I Certification (NFPA-1031) 4 

D) Wisconsin Paramedic Certification 5 

E) Wisconsin Driver’s License 6 

F) Completion of the Company Officer Leadership Academy 7 

(COLA) 8 

3) All candidates for the Lieutenant position, who are qualified 9 

pursuant to the provisions of Sections 1 and 2, above, shall be 10 

presented to an Assessment Center. The Assessment Center 11 

shall conduct interviews of all candidates who meet the 12 

qualifications stated in Sections 1 and 2, above. 13 

4) The Village of Pleasant Prairie Police and Fire Commission 14 

shall then conduct interviews of all candidates who are qualified, 15 

pursuant to the provisions of Sections 1 and 2, above. From the 16 

interviewees, the Police and Fire Commission shall develop a 17 

list of candidates, premised upon the following criteria: 18 

A) The results of the Assessment Center interview. 19 

B) Review of the personnel file of the employee/candidate. 20 

C) The interview of the candidate(s) by the Police and Fire 21 
Commission 22 
 23 
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5) The Chief of Fire and Rescue shall select the candidate who is 1 

to be promoted from the list of eligible candidates which is 2 

provided by the Police and Fire Commission pursuant to the 3 

procedures stated above. After a vacancy has been filled, the 4 

list of qualified applicants may be retained by the Village for use 5 

in filling future Lieutenant vacancies, but not for longer than two 6 

(2) years. 7 

6) In the event that there are no applicants for the lieutenant 8 

position or no applicants who qualify for the Lieutenant position, 9 

the Village my fill the vacancy in some other manner. 10 

7) The salaries for the positions of Lieutenant-1 (LT-1) and 11 

lieutenant -2 (LT-2) shall be as established in the contractual 12 

salary schedule. 13 

14 
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ARTICLE XXII 1 

TRANSFER OF PERSONNEL 2 

SECTION 1. − PERMANENT TRANSFERS     Permanent transfer of 3 

personnel between shifts and stations shall be made once each year and 4 

shall be posted on or about two (2) weeks prior to the time of vacation and 5 

work reduction day selection, and shall become effective on or about the 6 

last day of each year.  Starting on October 1 of each year all personnel 7 

may pick his/her  shift and station by seniority in rank and subject to Fire & 8 

Rescue Chiefs determination to the need of the Department.  This 9 

process shall be completed on/about November 1 and shall be completed 10 

using the Department’s station/shift roster as provided by the 11 

Administration.  In addition, permanent transfers may be made during the 12 

year at the discretion of the Chief for efficient and orderly operation of the 13 

department. 14 

15 
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ARTICLE XXIII 1 

OFF-DUTY TIME 2 

The Village shall not impose regulations upon an employee’s off-duty 3 

time except in the case of a minimum staffing call back for duty, and for 4 

conduct which: 5 

A. Brings discredit upon the Village of Pleasant Prairie or the Pleasant 6 

Prairie Fire & Rescue Department; or 7 

B. Results in the use of public employment for private gain. 8 

    Conduct in contravention of this Article shall be subject to    9 

           disciplinary action.  The Board of Police and Fire Commissioners  10 

           of  the Village of Pleasant Prairie may adopt rules, not  11 

           inconsistent herewith, for the implementation of this Article. 12 

C. For the reasons stated below the chief of the Fire & Rescue 13 

Department shall prohibit employees of the Village of Pleasant 14 

Prairie Fire & Rescue Department from performing fire fighting duties 15 

for municipalities operating a paid or volunteer fire department other 16 

than the Village of Pleasant Prairie. 17 

1.  The provisions of fire protection services to the public is a 18 

dangerous occupation requiring highly trained, capable personnel 19 

using appropriate methods and equipment under the direction of 20 

experienced supervisors.  As such, the performance of fire 21 

protection duties without the requisite training, methods, 22 
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equipment, or supervision may threaten the health and well-being 1 

of employees and the public. 2 

2.  Employees who perform fire protection duties on a voluntary 3 

basis or as a result of outside employment are subject to 4 

increased exposure to hazardous conditions that may result in a 5 

greater incidence of illness or injury.  Consequently, the 6 

performance of such duties for other municipalities may have a 7 

direct bearing on employee’s ability to perform fire protection 8 

duties for the Village of Pleasant Prairie. 9 

3.  State statue has established a presumptive relationship between 10 

an employee’s fire suppression duties and Cancer and Heart and 11 

Lung Disabilities the employee may develop.  The Village of 12 

Pleasant Prairie and it’s taxpayers are financially liable for the 13 

employee’s duty disability benefits, and must be confident that 14 

such disabilities are the result of the employee’s work for the 15 

Village of Pleasant Prairie and not for other municipalities. 16 

4.  The prohibition against employees of the Village of Pleasant 17 

Prairie Fire & Rescue Department from performing fire fighting 18 

duties for municipalities other than the Village of Pleasant Prairie 19 

shall be in effect on the 1
st
 day of January, 1999.  Violation of this 20 

section, after one written warning shall result in discharge from 21 

service of said employee. 22 
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ARTICLE XXIV 1 

GRIEVANCE PROCEDURES 2 

SECTION 1.      A grievance shall consist only of a dispute involving the 3 

interpretations or application of provisions of this Agreement, including a 4 

complaint involving working conditions established by this Agreement and 5 

the application of the Fire & Rescue Rules and Regulations to the extent 6 

that they have a direct impact upon wages, hours and work conditions of 7 

employment.  The grievance procedure shall not apply to departmental 8 

operations and proceedings, disciplinary actions, promotional procedures, 9 

job classifications, or any other matter contained in Section 62.13, 10 

Wisconsin Statutes.  All matters subject to the provisions of Section 11 

62.13, Wisconsin Statutes, not covered in this Agreement, shall be 12 

processed in accordance with such Statute. 13 

SECTION 2.      A grievance shall be governed and controlled by the 14 

following procedures: 15 

STEP 1.      If an employee has a grievance, he/she shall first present and 16 

discuss the grievance orally with the Assistant Chief on duty, either alone 17 

or accompanied by Association Representative.  The employee is to state 18 

that he/she is presenting a first step grievance and the Association 19 

representative is to identify his/her position and authority.  The Assistant 20 

Chief shall orally communicate a decision to the employee within five (5) 21 

calendar days.  In order to be timely, a grievance must be presented at 22 
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the Step 1 level within fifteen (15) calendar days of the date that the 1 

employee knew or should have known of the cause of the grievance. 2 

STEP 2     The grievance shall be considered settled at the Step 1 level, 3 

unless within ten (10) calendar days after the communication of the 4 

Assistant Chief’s decision, the employee and/or Association 5 

Representative shall reduce the grievance to writing and present it to the 6 

Chief.  The written grievance shall specifically state the provision or 7 

provisions of the Agreement, Department rules, regulations or procedures 8 

as defined in Section 1 above, which are alleged to have been violated.  9 

The Chief shall meet with the grievant and/or Association Representatives 10 

for the purpose of discussing and attempting to resolve the grievance.  11 

The meeting shall be scheduled at the mutual convenience of the parties.  12 

Within ten (10) calendar days after the date of said meeting, the Chief 13 

shall provide written answer to the grievant and the Association 14 

Representative.  The written answer shall state the resolution agreed to 15 

for the grievance or the reason (s) for rejecting the grievance.  The 16 

grievance shall be considered settled in accordance with the written 17 

answer of the Chief unless written notice is given by either the grievant or 18 

the Association of the desire to appeal the grievance to the Village 19 

Administrator.  In order to be timely, the written notice of appeal must be 20 

presented to the Village Administrator within ten (10) calendar days after 21 

the date of the Chief’s written answer.     22 
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STEP 3 − VILLAGE ADMINISTRATOR.     The Village Administrator shall 1 

schedule and hold a meeting within ten (10) calendar days after the date 2 

the written notice of appeal is filed.  The Village Administrator shall render 3 

his/her decision within fifteen (15) calendar days after the meeting.  A 4 

copy of the decision shall be forwarded to the grievant (s), and the 5 

Association.    6 

STEP 4 − ARBITRATION APPEAL.     The arbitration of a grievance shall 7 

be governed and controlled by the following procedures: 8 

A. Absent a mutual agreement as to the selection of an arbitrator, 9 

the Association shall make a written request to the Wisconsin 10 

Employment Relations Commission to provide a panel of five 11 

(5) WERC arbitrators.  The parties shall alternatively strike 12 

names from the list, with the grieving party having the first 13 

strike. This request must be made within ten (10) calendar days 14 

after the date of the written notice of further appeal.   15 

B. The arbitrator shall hold a hearing at a time and place convenient 16 

to the parties, and shall take such evidence as is in the 17 

judgment of the arbitrator appropriate for the proper 18 

determination of the grievance.  The arbitrator shall have initial 19 

authority to determine whether or not the grievance is arbitrable 20 

and when so determined, the arbitrator shall proceed to 21 

determine the merits of the grievance submitted to arbitration. 22 
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C. The decision of the arbitrator shall be final and binding on the 1 

parties.  The arbitrator in arriving at a decision shall neither add 2 

to, detract from, nor modify the language of this Agreement or 3 

departmental rules, regulations and procedures.  The arbitrator 4 

shall adjudicate and not legislate or determine interests. 5 

D. Expenses for the services of the arbitrator and the proceedings 6 

shall be borne equally by the Village and the Association.  7 

However, each party shall be responsible for compensating its 8 

own representatives and witnesses.  If either party desires a 9 

verbatim record of the proceedings, it may cause such a record 10 

to be made providing such party pays for the record.  If both 11 

parties desire a verbatim record, such costs shall be borne 12 

equally between the parties. 13 

E. Additional days to settle or move a grievance may be extended 14 

by mutual agreement. 15 

 16 

 17 

18 
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ARTICLE XXV 1 

ACTING LIEUTENANT COMPENSATION 2 

SECTION 1.  When the Fire Chief determines it is necessary to assign a 3 

qualified Firemedic on duty to the temporary position of acting Lieutenant, 4 

the Firemedic shall receive the additional pay rate of $0.50 per hour in the 5 

first year of the collective bargaining agreement (effective 1/1/14), to 6 

$0.55 per hour in the second year of the collective bargaining agreement 7 

(effective 1/1/15) and to $0.60 per hour effective 12/31/2015. 8 

          No compensation shall be provided for any assignment that is the result  9 

          of a trade. 10 

 11 

 12 

 13 

 14 

 15 

 16 

 17 

 18 

 19 

 20 
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ARTICLE XXVI 1 

        NO STRIKE CLAUSE 2 

SECTION 1.     The parties agree that it is important to seek amicable 3 

resolution of their differences and have established a grievance procedure for 4 

this purpose.  The Union, on its part, agrees it will not authorize a strike nor shall 5 

any employee engage in a strike or slowdown during the term of this Agreement.  6 

The Village agrees it will not prevent employees from carrying out their duties by 7 

conducting a lockout.  Any or all of the employees who violate any of the 8 

provisions of this section shall be subject to the disciplinary procedure.  9 

 10 

 11 

ARTICLE XXVII 12 

MAINTENANCE OF BENEFITS 13 

SECTION 1.     Any benefits received by the employees, but not   referred to in 14 

this document, shall remain in effect for the life of this agreement as long as 15 

following criteria is met: 16 

1.  Must be long standing 17 

2.  Consistently applied 18 

3.  Mutually understood and agreed 19 

 20 

 21 
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ARTICLE XXVIII 1 

MISCELLANEOUS PROVISIONS 2 

SECTION 1.     Any ordinances heretofore which pertain to wages, hours and 3 

condition of employment adopted by the Village Board, which are in conflict with 4 

the terms of this Agreement, are hereby superseded by this Agreement.  5 

Likewise, any Department Policy which pertain to wages, hours and condition of 6 

employment adopted by the Chief, which are in conflict with the provisions of this 7 

Agreement, are hereby superseded by this Agreement. 8 

SECTION 2.   9 

Employees covered under this Agreement shall reside: 10 
 11 

1). Anywhere in Kenosha County, Wisconsin. 12 

2). Anywhere in Racine County, Wisconsin. 13 

3). Milwaukee County, Wisconsin, south of Layton Avenue, west to 124
th

    14 

     Street. 15 

4). Lake County, Illinois, south to Route 60 (Town Line Road), west to  16 

     U.S. Highway 45, east to Lake Michigan along the due east extension     17 

     of Route 60 (Town Line Road). 18 

 19 

Newly hired employees must establish such residency within one (1) year of date 20 

of hire.  Compliance with this rule may be extended by the Chief, for extenuating 21 

circumstance, with a six (6) month option.” 22 

 23 
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ARTICLE XXIX 1 

AMENDMENTS AND SAVING CLAUSE 2 

SECTION 1.     This Agreement is subject to amendment, alteration, or addition 3 

only by subsequent written agreement between and executed by the Village and 4 

the Association where mutually agreeable.  The waiver of any breach, term or 5 

condition of this contract by either party hereto shall not constitute a precedent in 6 

the future enforcement of all its terms and conditions. 7 

 8 

SECTION 2.     If any provision of this Agreement, or any addendum thereto, 9 

should be held invalid by operation of law or any tribunal of competent 10 

jurisdiction, or if compliance with or enforcement of any provision should be 11 

restrained or broadened by operation of law or any such tribunal, the remainder 12 

of this Agreement and addenda shall not be affect thereby, and the parties shall 13 

enter into immediate collective bargaining negotiations for the purpose of arriving 14 

at a mutually satisfactory replacement of such provision.  In the absence of a 15 

mutual agreement, either or both parties may proceed to insert arbitration. 16 

 17 

SECTION 3.     This Agreement constitutes the entire agreement between the 18 

parties and no verbal statement shall supersede any of its provisions. 19 

 20 

 21 

 22 
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ARTICLE XXX 1 

SUCCESSOR AGREEMENT 2 

SECTION 1.     This Agreement shall be binding upon the successors and 3 

assigns of the parties hereto. 4 

 5 

 6 

 7 

ARTICLE XXXI 8 

 9 
CONSOLIDATION 10 

 11 
SECTION 1.     Should the Village of Pleasant Prairie decide to consolidate or 12 

merge its Fire department in any way, the Village will honor the existing contract 13 

for wages and benefits of Local 3785 until the new service provider is in place.  14 

The Village will agree to be open to the comments and concerns of Local 3785 15 

during any such process. 16 

 17 

 18 

 19 

 20 

 21 
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ARTICLE XXXII 1 

DURATION 2 

SECTION 1.     This Agreement shall become effective January 1, 2016, and 3 

shall remain in effect through December 31, 2017, and shall be automatically 4 

renewed for periods of one (1) year thereafter unless either party shall serve 5 

upon the other a written notice of its desire to modify or to terminate this 6 

Agreement.  Such notice is to be served no later than the date of the first Village 7 

Board meeting in September.  It is hereby agreed that all of the provisions of this 8 

Agreement shall remain in full force and effect until a successor agreement is 9 

achieved through collective bargaining or through the applicable “impasse” 10 

resolution procedures. 11 

Dated this _____ day of ___________________, 2016. 12 

 13 

FOR THE VILLAGE FOR THE ASSOCIATION 14 
 15 
 16 
    17 
Village President  Association President 18 
 19 
 20 
    21 
Village Administrator  Bargaining Unit Member 22 
 23 
 24 
    25 
Village Clerk  Labor Consultant 26 
 27 

             28 
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MEMORANDUM OF AGREEMENT I 1 

 This agreement is made between the Village of Pleasant Prairie (Village), the 2 

Pleasant Prairie Professional Firefighter’s Association Local 3785, and 3 

____________ (Employee). 4 

 5 

 The 3 parties to this Agreement agree as follows:  In consideration of the 6 

ratification of the 2011-2013 Collective Bargaining Agreement: 7 

1.   Any employee hired prior to January 1, 2009 shall be entitled, as an 8 

individual right, to the retirement benefits conferred by Section XVIII, 9 

Section 2 of the 2009-2010 collective bargaining agreement provided the 10 

employee has, at the time of retirement, satisfied the qualifications for 11 

those benefits as specified in Section XVIII, Section 2 of the 2009-2010 12 

collective bargaining agreement. 13 

2.   Any employee hired after January 1, 2009 shall be entitled, as an individual 14 

right, to the retirement benefits conferred by Section XVIII, Section 3 of the 15 

2016-2017 collective bargaining  agreement provided the employee has, at 16 

the time of retirement, satisfied the qualifications for those benefits as 17 

specified in Article XVIII, Section 2 of the 2016-2017 collective bargaining 18 

agreement. 19 

3.  The right to these benefits shall be considered a vested benefit belonging to 20 

the individual employee, and shall not be subjected to reduction or 21 
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modification in negotiations, interest arbitration, or collective bargaining 1 

over future labor agreements. 2 

4.  The right to these benefits may only be modified by the voluntary, 3 

uncoerced agreement of the Village, Local 3785 and the employee in 4 

writing, signed by the authorized representatives of the Village, Local 3785 5 

and by the individual personally. 6 

5.  Should any party seek to modify the benefits guaranteed in paragraphs 1 7 

and/or 2 without the voluntary agreement of the other party (parties), that 8 

party shall be liable for all costs, including attorneys' fees, incurred by the 9 

other party (parties) in defending the Agreement. 10 

6.  The parties agree to attach a copy of this agreement to the collective 11 

bargaining agreement, as an exhibit for informational purposes only.  In 12 

attaching that agreement, the parties do not thereby indicate that these 13 

individual agreements have a limited term or are in any way subject to 14 

modification in the processes of collective bargaining." 15 

7.  The retirement benefits which are to be provided to employees hired after 16 

January 1, 2009 pursuant to Section XVII, Section 3 of this collective 17 

bargaining agreement shall be modified by the individual voluntary, 18 

uncoerced agreements executed by the Village, Local 3785, and the 19 

following employees in January and February 2016: 20 

Dean Holloway:  January 29, 2016. 21 
Kyle Grover:  January 31, 2016 22 
Michael Passafaro:  January 31, 2016 23 
Alan Cloherty:  January 31, 2016. 24 
Andrew Dietz:  January 30, 2016. 25 
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Andrew Strouf:  February 1, 2016. 1 
Adam Craig:  January 31, 2016. 2 
Marshall Gontscharow:  January 31, 2016. 3 
Jeff Gunhus:  January 29, 2016 4 
Ben Childers:  January 29, 2016. 5 
David Wade:  January 29, 2016 6 
Devyn Ford:  (undated.) 7 
Nathan Konkol:  January 29, 2016. 8 
Joseph Olszewski:  January 28, 2016. 9 
Christopher Yule:  January 28, 2016. 10 
Marc Lois:  January 28, 2016. 11 
Michael Lange:  January 28, 2016. 12 
Nick Shine:  January 29, 2016. 13 
 14 
 15 
Any employee hired subsequent to April 1, 2016 shall be subject to the 16 

terms of this Memorandum of Agreement, as modified by Paragraph 7 17 

and by other applicable terms of this collective bargaining agreement.  18 

Execution of this Memorandum of Agreement by the Village and Local 19 

3785 shall by indicated by the signatures which are required in Paragraph 20 

4 of this Memorandum. 21 

 22 

 23 

 24 

FOR THE VILLAGE  FOR THE ASSOCIATION 
   
   

Village Administrator  Employee 
   
   

Chief of Fire & Rescue  Pleasant Prairie Firefighter’s 
Association 

  25 
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MEMORANDUM OF AGREEMENT II 1 

This Agreement is made between the Village of Pleasant Prairie (“Village”), and 2 

the Pleasant Prairie Professional Firefighter’s Association, Local 3785 3 

(“Association”). 4 

 The Village and the Association hereby agree that when the Fire Chief 5 

determines that it is necessary to assign a qualified Lieutenant to the temporary 6 

position of Acting Duty Chief, the Lieutenant to whom the assignment is made by 7 

the Chief shall receive $2.20 per hour for all on-duty and off-duty hours for which 8 

the assignment is made. 9 

This Memorandum of Agreement shall be in effect from the date of its execution 10 

and runs with the collective bargaining agreement between the parties. The 11 

Village reserves the right to assert that the terms of the Memorandum are a 12 

permissive subject of bargaining.  In the event the Village asserts the terms of 13 

this Memorandum are permissive the Union reserves the right to take 14 

appropriate legal action and/or make bargaining proposals based on its belief 15 

that the terms of this Memorandum concern a mandatory subject of bargaining. 16 

  17 
FOR THE VILLAGE  FOR THE ASSOCIATION 
   
   

Village Administrator  Association President 
   
   

Chief of Fire & Rescue  Labor Consultant 

 18 
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MEMORANDUM OF AGREEMENT III 1 

The assignment of overtime shall follow the Voluntary Overtime Distribution List 2 

created on January 1
st
 of each year. The most senior person will be the first on 3 

the list progressing to the least senior person at the bottom of the list.  As 4 

overtime is awarded the person that works the overtime shift shall be moved 5 

down the list in order of the hours worked, the more hours, the further down the 6 

list.  In the event of two or more individuals with the same number of worked; the 7 

individuals will be listed in order of seniority (the higher the seniority the higher 8 

on the list) but in the overall order of hours worked.  Notification of the opening 9 

shall be made via cellphone text message distribution and telephone calls made 10 

to the phone number listed as the primary recent entry in the overtime Excel 11 

sheet and be awarded to the person closest to the top of the list that accepts the 12 

shift, not the first person that returns the text or phone call.  If someone fails to 13 

answer their phone or return a text message within a “reasonable time” (as 14 

determined by the Officer in Charge at the time and under the circumstances), 15 

the lack of a response shall be considered an answer in the negative to the 16 

request for overtime. 17 

In the event a new Firemedic is hired mid-year the person shall be incorporated 18 

into the list in the following way: 19 

On the first day that the new Firemedic is available for duty the list shall 20 

be copied, each person staying in the exact position that they were on the 21 
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list that day.  The new Firemedic shall be added to the bottom of that list 1 

and everyone’s hours shall be reset to zero. The hours awarded up until 2 

that day for existing personnel shall be copied to a new column along with 3 

their seniority by number in another column.  The new list shall be 4 

followed with overtime being assigned as before.  See attached examples 5 

for clarification. 6 

Mandatory Call Back: (“ordered in”) 7 

The Chief/designee may determine whether  an unscheduled opening will be 8 

filled and, if so, if overtime or part-time employees will be used to backfill the 9 

shifts.  If the determination was made to fill the unscheduled opening, then the 10 

position shall be filled. When a Fulltime employee calls in sick, leaves during 11 

their shift as sick, uses funeral leave or any other type of unscheduled leave the 12 

following procedure shall be used to fill the shift: 13 

1.  If overtime is to be used then the standard method of overtime distribution 14 

listed above under Overtime Distribution, making sure those personnel 15 

that are close to the top of the list in step three are told that they may be 16 

ordered in and to be available for a return call.  17 

 18 

2.  If no one accepts the overtime assignment using step one, then an All-19 

Tone shall be set off announcing that personnel available to fill the 20 

opening shall call the station.  The opening may be filled by any qualified 21 
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person, Full-time or Part-time.  The shift shall be awarded to the first 1 

person that calls in that is qualified to fill the shift irrespective of Full-2 

time/Part-time or seniority.  If no qualified personnel accept the shift 3 

assignment within a ten minute time period of the All-tone, the Officer in 4 

Charge shall proceed to step three.  5 

 6 

3.   A second call back list will be created titled the Mandatory Call Back of 7 

Fulltime Local 3785 Personnel List. This list will start new on January 1
st
 8 

of each year with the least senior person being first on the list progressing 9 

to the most senior person at the bottom of the list.  As overtime is 10 

assigned the person that works the overtime shift shall be moved down to 11 

the bottom of the list.  In the event two or more individuals are ordered in 12 

on the same date, the first person ordered in drops to the bottom of the 13 

list, the second person ordered in drops below the first person that was 14 

ordered in that day and so on.  Seniority only applies to the creation of the 15 

list January 1st each year.  If the shift is not covered using step one or 16 

two, then the following procedure shall be used to order a qualified Full-17 

time employee to fill the shift:   18 

 19 
a. In the event that advance notice is given of unscheduled time off 20 

(sick or funeral leave) and no one accepts the assignment using 21 

step one or two, then the person on the off-going shift (that is 22 

present, not on Vacation, Holiday, Trade, Funeral Leave or Sick 23 
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Leave) and is the highest on the Mandatory Call Back list shall be 1 

assigned to work the shift.   2 

b. In the event that there is no advance notice given of unscheduled 3 

time off, i.e. someone becomes ill while on-duty and no one 4 

accepts the assignment using step one or two, then the person 5 

highest on the Mandatory Call Back list irrespective of shift 6 

assignment, shall be assigned to work the shift. It is important that 7 

when contacting personnel in step one that persons that may be 8 

ordered in be instructed that they need to be prepared to answer 9 

their phone upon call back.    10 

 11 

 12 
FOR THE VILLAGE  FOR THE ASSOCIATION 
   
   

Village Administrator  Association President 
   
   

Chief of Fire & Rescue  Labor Consultant 

 13 
 14 
 15 
 16 
 17 
 18 
 19 
 20 
 21 
 22 
 23 
 24 
 25 
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SIDE LETTER OF AGREEMENT  1 

HEALTH INSURANCE PREMIUM CONTRIBUTIONS 2 

The following understanding has been reached by the undersigned parties and 3 

shall be considered to be part of the Agreement between such parties in effect 4 

from January 1, 2016 through December 31, 2017. 5 

If General Village employees are provided with a different premium share 6 

percentage, that is less than the amount identified in the existing collective 7 

bargaining agreement, the percentage amount identified in the existing collective 8 

bargaining agreement shall be reduced to that which is being paid by general 9 

Village employees. This letter of agreement shall expire, unless it is mutually 10 

agreed by the parties, on December 31, 2017. 11 

 12 

Dated this ___________________, day of ________________ 2016. 13 
 14 

 15 

  16 

FOR THE VILLAGE  FOR THE ASSOCIATION 
   
   

Village Administrator  Association President 
   
   

Chief of Fire & Rescue  Labor Consultant 
            17 

 18 



1/1/2016 Annual 7/1/2017 0.50% Annual
Fire-Medic Step A Start 16.13 $46,972.08 Fire-Medic Step A Start 16.21 $47,206.94

Step B 12 Months 17.13 $49,896.41 Step B 12 Months 17.22 $50,145.89
Step C 24 Months 18.14 $52,820.75 Step C 24 Months 18.23 $53,084.86
Step D 36 Months 20.16 $58,705.96 Step D 36 Months 20.26 $58,999.49
Step E 48 Months 21.16 $61,630.30 Step E 48 Months 21.27 $61,938.45
Step F 60 Months 22.22 $64,700.85 Step F 60 Months 22.33 $65,024.35

Lieutenant I Step A 23.96 $69,781.87 Lieutenant I Step A 24.08 $70,130.78
Lieutenant 2 Step A 24.52 $71,390.25 Lieutenant 2 Step A 24.64 $71,747.21

1/1/2017
Fire-Medic 1.00% Annual

Step A Start 16.37 $47,679.01
Step B 12 Months 17.39 $50,647.35
Step C 24 Months 18.41 $53,615.71
Step D 36 Months 20.46 $59,589.49
Step E 48 Months 21.48 $62,557.83
Step F 60 Months 22.55 $65,674.59

Lieutenant I Step A 24.32 $70,832.09
Lieutenant 2 Step A 24.88 $72,464.68

7/1/2017 1.00% Annual
Fire-Medic Step A Start 16.54       $48,155.80

Step B 12 Months 17.57       $51,153.82
Step C 24 Months 18.60       $54,151.86
Step D 36 Months 20.67       $60,185.38
Step E 48 Months 21.70       $63,183.41
Step F 60 Months 22.78       $66,331.34

Lieutenant I Step A 24.57       $71,540.41
Lieutenant 2 Step A 25.13       $73,189.32







 
 

RESOLUTION #16-24 

 

RESOLUTION CERTIFYING THE CREATION, REVIEW AND ADOPTION OF THE  

COMPLIANCE MAINTENANCE ANNUAL REPORTS FOR THE  

WASTEWATER FACILITIES IN VILLAGE OF PLEASANT PRAIRIE 
 

 

 WHEREAS, it is the policy of the Commissioners of Sewer Utility Pleasant Prairie 

Village that the utility be maintained within generally accepted guidelines; and 

 

 WHEREAS, the State of Wisconsin prescribes a method of evaluating the operating 

efficiency of a wastewater collection system; and 

 

 WHEREAS, the Sewer Utility Pleasant Prairie Village has been evaluated under the 

State’s Annual Compliance Maintenance Evaluation, and financial management scored 4 with a 

GPA of 4.0; and 

 

WHEREAS, wastewater facilities for Pleasant Prairie Village has received a raw score of 12 

with a GPA of 4.0 and the Collection Systems Section has received a grade of A as set forth by 

the Department of Natural Resources; and  

 

 WHEREAS, the Wastewater Utility District continues to identify and eliminate 

infiltration and inflow; and 

 

 WHEREAS, the Commissioners of this Utility District have reviewed the report 

prepared by the Village’s Director of Public Works; 

 

 NOW THEREFORE, BE IT RESOLVED, by the Village Board of the Village of 

Pleasant Prairie that the Annual Compliance Maintenance Report has been reviewed and 

accepted as presented and is forwarded to the Department of Natural Resources for their review. 

  

 Passed and adopted this 20th day of June, 2016. 

 

 

       VILLAGE OF PLEASANT PRAIRIE 
 
 

___________________________________ 

John P. Steinbrink, President 

 

Attest: 

 

 

_______________________________ 

Jane M. Romanowski, Clerk 

 

Posted:_________ 
 



Compliance Maintenance Annual Report
Pleasant Prairie Village Last Updated: Reporting For:

6/14/2016 2015

Financial Management

1. Provider of Financial Information
Name:  John Steinbrink Jr.

Telephone: 262-925-6768  (XXX) XXX-XXXX

E-Mail Address
(optional): jsteinbrink@plprairiewi.com

2. Treatment Works Operating Revenues
2.1 Are User Charges or other revenues sufficient to cover O&M expenses for your wastewater
treatment plant AND/OR collection system ?

Yes (0 points) 

No (40 points)

If No, please explain:

2.2 When was the User Charge System or other revenue source(s) last reviewed and/or revised?
Year: 2015

0-2 years ago (0 points) 

3 or more years ago (20 points)

N/A (private facility) 

2.3 Did you have a special account (e.g., CWFP required segregated Replacement Fund, etc.) or
financial resources available for repairing or replacing equipment for your wastewater treatment
plant and/or collection system?

Yes (0 points) 

No (40 points) 

0

REPLACEMENT FUNDS [PUBLIC MUNICIPAL FACILITIES SHALL COMPLETE QUESTION 3]
3. Equipment Replacement Funds
3.1 When was the Equipment Replacement Fund last reviewed and/or revised?
Year:  2015

1-2 years ago (0 points)

3 or more years ago (20 points)

N/A

If N/A, please explain:

3.2 Equipment Replacement Fund Activity

3.2.1  Ending Balance Reported on Last Year's CMAR $ 1,226,015.00

3.2.2 Adjustments - if necessary (e.g. earned interest,
audit correction, withdrawal of excess funds, increase
making up previous shortfall, etc.)

$ 0.00

3.2.3 Adjusted January 1st Beginning Balance $  1,226,015.00

3.2.4 Additions to Fund (e.g. portion of User Fee,
earned interest, etc.) + $  19,019.00

3.2.5 Subtractions from Fund (e.g., equipment
replacement, major repairs - use description box
3.2.6.1 below*) - $  0.00

3.2.6 Ending Balance as of December 31st for CMAR
Reporting Year $  1,245,034.00



Compliance Maintenance Annual Report
Pleasant Prairie Village Last Updated: Reporting For:

6/14/2016 2015

All Sources: This ending balance should include all
Equipment Replacement Funds whether held in a
bank account(s), certificate(s) of deposit, etc.

3.2.6.1 Indicate adjustments, equipment purchases, and/or major repairs from 3.2.5 above.

3.3  What amount should be in your Replacement Fund? $ 1,245,900.00
Please note: If you had a CWFP loan, this amount was originally based on the Financial
Assistance Agreement (FAA) and should be regularly updated as needed. Further calculation
instructions and an example can be found by clicking the HELP link under Info in the left-side
menu.

3.3.1 Is the December 31 Ending Balance in your Replacement Fund above, (#3.2.6) equal to, or
greater than the amount that should be in it (#3.3)?

Yes
No

If No, please explain.

Short by $866 due to year end market adjustment of $4,623

0

4. Future Planning
4.1 During the next ten years, will you be involved in formal planning for upgrading, rehabilitating,
or new construction of your treatment facility or collection system?

Yes  -  If Yes, please provide major project information, if not already listed below.

No

Project
#

Project Description Estimated
Cost

Approximate
Construction

Year
1 Rebuild Lift Stations 100000 2015

2 Repave Sewer Sites 10000 2015
3 Repave Sewer Sites 10000 2016
4 Rebuild Lift Stations 140000 2016
5 Rebuild Lift Stations 140000 2017
6 Generators at Lift Stations 30000 2014
7 Heritage Valley Lift Station Abandon 60000 2014
8 Heritage Valley Lift Station Abandon 155000 2015
9 Cooper Rd. Basin Sewer Rehab to Reduce I/I 100000 2014
10 Cooper Rd. Basin Sewer Rehab to Reduce I/I 100000 2015
11 Cooper Rd. Basin Sewer Rehab to Reduce I/I 200000 2016
12 Cooper Rd. Basin Sewer Rehab to Reduce I/I 200000 2017
13 Repave Sewer Sites 10000 2017
14 Rebuild Lift Station 150000 2018
15 Cooper Rd. Basin Sewer Rehab to Reduce I/I 200000 2018
16 Rebuild Lift Station 150000 2019
17 Sewer Rehab to Reduce I&I 215000 2019
18 Rebuild Lift Stations 150000 2020
19 Sewer Rehab to Reduce I&I 220000 2020

5. Financial Management General Comments
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Total Points Generated 0
Score (100 - Total Points Generated) 100

Section Grade A
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Sanitary Sewer Collection Systems

1. CMOM Program
1.1 Do you have a Capacity, Management, Operation & Maintenance (CMOM) requirement in your
WPDES permit?

Yes
No

1.2 Did you have a documented (written records/files, computer files, video tapes, etc.) sanitary
sewer collection system operation & maintenance (O&M) or CMOM program last calendar year?

Yes (Continue with question 1)
No (30 points) (Go to question 2)

1.3 Check the elements listed below that are included in your O&M or CMOM program.
Goals

Describe the specific goals you have for your collection system:

Reduce I/I of manholes and sewer mains. Reduce energy consumption at lift stations.

Organization

Do you have the following written organizational elements (check only those that apply)?

Ownership and governing body description
Organizational chart
Personnel and position descriptions
Internal communication procedures
Public information and education program

Legal Authority
Do you have the legal authority for the following (check only those that apply)?

Sewer use ordinance Last Revised Date (MM/DD/YYYY)  05/08/2015
Pretreatment/industrial control Programs
Fat, oil and grease control
Illicit discharges (commercial, industrial)
Private property clear water (sump pumps, roof or foundation drains, etc.)
Private lateral inspections/repairs
Service and management agreements

Maintenance Activities (provide details in question 2)
Design and Performance Provisions


How do you ensure that your sewer system is designed and constructed properly?
State plumbing code
DNR NR 110 standards
Local municipal code requirements
Construction, inspection, and testing
Others:

Overflow Emergency Response Plan:

Does your emergency response capability include (check only those that apply)?

Alarm system and routine testing
Emergency equipment 
Emergency procedures
Communications/notifications (DNR, internal, public, media, etc.)


Capacity Assurance:
How well do you know your sewer system? Do you have the following?

Current and up-to-date sewer map
Sewer system plans and specifications
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Manhole location map
Lift station pump and wet well capacity information
Lift station O&M manuals

Within your sewer system have you identified the following?
Areas with flat sewers
Areas with surcharging
Areas with bottlenecks or constrictions
Areas with chronic basement backups or SSOs
Areas with excess debris, solids, or grease accumulation
Areas with heavy root growth
Areas with excessive infiltration/inflow (I/I)
Sewers with severe defects that affect flow capacity
Adequacy of capacity for new connections
Lift station capacity and/or pumping problems

Annual Self-Auditing of your O&M/CMOM Program to ensure above components are being
implemented, evaluated, and re-prioritized as needed
Special Studies Last Year (check only those that apply):

Infiltration/Inflow (I/I) Analysis
Sewer System Evaluation Survey (SSES)
Sewer Evaluation and Capacity Managment Plan (SECAP)
Lift Station Evaluation Report
Others:

0

2. Operation and Maintenance
2.1 Did your sanitary sewer collection system maintenance program include the following
maintenance activities? Complete all that apply and indicate the amount maintained.
Cleaning 54   % of system/year

Root removal 0   % of system/year

Flow monitoring 89   % of system/year

Smoke testing 0   % of system/year

Sewer line
televising .03   % of system/year

Manhole
inspections 54   % of system/year

Lift station O&M 24   # per L.S./year

Manhole
rehabilitation 0   % of manholes rehabbed

Mainline
rehabilitation .01   % of sewer lines rehabbed

Private sewer
inspections 1   % of system/year

Private sewer I/I
removal 0   % of private services

Please include additional comments about your sanitary sewer collection system below:

3. Performance Indicators
3.1 Provide the following collection system and flow information for the past year.
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36.89 Total actual amount of precipitation last year in inches

34.8 Annual average precipitation (for your location)

133 Miles of sanitary sewer

17 Number of lift stations 

0 Number of lift station failures 

0 Number of sewer pipe failures

3 Number of basement backup occurrences

0 Number of complaints

2.82 Average daily flow in MGD (if available)

115.15 Peak monthly flow in MGD (if available) 

.347 Peak hourly flow in MGD (if available)

3.2 Performance ratios for the past year:
0.00 Lift station failures (failures/year)

0.00 Sewer pipe failures (pipe failures/sewer mile/yr)

0.00 Sanitary sewer overflows (number/sewer mile/yr)

0.02 Basement backups (number/sewer mile)

0.00 Complaints (number/sewer mile)

40.8 Peaking factor ratio (Peak Monthly:Annual Daily Avg)

0.1 Peaking factor ratio (Peak Hourly:Annual Daily Avg)

4. Overflows

LIST OF SANITARY SEWER (SSO) AND TREATMENT FACILITY (TFO) OFERFLOWS REPORTED **
Date Location Cause Estimated

Volume (MG)

 None reported

** If there were any SSOs or TFOs that are not listed above, please contact the DNR and stop work
on this section until corrected.

5. Infiltration / Inflow (I/I)
5.1 Was infiltration/inflow (I/I) significant in your community last year?

Yes
No

If Yes, please describe:

5.2 Has infiltration/inflow and resultant high flows affected performance or created problems in
your collection system, lift stations, or treatment plant at any time in the past year?

Yes
No

If Yes, please describe:

5.3 Explain any infiltration/inflow (I/I) changes this year from previous years:

Village staff inspects and repairs manholes as needed. A sewer lining program is in place to
rehab older mains and lateral connections to the mains.

5.4 What is being done to address infiltration/inflow in your collection system?
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Manhole inspections and repairs, sewer main cleaning, mainline CIP lining.

Total Points Generated 0
Score (100 - Total Points Generated) 100

Section Grade A
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Grading Summary
WPDES No: 0047341

SECTIONS LETTER GRADE GRADE POINTS WEIGHTING
FACTORS

SECTION
POINTS

 Financial A 4 1 4
 Collection A 4 3 12

 TOTALS 4 16
 GRADE POINT AVERAGE (GPA) = 4.00

Notes:
A = Voluntary Range (Response Optional)
B = Voluntary Range (Response Optional)
C = Recommendation Range (Response Required)
D = Action Range (Response Required)
F = Action Range (Response Required)
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Resolution or Owner's Statement

 

Name of Governing
Body or Owner: Village of Pleasant Prairie

Date of Resolution or
Action Taken: 06/20/2016

Resolution Number: 16-24

Date of Submittal:  
 

ACTIONS SET FORTH BY THE GOVERNING BODY OR OWNER RELATING TO SPECIFIC CMAR
SECTIONS (Optional for grade A or B. Required for grade C, D, or F):
Financial Management: Grade = A

Collection Systems: Grade = A
(Regardless of grade, response required for Collection Systems if SSOs were reported)

ACTIONS SET FORTH BY THE GOVERNING BODY OR OWNER RELATING TO THE OVERALL
GRADE POINT AVERAGE AND ANY GENERAL COMMENTS
(Optional for G.P.A. greater than or equal to 3.00, required for G.P.A. less than 3.00)
G.P.A. = 4.00



Office of the Director of Public Works 

John Steinbrink Jr., P.E. 
 

 

 

 

 

 

 

 
 

To: Michael Pollocoff 

From: John Steinbrink, Jr. 

Subject: 2016 Sanitary Sewer Lining Project Award of Contract 

Date: June 20, 2016 

 

 
Sealed bids for the above referenced project were received until 2:00 p.m. on June 9th, 
2016, at the Village of Pleasant Prairie Public Works Dept.; 8600 Green Bay Rd., Pleasant 
Prairie, WI. 53158. The bids were publicly opened and read aloud.  
 
The 2016 Sewer Lining Project, as bid, consists of one prime Contract and is identified as 
follows: 

 2,156 Lin. Ft. Sewer Cleaning 

 2,156 Lin. Ft. Sewer Televising 

 2,156 Lin. Ft. 8” Sewer Lining 

 5 Each Reinstating Service Connection 

 7 Each Manhole Chemical Grouting 

 9 Each Strong Seal Cementitious Liner 

 1,330 Sq. Ft. Strong Seal Cementitious Liner with Epoxy Surface 
 
A total of four (4) bids were received: 

 

Visu-Sewer, Inc. $  117,005.00 
Front Range Environmental LLC $  123,977.00 

 
 

Michels Corporation $  131,860.00 

Terra Engineering and Construction $  203,140.00 
 

The approved 2016 Sewer Utility Capital Budget for this rehabilitation project is $117,000. 
 

Pipe relining is a popular rehabilitation method. A new liner is pulled into the existing sewer 
main or lateral and cured into place. This is the most cost effective method and is 
recommended for this project. Visu-Sewer, Inc. is the lowest responsible bidder and is 
experienced in this type of sewer rehabilitation work. 

 
I recommend a contract be awarded to Visu-Sewer, Inc. for sanitary sewer lining services 
and manhole rehabilitation not to exceed $117,005.00. 
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Office of the Director of Public Works  
John Steinbrink Jr., P.E. 

 
 

 

 

 

 

 

 

 

To: Michael Pollocoff 

From: John Steinbrink Jr. 

Subject: Village of Pleasant Prairie 2016 Annual Paving Program Phase 2 – Project #64101 

Date: June 20, 2016 

Sealed bids for the above referenced project were received until 2:30 p.m. on June 9th, 

2016, at the Village of Pleasant Prairie Public Works Dept.; 8600 Green Bay Rd., Pleasant 

Prairie, WI. 53158. The bids were publicly opened and read aloud.  

 

The 2016 Paving Project Phase 2, as bid, consists of five (5) work sections generally 

described as follows: 

 

 Section 1:  Prairie Springs Park Shared Use Path – (10’ Trail alignment) - Common 

excavation, placement of base course material, pave 10’ path and restoration. 

 Section 2: 90th Street Use – (2” Overlay) - Base patching, asphalt wedging and 

nominal 2” asphalt overlay 

 Section 3: 86th St., 54th Ave., 56th Ave., & 85th Pl - (Pulverize and Relay) – 

Pulverize existing asphaltic pavement, grade and compact (3,800 square yards est. 

qty.), furnish and place 5-inches of new asphaltic pavement, base repair, manhole 

adjustments and road shouldering. 

 Section 4:  Fire Station 1 Parking Lot Maintenance - (Concrete panel replacement) - 

Remove and replace cracked concrete panels as specified. 

 Section 5:   Equipment Storage at Prange -  (Curb and Gutter, Base Placement and 

5” asphalt pavement)   
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A total of two bids were received for this project: 

  

Contractor Bid (as read) 

Payne & Dolan, Inc. $385,266.05 

Stark Pavement Corporation $396,312.50 

 

The low bidder is Payne & Dolan, Inc.   They have completed several pavement projects 

for the Village in the past including the 2015 Annual Paving program. 

 

It is recommended that the Village award this project to Payne & Dolan, Inc. in the 

amount of $385,266.05.  

 

Following the formal award by the Village Board, staff will prepare the necessary 

documents for execution of the contract by the Village and the Contractor. 
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To: Michael Pollocoff 
From: John Steinbrink, Jr. 
Subject: Park Commission Recommendation of Names for Lake Michigan Park Land 
Date: June 20, 2016 
 
On March 1, 2016, the Village Park Commission approved placing the naming of the Lake 
Michigan parkland on the Open Village Hall Website to seek resident input regarding name 
suggestions.  The topic was placed on the Village website through May 31, 2016.  107 
individuals visited the topic online and 18 left feedback regarding names for the parklands.  The 
feedback that was compiled and presented to the Park Commission is attached. 
 
On June 7, 2016, the Village Park Commission met to consider the name submissions, review 
the background and history of the development along the Lake Michigan shoreline and approve 
a recommendation to the Village Board of Trustees for the naming of the Lake Michigan 
parklands. 
 
The names selected to recommend to the Village Board of Trustees for their approval as listed 
in Exhibit 1 (attached) are: 
 

 Parkland A - Edithton Beach 

 Parkland B – Lakeshore Park 

 Parkland C – Prairie Shores Beach 

 Parkland D (two parks) – Chiwaukee View and Phil Sanders Park 
 
I recommend the Village Board pass a resolution adopting the names of the Lake Michigan 
parklands as listed above and in Exhibit 1. 



 
 

RESOLUTION #16-27 

 
 

WHEREAS, the Village of Pleasant Prairie, pursuant to the provisions of Section 62.23 

of the Wisconsin Statues, has created a Village Park Commission and it is the duty and the 

function of the Village Park Commission, pursuant to Section 62.23(2) of the Wisconsin 

Statutes, to make and adopt a master plan or portions thereof, for the development of the Village 

of Pleasant Prairie; and 

 

WHEREAS, in accordance with the development of the Village of Pleasant Prairie Park 

and Open Space Plan, the Village has sought suggestions from residents to name Lake Michigan 

parklands; and 

 

WHEREAS, on June 7, 2016, the Village Park Commission discussed the suggestions in 

detail and has taken formal action to approve a recommendation to the Village Board of Trustees 

the names for the Lake Michigan parklands;  

 

NOW, THEREFORE, BE IT RESOLVED that the Park Commission of the Village of 

Pleasant Prairie hereby adopts the names of the Lake Michigan parklands as attached as Exhibit 

1, as an element of the Village Master Park Plan and the Village’s Comprehensive Master Plan 

under Sections 62.23(3) and 66.1001 of the Wisconsin Statutes. 

 

BE IT FURTHER HEREBY RESOLVED that the Village Park Commission 

does hereby recommend to Village Board of Trustees the names of the Lake Michigan 

parklands as stated in Exhibit 1. 

 

Passed and adopted this 20th day of June, 2016. 

 

       VILLAGE OF PLEASANT PRAIRIE 
 
 

___________________________________ 

John P. Steinbrink, President 

 

Attest: 

 

 

_______________________________ 

Jane M. Romanowski, Clerk 

 

Posted:_________ 
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RESOLUTION #16-25 
VILLAGE OF PLEASANT PRAIRIE 

DESIGNATING JULY AS  

PARKS AND RECREATION MONTH 
 

WHEREAS, parks and recreation parks and recreation programs and facilities are vitally 
important to establishing and maintaining the quality of life in our community, ensuring 
the health of all citizens, and contributing to the economic and environmental well-

being of the Village and surrounding region; and 
 

WHEREAS, parks and recreation programs build healthy, active communities that aid 
in the prevention of chronic disease, provide therapeutic recreation services for those 
who are mentally or physically disabled, and also improve the mental and emotional 

health of all citizens; and  
 

WHEREAS, parks and recreation programs increase a community’s economic 
prosperity through increased property values, expansion of the local tax base, increased 
tourism, the attraction and retention of businesses, and crime reduction; and  

 
WHEREAS, parks and natural recreation areas are fundamental to the environmental 

well-being of our community, improve water quality, protect groundwater, prevent 
flooding, improve the quality of the air we breathe, and produce habitat for wildlife; and  
 

WHEREAS, our parks and natural recreation areas ensure the ecological beauty of our 
community and provide a place for children and adults to connect with nature and 

recreate outdoors; and  
 
WHEREAS the U.S. House of Representatives has designated July as Parks and 

Recreation Month. 
 

NOW THEREFORE, BE IT RESOLVED BY the Village Board of Trustees that July is 
recognized as Parks and Recreation Month in the Village of Pleasant Prairie and urges all 
citizens to participate in recreation and wellness programs at the RecPlex, engage in 

our beautiful parks and open spaces, and derive the benefits therein. 

 
Adopted this 20th day of June, 2016. 

 

VILLAGE OF PLEASANT PRAIRIE 

 

 

_________________________________ 

John Steinbrink 

Village President 
 

ATTEST: 
 
 

____________________________ 
Jane Romanowski 

Village Clerk        
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Kathleen M. Goessl 
  

 
 
 

 
 
 
 
TO:   Village of Pleasant Prairie Board 
 
CC:  Mike Pollocoff, Village Administrator 
 
FROM:   Kathleen Goessl, Finance Director 
 
DATE: June 20, 2016 
 
SUBJECT:  Amendment to Ordinance 285-19 G – winter based volume 
 
Attached is recommended changes to the ordinance 285-19 G – winter based volume.   Pleasant Prairie 
implemented a new utility billing software, Munis, at the end of 2015.   We changed the way that we 
calculated and applied the winter base volume for sewer.  Ordinance 295-19 G was amended 
11/2/2015 by Ordinance Number 15-40 based on what we knew at the time.   
 
The first utility bill using the winter based volume will be mailed at the end of June, 2016.  Based on 
how the software handles winter based volume, some changes and clarifications to the ordinance are 
necessary.     
 
Kenosha Water Utility (KWU) did provide annually water usage for the previous year to the Pleasant 
Prairie Utility for Pleasant Prairie sanitary sewer customers on KWU municipal water.  So we will use 
ordinance 285-19 G (3) to calculate winter based volume for those customers.   
 
Hopefully KWU will continue to provide, but if they don’t, we separated and revised 285-19 G (4) to 
detail what would happen if KWU didn’t provide annually water usage for KWU municipal water 
customer in Pleasant Prairie. 
 
I recommend the changes to ordinance 285-19 G-Winter based volume 
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ORDINANCE NO. 16-25 
 

ORDINANCE TO AMEND CHAPTER 285-19  
OF THE MUNICIPAL CODE OF THE  
VILLAGE OF PLEASANT PRAIRIE, 
KENOSHA COUNTY, WISCONSIN  

RELATING TO WINTER BASE VOLUME  
 

BE IT ORDAINED AND ESTABLISHED by the Board of Trustees of the Village of 
Pleasant Prairie, Kenosha County, Wisconsin that Section 285-19 of the Municipal Code be 
amended to read as follows: 
 

§285-19   
 
G. Winter base volumerate. 

 

(1) The winter base ratevolume  shall be that volume of water that can be 
verified through the use of municipal water meter readings for a four-month 
period closest to from DDecember 1 through March 31. This volume shall 
serve as the basis for determining the sewer volume charge for residential 
customers for five billing periods fromclosest to May 1 through September 
30. To establish a winter-based average volume, two months of readings in 
the four-month evaluation period (December 1 – March 31) is necessary.   
Zero usage is considered a non-reading.  Volume is based on a customer 
not a location.  Any customer that does not have two readings in the four-
month evaluation period will be charged actual volume during the summer 
months.  Customers whose water meter indicates nonconsumption in the 
winter base determination period shall be billed based on the average of the 
nonmetered customers or their actual meter readings if it is less than the 
nonmetered average. 

 

(2)  Those sewer customers that are not connected to the Village's or Kenosha 
Water Utility’s (KWU) municipal water system shall have a the same monthly 
volume year around that was establish during the last sewer rate study.  
winter base rate that is determined by taking the total volumetric reading for 
all residential municipal water customers and dividing that number by the 
number of households that have water meters. That average consumption 
rate of water, rounded to the nearest thousands of gallons, shall serve as the 
basis for residential customers that are not connected to municipal water. 

 

(3)  Kenosha Water Utility (KWU) should provide annually winter water usage for 
the previous year to the Village of Pleasant Prairie for those Pleasant Prairie 
sanitary sewer customers that are served by municipal water from the KWU.  
The information provided by KWU will be used to determine a new monthly 
volume starting May 1.     

 
 (4)  If the KWU does not provide winter water usage, the KWU municipal water 

customer with Pleasant Prairie sanitary sewer will be responsible for 

http://www.ecode360.com/9354394#9354394
http://www.ecode360.com/9354395#9354395
http://www.ecode360.com/9354396#9354396


providing the appropriate information.   They  and may bring in two KWU 
utility bill stubs by May 1 each year from the KWU representing usage 
closest to December 1 – March 31 from the same comparable billing periods, 
and that average consumption shall be used to calculate a winter base 
volumerate. If KWU municipal water customers do not provide two utility 
billing stubs each year, Tthose customers may also choose to accept the 
average winter base rate will be billed based on the volume established in 
Subsection G(2) of this section. 

 
 

Passed and adopted this 20th day of June, 2016. 

      VILLAGE OF PLEASANT PRAIRIE 

 

      ___________________________________ 

      John P. Steinbrink, President 

ATTEST: 

 

__________________________________ 

Jane M. Romanowski, Clerk 

Posted:___________ 
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ORDINANCE #16-18 
 

ORDINANCE TO REPEAL 
CHAPTER 326 OF THE MUNICIPAL CODE 

VILLAGE OF PLEASANT PRAIRIE, 
KENOSHA COUNTY, WISCONSIN 

RELATING TO THEATERS, DRIVE-IN 

 
BE IT ORDAINED AND ESTABLISHED by the Village Board of Trustees, of the 

Village of Pleasant Prairie, Kenosha County, Wisconsin that Chapter 326 of the 
Municipal Code relating to drive-in theaters is hereby repealed in its entirety. 
 

Passed and adopted this 20th day of June, 2016. 
 

      VILLAGE OF PLEASANT PRAIRIE 
 
 

      ________________________________ 
      John P.  Steinbrink, President 

 
Attest: 

 
 
________________________________ 

Jane M.  Romanowski, Clerk 
 

Posted:_______________ 



 

ORDINANCE #16-19 
 

ORDINANCE TO REPEAL 
CHAPTER 146 OF THE MUNICIPAL CODE 

VILLAGE OF PLEASANT PRAIRIE, 
KENOSHA COUNTY, WISCONSIN 
RELATING TO CHRISTMAS TREES 

 
BE IT ORDAINED AND ESTABLISHED by the Village Board of Trustees, of the 

Village of Pleasant Prairie, Kenosha County, Wisconsin that Chapter 146 of the 
Municipal Code relating to Christmas Tree licenses is hereby repealed in its entirety. 
 

Passed and adopted this 20th day of June, 2016. 
 

      VILLAGE OF PLEASANT PRAIRIE 
 
 

      ________________________________ 
      John P.  Steinbrink, President 

 
Attest: 

 
 
________________________________ 

Jane M.  Romanowski, Clerk 
 

Posted:_______________ 



 

Ordinance No. 16-20 
 

Ordinance to Amend Chapter 214 
of the Municipal Code of the 

Village of Pleasant Prairie, Kenosha County, Wisconsin 
relating to Licenses and Permits 

 
BE IT ORDAINED AND ESTABLISHED by the Village Board of Trustees of the 

Village of Pleasant Prairie, Kenosha County, Wisconsin, that Chapter 214 is amended 
as follows: 
 

§ 214-1. License fees enumerated. 
 
A license shall be required for the sale of each of the following businesses or activities 
at the indicated license fee, which shall be for one year unless otherwise indicated: 
 
D. Christmas tree:  $50 per season. 

 
Q. Drive-in theaters:  $300 per year.  
 
Passed and adopted this 20th day of June, 2016. 
   
 
      ____________________________________ 
      John P. Steinbrink, President 
Attest: 
 
 
____________________________ 
Jane M. Romanowski, Clerk 
 
Posted:_____________ 



 

 
 

 
 
 

MEMORANDUM 
 
TO:  Village Board Trustees 
 
FROM:  Jane M. Romanowski 
  Village Clerk 
 
DATE:  June 13, 2016 
 
RE:  Ordinance Establishing Central Canvassing of Absentee Ballots 
 

 
Attached is a proposed ordinance to establish a central count site to canvass all returned  
absentee ballots on Election Day.  The establishment of the absentee canvass board to  
centrally count the absentee ballots will ease some of the burden on Election Day allowing  
election workers to concentrate on the residents voting in person.  In addition, central count will  
streamline processing absentee ballots by using only one location and training a handful of  
inspectors rather than distributing ballots to the five polling locations and training the entire  
team.  Once a Central Count system has been created, it is to be used for all succeeding  
elections.   
 
The Government Accountability Board has reviewed and approved this ordinance and is in the  
process of reviewing the procedures for this system.   I recommend the adoption of  
Ordinance #16-21 with canvassing absentee ballots at the central count location of the Village  
Hall Executive Conference Room to begin with the August 9th Partisan Primary. 
 

***** 
 

Office of the Village Clerk 

Jane M. Romanowski 



ORDINANCE NO. 16-21 
 

ORDINANCE TO CREATE SECTION 98-17 
OF THE MUNICIPAL CODE OF THE  

VILLAGE OF PLEASANT PRAIRIE, 
KENOSHA COUNTY, WISCONSIN  

RELATING TO CENTRAL CANVASSING OF ABSENTEE BALLOTS 

 
BE IT ORDAINED AND ESTABLISHED by the Board of Trustees of the 

Village of Pleasant Prairie, Kenosha County, Wisconsin that Section 98-17 of the 
Municipal Code is created to read as follows: 

 

§98-17 Central canvassing of absentee ballots. 
 

Pursuant to Sections 7.53(2m) and 7.52 of the Wisconsin Statutes, the Village Board of 
the Village of Pleasant Prairie hereby creates a municipal board of absentee canvassers 
and authorizes the centralized counting of absentee ballots on election days as follows:  

 
A. The municipal board of absentee canvassers shall be composed of the 

municipal clerk, or a qualified elector of the municipality designated by 
the clerk, and two other qualified electors of the municipality appointed by 

the clerk for a term of two years commencing on January 1 of each odd-
number year. The clerk may appoint additional inspectors under Section 
7.30(2)(a), Wisconsin Statutes, to assist the absentee ballot board of 

canvassers in canvassing absentee ballots under this section.  
 

B. The Village of Pleasant Prairie declares that, in lieu of canvassing 
absentee ballots at polling places under Section 6.88 of the Wisconsin 
Statutes, the municipal board of absentee canvassers shall canvass all 

absentee ballots at all elections held in the municipality.  
 

C. The municipal clerk shall give at least forty-eight hours' notice of any 
meeting of the municipal board of absentee canvassers under this section.  
 

D. The municipal clerk no later than the closing hour of the polls, shall post 
at his or her office and on the Internet at a site announced by the clerk 

before the polls open, and shall make available to any person upon 
request, a statement of the number of absentee ballots that the clerk has 
mailed or transmitted to electors and that have been returned by the 

closing hour on election day. 

Passed and adopted this 20th day of June, 2016. 

VILLAGE OF PLEASANT PRAIRIE 

      _________________________________ 
      John P. Steinbrink, President 

Attest: 

_______________________________ 
Jane M. Romanowski, Clerk 
 

Posted:  _____ 
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PROCESSING BALLOTS AT POLLS ON ELECTION DAY 

VS. ABSENTEE VOTING 
 

 

At Polls 

 Voter states name and address 

 Poll workers find name in poll book 

 Voter provides Photo ID 

 Voter signs poll book 

 Poll workers issue voting number and write in both poll books 

 Ballot issued 

 Ballot voted at voting machine 

 

Absentee Voting – In Person 

 Clerk orders scored ballots, envelopes and labels 

 Voter states name and address 

 Staff checks Master Registration List 

 Voter provides Photo ID 

 Staff checks box indicating Photo ID acceptable 

 Name, address and ward number placed on envelope 

 Ballot and envelope issued to voter 

 Voter places voted ballot in envelope 

 Voter signs envelope 

 Witness signs envelope and provides address 

 Ballot returned to Village Clerk 

 Clerk enters data into WisVote (Statewide Voting System) 

 Clerk prints and places label on envelope 

 Clerk files absentee ballots alphabetically by polling place 

 Clerk delivers ballots to polling places 

 Poll Workers issue and write voter number in both poll books 

 Poll Worker writes voter number on absentee log 

 Ballot opened and fed into voting machine 

 If problems, inspectors must duplicate ballot – original ballot is preserved and duplicate is 

fed into voting machine 

 Poll Workers count number of absentee voters and write on report 

 Used absentee envelopes saved and placed in large certificate envelope to be returned to 

Village Hall on Election night 

 

Absentee Voting – Mail 

 Clerk orders scored ballots, envelopes and labels 

 Clerk adds postage to inside certificate envelope 

 Clerk prepares and folds instruction sheets 

 Application received 
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 Clerk verifies applicant is registered (if not, letter with application are returned with 

Voter Registration Application and instructions on how to register) 

 Clerk enters data in WisVote 

 Clerk prints two labels 

 Clerk inserts ballot, inside certificate envelope and instructions into mailer 

 Postage is placed on mailer and sent out 

 Clerk files applications in binders 

 Ballot is returned and date stamped 

 Village Clerk checks to make sure voter signature and witness signature and address are 

on envelope (sends back with letter if not completed correctly) 

 Clerk receives ballot in WisVote 

 Clerk files ballot alphabetically by polling place 

 Clerk prints absentee ballot log 

 Clerk delivers ballots and log to polling places on Election Day 

 Poll Workers issue and write voter number in both poll books 

 Poll Worker writes voter number on absentee ballot log 

 Absentee envelope opened and ballot fed into voting machine 

 If problems, inspectors must duplicate ballot – original ballot is preserved and duplicate is 

fed into voting machine – documented on proper form 

 Poll Workers count number of absentee voters and list on report 

 Used absentee envelopes saved and placed into certificate envelopes to be returned to 

Village Hall on Election night 
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MEMORANDUM 

 
 
 
TO:  Village Board of Trustees 
 
FROM: Jane M. Romanowski 
  Village Clerk 
 
RE:  2016-2017 Towing Licenses 
 
DATE: June 8, 2016 
 

 
The following companies have submitted applications to renew their respective towing licenses in 
the Village: 
 
 Atlas Service Center Inc., 5150 60th Street, Kenosha, WI 
 Firehouse Performance, 4502 22nd Avenue, Kenosha, WI 
 J & M Towing, 6010 26th Avenue, Kenosha, WI 
 Jantz Towing, 3405 Washington Road, Kenosha, WI 
 Jensen & Jensen, 5410 – 50th Street, Kenosha, WI 
 Pro Towing, 6018 26th Avenue, Kenosha, WI 
 
All applications comply with Section 332 of the Municipal Code and the license fees have been paid.  
Chief Smetana and I recommend approval of the six applications for towing licenses effective July 1, 
2016 - June 30, 2017 subject to the provisions of Chapter 332 of the Municipal Code. 
 

* * * * * 
 
 
 

 

 

 



 
 

June 3, 2016 

 

 

Village of Pleasant Prairie  

Attn: John Steinbrink 

9915 39th Ave 

Pleasant Prairie, WI 53158 

 

 

Program: League of Wisconsin Municipalities Mutual Insurance 

Our Insured: Village of Pleasant Prairie  

Date of loss: 5/09/2016 

Our Claim # WM000301740150 

Claimant: Darrin LaBelle 

6569 125th Street 

Pleasant Prairie, WI 53158 

  

 

Dear Mr. Steinbrink, 

 

Statewide Services, Inc. administers the claims for the League of Wisconsin Municipalities 

Mutual Insurance which insures the Village of Pleasant Prairie.  We are in receipt of the claim 

submitted by Mr. LaBelle for damage to his vehicle, allegedly caused by a stray softball at the 

RecPlex. 

 

We have reviewed the matter and recommend that the Village of Pleasant Prairie deny 

this claim pursuant to the Wisconsin statute for disallowance of claim 893.80(lg). The 

disallowance will shorten the statute of limitations period to six (6) months.  

 

Our denial is based on the fact that the investigation revealed no negligence on behalf of 

the Village. The Village executed its discretion in creating a 20 foot barrier between the 

field and Highway 165 to prevent balls from escaping. This incident was not foreseeable 

and could not have been prevented by the Village. 

 

Please submit the disallowance directly to the claimant at the above address.  The 

disallowance should be sent certified or registered mail and must be received by the 

claimant within 120 days after you receive Notice of Claim. Please send a copy of the 

disallowance to Statewide Services Inc. Claims. 

 

 

 



 

 

Sincerely, 

 

Sarah Bourgeois 

PO Box 5555 

Madison, WI 53705-0555 

608-828-5439 Phone 

800-545-2190 Fax 

sbourgeois@statewidesvcs.com 

 

 

CC:  Rick Kalscheuer 
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